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foreword 

This Bond Management Handbook (Handbook) provides ERO Field Office personnel 
with .a comprehensive explanation of immigration bond policies and procedures from the 
time a bond is first issued until it is breached or canceled. Immigration bonds perform a 
critical role in efficiently administering immigration laws. Bonds allow the Federal 
Govemment to avoid the e)(pense of detaining aliens while removal proceedings are 
conducted. 

This Handbook takes a tiered approach to provide information about managing 
immigration bonds. The. body of the Handbook .addresses general policies while 
appendices provide more detailed guidance and examples of critical documents used in 
managing immigration bonds. 

r am confident that this Handbook will help ERO personnel to more effectively manage 
immigration bonds and better understand the highly technical aspects of bond 
management. 

(b)(6),(b)(7)(C) 
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I. Introduction 

A. Background 

This Bond Maflagement Handbook (Handbook} provides guidance and detailed 
J:)rocedures for issuing immigration bonds and processing bond paperwork, including 
demand notices, breach notices, breach rescission notices, and cancelation notices. 

The audience of this Handbook includes the ERO officers who process bonds and 
Financial Operations-Burlington (FinOps-Burlington). The body of the Handbook 
provides g.eneral guidance on immigration bonds. The appendices contain detailed 
procedures for handling bonds as well as samples of bond forms. Obtain forms from 
the inSight ICE Forms home page or EAGLE in order to make sure you are using the 
most recent approved version of a form. 

The procedures detailed in this Handbook are intended for the internal management 
of lCE and do not create any right or benefit, substantive or procedural., enforceable at 
law or in equity by a party against ICE or any agency of the Federal Government. Any 
failu.re of ICE to comply with any provisions in this document shall not be available to 
any person or entity as a defense, except as otherwise required by law. 

B. Sensitive Personally Identifiable Information (SPII) 

Department of Homeland Security (DHS) policy designates A-Numbers as SPII and 
should only be shared with those who have a need to know. SPII is any personally 
identifiable information about a person which, if lost, compromised, or disclosed 
without authorization, could result in substantial harm; embarrassment, 
inconvenience. or unfairness to the individual. All SPII must be handled in compliance 
with thd(b)UY(E) I 

r b)(7)(E) 
1 

When sending documents via the U.S. Postal Service, UPS, or any other commercial 
mail carrier, do not use the A-Number as a reference number on tracking forms, return 
receiptsl envelopes, or packages. If you need an identifying number to track a 
shipment or to file a return receipt, use the bond number. Using "EARM" and "BMIS," 
you can search by the bond number to identify the alien and his or her A-Number. 

C. Immigration Bond Overview 

The immigration bond program allows ICE to avoid detention costs for aliens who are 
released from custody on bond. In FY 2013, 45,179 immigration bonds were posted in 
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the amount of $243 million. Each bond is in effect for an average length of 25 months , 
which translates into hundreds of millions of dollars saved in detention costs. 

Another benefit of the bond program is that, by statute, the amounts collected on 
breached bonds are deposited into a special fund called the Breached Bond Detention 
Fund (BBDF), ICE may use money deposited in the BBDF to pay for detention bed 
space and costs incurred in col'lecting amounts due on breached bonds. To reap the 
benefits of a well-administered bond program, ICE employees processing bonds 
should fully understand how bonds are issued and managed so that the bonds serve 
as an effective incentive for aliens to surrender into ICE custody, timely depart the 
United States, or comply with the terms of an order of supervision. 

Three different entities within ICE- the BMU, ERO Field Offices, and FINOPS­
BURLINGTON- are directly involved with immigration bond management. The BMU, 
part of HQ ERO Custody Management, supports field operations by providing 
guidance related to immigration bond management to achieve uniformity in bond 
processes and procedures. ERO employe.es in the Field Offices and sub-offices issue 
bonds and process bond paperwork. FINOPS-BURLINGTON employees, as part of 
the Office of Financial Management, oversee the financial aspects of bonds, such as 
refunding cash deposits on canceled bonds, issuing invoi.ces for breached surety 
bonds, and issuing interest payments on breached or canceled cash bonds. Office of 
the Principal Legal Advisor (OPLA) attorneys support all three of these entities by 
providing legal advice in the performance of their functions. An explanation of the 
responsibilities of each office is set forth in Appendix 1. 

II. Issuing Immigration Bonds 

A. Legal Authori.ty for Issuing Bonds 

Immigration bonds are issued pursuant to the broad grant of authority to the Secretary 
of Homeland Security to "prescribe such forms of bond" to carry out the authority 
delegated under the lmmigratien and Natienality Act (INA). 8 U.S.C. § 1103(a)(3). 

The primary regulatory authorlty addressing immigration bonds is codified at 8 C.F.R. 
§ 103.6. While this section is titled "Surety Bonds,'' it encompasses both bonds 
secured by cash and bonds issued by surety companies. Because this regulation was 
issued by the former Immigration and Naturalization Service (INS), it includes bonds 
that are not currently issued by ICE, such as public charge bonds and maintenance of 
status bonds. 

Pursuant to 8 C.F.R. § 103.6, Field Office Directors (FODs) are authorized to approve 
bonds and to take appropriate action to protect the interests of the United States with 
respect to such bonds. Enforcement Delegation Number 001 also enables FODs to 
re-delegate this authority to appropriate subordinate ICE officials. After an immigration 
bond has been posted to release an alien from ICE custody, a FOD at any time may 
revoke the bondi rearrest the alien under the original warrant! and detain the alien. 8 
U.S.C. § 1226(b). 

2 
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The regulation sets forth the broad standard used to determine whether a bond should 
be breached or canceled. The regulation states that a i•bond is breached when there 
has been a substantial violation of the stipulated conditions." 8 C.F.R. § 103.6(e). 
Conversely, a bond obligor is released from liability (the bond is canceled) when 
substantial performance of all conditions imposed by the terms of a bond exists. ld. § 
103.6(c)(3). A summary of case law explaining the "substantial performance" standard 
is attached as Appendix 2. 

B. Alien's Release from Custody on a Bond 

Immigration bonds are primarily issued to release an alien who has been placed in 
removal proceedings before an immigration judge from ICE custody. The purpose of 
most immigration bonds is to have a mechanism in place requiring the alien to appear 
in response to a properly issued notice to surrender on a particular date at a particular 
place.and time (a "demand notice"). Most immigration bonds are like criminal bail 
bonds. The person or company that posted the bond on behalf of the alien (the 
obligor) forfeits the face value of the bond if the obligor or the alien fails to comply with 
the terms and conditions of the bond. 

1. Custody Determination 

Before a bond is issued, a DHS official first evaluates whether the al ien is eligible to 
be released from ICE custody. Because this Handbook focuses on bond 
management, you should review other ICE guidance for more detailed information 
about making custody determinations. From a bond management perspective, ICE 
employees processing bonds must know Whether the alien may be released from 
custody on an immigration bond and the amount of the bond to be issued. 

a. Form 1-286 - Notice of Custody Determination 

A DHS official issues Form 1-286 - Notice of Custody Determination pursuant to 
section 236 of the INA to notify the alien wh~ther he or she will be detained in custody, 
released under an immigration bond, or released on his or her own recognizance 
while a removal proceeding is .ongoing. This form is served on the alien , typically at 
the same time a Notice to Appear .setting forth the reasons why the alien is subject to 
removal from the United States, is served on the alien. 

b. Appeal of Custody Determination 

Unless Federal law prohibits the alien's release from custody, or unless the alien is in 
''asylum only" proceedings or expedited removal, the alien may request a review of the 
custody determination by an Immigration Judge (IJ). The categories of aliens who may 
obtain IJ review of custody determinations may vary among the judicial circuits. An 
officer who has any doubts about an alien''s eligibility for IJ redetermination of bond 
should consult an OPLA attorney in the Office of Chief Couns·el (OCC attorney). 

3 
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If the alien requests IJ review of the custody determination, an IJ schedules a custody 
hearing and issues a custody order. The IJ may reduce the amount of the bond, keep 
it the same, or increase the amount of the bond. While the alien may appeal the IJ's 
decision to the Board of Immigration Appeals (BIA). further appeals rarely happen and 
typically the IJ's custody order will be the final decision setting the amount of the 
immigration bond . If you have any questions about whether the IJ's custody order is 
final, please consult with an OCC attorney. 

C. Issuing the Immigration Bond 

If a final custody determination states that the alien may be released from DHS 
custody after posting a bond in a certain amount, the alien's family or friends may 
seek to have a bond issued. By regulation. immigration bonds may be secured by 
cash or cash equivalent (currency, postal money orders, other money orders accepted 
at the discretion of the FOD, cashier's checks, or U.S. bonds/notes} or by a surety 
company authorized by the Department. of the Treasury to post bonds on behalf of the 
Federal government. See field office bond verification instructions attached as 
Appendix 3. 

Immigration bonds are posted on Form 1-352, Immigration Bond (attached as 
Appendix 4). The bond form contains Instructions as well as the bond's general terms 
and conditions, which explain the parties' obligations under the bond agreement and 
identifies events that automatically cancel the bond. 

Paragraph G of the Form 1-352 sets forth the different conditions that may be imposed 
on the bond obligor. Paragraph G. (1) applies when the bond is conditioned upon the 
delivery of the alien (a "delivery bond1

'}, meaning that the bond is breached when the 
obligor fails to deliver the alien to ICE in response to a demand notice .. More detailed 
information about delivery bonds is attached as Appendix 5. 

Paragraph G.(2) applies when the bond is conditioned Upon the alien not becoming a 
public charge (a "public charge'' bond). ICE does not issue bonds with this condition. 

Paragraph G.(3) applies when the bond is conditioned upon the voluntary departure of 
the alien (a "vol·untary departure" bond), meaning the bond is breached when the 
obligor fails to provide valid proof that the alien left the United States on or before the 
voluntary departure date set by court order. This proof must be submitted within 30 
days of the voluntary departure date. More detailed information about voluntary 
departure bonds is attached as Appendix 6, including an explanation of wha1 
constitutes •!valid" proof of departure. 

Paragraph G.(4) applies when the bond is conditioned upon the alien complying with 
an order of supervision (an "order of supervision" bond), meaning the bond is 
breached when the alien violates one or more of the terms set forth in his or her order 
of supervision. More detailed information about order of supervision bonds is attached 
as Appendix 7. 

4 
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1. Bonds Secured by Cash or Cash Equivalent (uCash Bonds'') 

Roughly 90% of the bonds issued by ICE are secured by cash, money orders, 
cashier's checks, or U.S. bonds/notes (hereinafter collectively referred to as "cash"). 
ICE collects from the bond obligor the face amount of the bond as security for 
performance of the bond's terms and conditions. If the obligor performs the bond's 
conditions, the bond is canceled and the cash deposit is returned to the obligor. If the 
obligor fails to perform the bond's conditions, the bond is breached and ICE retains 
the cash deposit. By statute, regardl"ess of whether the bond is breached or canceled, 
the Government pays interest on the cash deposited as security for the bond to the 
obligor. 

Within ICE, ERO is responsible for iss,uing the bond, collecting the cash deposit, and 
processing the bond paperwork associated with the bond (demand notice. breach 
notice, breach rescission notice, bond cancelation notice, etc.). FINOPS­
BURLINGTON is responsible for handling the financial aspects of the bond (issuing 
refunds for bond cancelations, issuing interest payments, ensuring the funds are 
deposited in the correct Treasury account, etc.). 

Like all immigration bonds, cash bonds are issued using Form 1·352, Immigration 
Bond. When the bond form is used for a cash bond, Part I is signed by the obligor who 
pledges the cash as security for performing the terms of the bond. Other forms are 
used with cash bonds: 

• Form 1-305, Receipt of Immigration Officer- United States Bonds or Notes, or 
Cash, Accepted as Security on Immigration Bond. This document serves as a 
receipt. for payment of the cash securing the bond and the original is given to 
the obligor once the bond has been approved .. It must be sent to FINOPS­
BURLINGTON by the obligor for the cash deposit to be refunded. 

• Form 1-312·, Designation of Attorney in Fact. This form allows an individual (the 
"attorney in fact") to accept on the obligor's behalf the funds deposited to 
secure the cash bond upon cancelation of the bond. 

• Form 1·395, Affidavit in Lieu of Lost Receipt. If Form 1-305 is lost or destroyed, 
the bond obligor may complate this form to seek refund of the cash deposit. 
Form 1-395 must be notarized. 

• Form 1·352A, Notice to Cash Bond Obligors IRS 'Backup Withholding / Rules. 
This document notifies cash bond obligors that some of the interest earned on 
cash bond deposits may be subject to withholding based on IRS rules. This 
form should be provided to cash bond obligors when the cash bond is posted 
and also when the cancelation or breach notice is sent to the obligor. This form 
does not apply to surety bonds because surety bonds are not secured by cash 
deposits and thus no interest is earned on surety bonds. 
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Detailed instructions for ostin cash bonds and handlin the cash can be found at 
(b)(7)(E) 

Appendices 8, 9, and 10 contain a Bond Worksheet that may be used when an obligor 
seeks to post a cash bond, a copy of the "Notice to Cash Bond Obligors of IRS 
'Backup Withholding' Rules," information on using OTCnet check scanning to process 
a cash bond deposit electronically, and back-up procedures to use when the OTCnet 
check scanner is not working . 

2. Bonds Secured by a Surety Company 

By statute, the Department of the Treasury is responsible for certifying surety 
companies as authorized to post bonds, including immigration bonds, on behalf of the 
United States. Treasu ublishes a list of certified surety companies on the Internet at 

(bJ(7)(EJ The list of approved sureties is called 

Surety companies typically post bonds using an agent. An agent is a company acting 
on behalf of the surety company and is a "co-obligor" on the bond. As co-obligor, the 
agent (as well as the surety) may be liable for any amount due when the bond is 
breached, Because the agent is acting on behalf of the surety company, a "Power of 
Attorney" form must be submitted with each surety bond establishing that the surety 
has authorized the agent to post a bond of a certain amount on the suretyjs behalf. 

Surety companies do not deposit cash when posting an immigration bond. Rather, 
they agree to pay the ·face amount of the bond after the bond is breached . FINOPS­
BURLINGTON issues an invoice to collect the amount due on the bond from the 
surety company or its agent after it receives a copy of the breach notice from the Field 
Office. 

Almost all surety companies are currently using the eBONDS system. When surety 
companies and their agents use eBONDS, the Field Office receives electronically a 
draft of a completed, unsigned Form 1-352 and a Power of Attorney form. Detailed 
instructions for issuin suret bonds can be found at 

(b)(7 {E) 

D. Changing the Bond Amount 

On occasion the face amount of a bond already issued may need to be increased or 
lowered before any action is taken on the bond. 

1. Surety Bonds 

lf the face amount of a surety bond needs to be changed , the Field Office cancels the 
original bond by issuing Form 1 .. 391 (see section liLA below) and issues a new bond 
in the new amount. The new surety bond must be accompanied by a new power of 
attorney in the correct amount. This does not apply to surety bonds posted through 
eBONDS. Refer to the user manual for bonds posted through eBONDS. 
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2. Cash Bonds 

The procedures for increasin and decreasin the amount of a cash bond can be 
found at {bl(7lC~J 

Ill. Issuing Bond Notices 

ICE informs the bond obligor about each action ICE takes pursuant to the terms and 
conditions of the bond by issuing a notice to the 0bligor. ICE personnel decide what 
action to take on a bond by monitoring the progress of the alien is removal proceeding, 
reviewing documents in the alien's A-file, and reviewin_g entries in agency databases, 
such as EARM, and BMIS. Before addressing the different types of bond notices, a 
few general points need to be addressed: 

A. Factors When Issuing Bond Notices: 

Processing immigration bond notices is highly technical because immigration bonds 
are contractual agreements. Both ICE and the bond obligors must comply with the. 
terms and conditions set forth in the bond forms. In the past, when the obl'igors and 
ICE disagreed over the correct interpretation of the terms and conditions of the bond 
form, they have sought rulings from the federal courts on the meaning of those terms. 
Litigation in the federal courts is ongoing. Until these cases are finally resolved , 
uncertainty about the proper interpretation of certain terms and conditions in the bond 
forms will remain. This Handbook provides guidance on the best practices to use 
when issuing bond documents. 

When issuing notices, keep in mind: 

• Different versions of the bond form contain different terms and conditions·. 
Bonds on the 1997, 1999,2000, and 2008 bond forms are still in effect. You 
may even come across a bond using the 1984 bond form. Different rules may 
apply to different bond forms. This Handbook highlights those different rules. 
See Appendix 15 for specific information about the various bond forms. 

• Different rules may apply to different bond obfigors. Most significantly, different 
rules apply when Gonzales and Gonzales Immigration Bonds (G&G) is the 
agent for Farwest, Amwest, or American Surety companies. Different rules 
apply to G&G because the former INS entered into two settlement agreements 
known as the "Amwest Agreements" with G&G i_n 1995 and 1997. These 
settlement agreements set forth certain terms and conditions that apply onJy to 
bonds posted by G&G for certain surety companies. This Handbook highlights 
the different rules that appl'y to bonds posted by G&G. 

• Check for thoroughness and accuracy after completing a form . Make sure 
certified mail receipts that you received are properly filed in the alien's A-file or 
sent to the Records Digitization Facility (RDF) to be added to a digitized A-file. 
Remember that in order to collect money due on a breached bond , ICE often 
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must prove that it issued notices properly and that those notices were received. 
We cannot establish this proof without complete records. 

B. eBONDS System 

ERO implemented the eBONDS system to streamline the processing and issuing of 
surety bonds. The eBONDS system allows surety companies and their agents to fill in 
information required on the bond form and electronically submit the bond form to Field 
Offices. The eBONDS system enables Field Offices to prepare bond notices, using 
EARM. Upcoming software enhancements will also enable Field Offices to 
electronically issue demand, breach, and cancelation notice.s directly to surety 
companies and their agents. ERO also plans to periodically update the guidance 
provided in this Handbook to reflect upcoming enhancements to the eBONDS 
system. 

The eBONDS system interfaces with EARM .. ERO also integrated the EARM system 
with BMIS. The current version of EARM (EARM 5.0) enables real-time data entry, 
data posting and information-sharing for processing immigration bonds. 

EARM 5.0 enables ERO Bond Control Specialists to complete all related bond 
activities within EARM and submit that information immediately to BMIS or eBONDS 
as appropriate. Activities include: 

• Initiating and completing immigration bond form 1-352 online for both cash and 
surety bonds 

• Tracking the status of a bond in real time 
• Storing all bond documents in the SharePoint document repository 
• Canceling a bond 
• Breaching a bond 
• Mitigating a bond 
• Creating the surety bond breach checklist 
• Preparing the Motion to Re-open 

Note: See Appendix 25 to manually post a bond in EARM if the eBONDS system goes 
off line. 

C. Cancelation Notices (Form 1-391, Notice Immigration Bond Canceled) 

The bond's terms and conditions list several events that, when they occur before a 
bond is breached, automatically terminate the bond. When one of these events occurs 
before a bond is breached 1 ERO personnel issue a Cancelation Notice, Form 1-391 . 
See attached as Appendix 11 . 

After completing a Cancelation Notice, Form 1-391 , print a copy of the electronic 
version and place the hard copy in the alien's A-file. 

The events that automatically cancel a bond when they occur prior to the breach are: 
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• Death of the alien (evidenced by a death certificate). 

• DHS taking the alien back into its custody (detaining the aHen for more than a 
few hours). 

• Removal of the alien. 

• Grant of permanent residence or citizenship to the alien. 

• ICE's receipt of notice that the alien has been taken into custody by another 
federal~ state or local law enforcement agency and will be detained for more 
than 30 days. 

• Termination (but not administrative closure or stay or closure without prejudice) 
of removal proceedings. 

• Voluntary departure of the alien as evidenced by valid proof of departure. 

Issue cancelation notices when the bond obligor fulfills the bond conditions, i.e.: 

• The alien is surrendered on the date in the demand notice fulfilling the condition 
of a delivery bond and the alien is taken into ICE custody; 

• ICE receives valid proof that the alien left the United States on or before the 
voluntary departure date fulfilling th.e condition of a voluntary departure (VD) 
bond; or 

• The alien is in compliance with all requirements set forth in an order of 
supervision fulfilling the conditions of an order of supervision (OSUP) bond. 

ln the exercise of discretion, bonds may be aJso canceled when: 

• The alien is granted Temporary Protected Status by IJ or U.S. Citizenship and 
Immigration Services (USCIS). 

• The a'lien is granted a benefit under a special category visa (ex. T 1 U-Visa,) by 
USCIS. 

• The alien is granted Withholding of Removal or Deferred Enforcement Action 
by IJ and the possibilities of removal due to a change in country conditions are 
unforeseeable (consult with your Supervisory Detention and Deportation Officer 
(SDOO) and local OCC). 

• Administratively Closed cases pursuant to an OPLA prosecutorial discretion 
review. 

• Aliens are gr.ante.d asylum by the IJ or the BIA. unless ICE reserved an appeal. 

9 
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Upon cancelation, submit Form 1-391, Notice lmmigrGJtion Bond, to FINOPS­
BURLINGTON using EARM or manual back up procedures (refer to eBONDS 
participants handbook). Submit Form 1-391 within 60 days of the event that warranted 
the action .. Place a copy of Form 1-391 in the alien's A-File. 

When cash bonds are canceled, the Field Office sends Form 1-391 and Form I-352A 
by regular mail to the obligor. The Field Office also notifies the obligor to forward the 
original Form 1-305 (issued when the bond was posted) to the FINOPS­
BURLINGTON. The cash deposit cannot be refunded until FINOPS-BURLINGTON 
receives Form 1-305. If the obligor loses Form 1-305, the obligor submits notarized 
Form 1-395, Affidavit in Lieu of Lost Receipt. The Obligor sends the original, notarized 
Form 1-395 to FINOPS-BURLINGTON so that the cash deposit can be refunded. 

Because surety companies do not deposit cash to secure bonds, the cancelation 
process for surety bonds is simpler. The Field Office need only send Form 1-391 by 
regular mail to the company and agent, submit Form 1-391, Notice Immigration Bond, 
to FINOPS-BURLINGTON using EARM or manual back up procedures (refer to 
eBONDS participants handbook), and place a copy of Form 1-391 in the alients A-File. 

Detailed instructions for issuin a cancelation notice Form 1-391 can be found at 
(b)(7)(E) 

D. Demand Notices (Form 1-340, Notice to Obligor to Deliver Alien) 

Demand notices are issued by using Form 1-.340, Notice to Obligor to Deliver Alien. 
Under the current version of the bond form, demand notices are issued only for 
delivery bonds 

To properly issue a demand notice, determine: 

• Whether the demand notice needs to be sent to more than one obligor; 

• The last-known address of the obligor(s): 

• An appropriate date to use as the surrender date; 

• The proper purpose for issuing the demand notice; and 

• Whether a !'Questionnaire and Worksheet" (Form I-340A) needs to be sent with 
the demand notice 

Detailed instructions on completing and sending demand notices can be found in 
Appendix 13. 

After completing a demand notice, Form 1-340, print a copy of the electronic version 
and place the hard copy in the alien's A-file. 
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Note: Do not issue demand notices for voluntary departure and order of supervision 
bonds because these bonds are not conditioned upon the delivery of an alien . 

Demand notices on delivery bonds may be issued when ICE has a reason to call the 
alien into an ICE office. Reasons for issuing demand notices include: 

• To remove the ali.en pursuant to a final order of removal; 

• To interview the alien about his or her immigration status; and 

• To take the alien back into custody, for example, if the alien committed a crime 
while released on bond. 

Send Form 1-340 demand notices within 30 days of the date of the final order of 
removal. 

A "final order" of removal has a specific and highly technical meaning in immigration 
law. A detailed explanation of when an order of removal becomes "final" is attached as 
Appendix 12. 

• On all final order cases, the alien must be taken into custody and processed 
accordingly. If you determine that the alien is eligible for release. you may 
release the alien on an Order of Supervision with the additional compliance tool 
known as an "OSUP" bond. 

Send demand notices to the bond obligor(s) by certified mail, return receipt requested. 
File copies of the dem.and notices in the alien's A-file. Follow proper procedures for 
issuin an 1-340 usingl<bJ(?J(El br if necessary, follow the manual backup procedures 
(see (bl(ll<El participants manual). Staple the certified mail receipts .(commonly 
known as "greenies") to the demand notice in the A-file as soon as they are received 
from USPS. 

When certified mail to an obligor comes back as "Returned to Sender," take further 
action to make sure the obligor receives a copy of the demand notice. Detailed 
instructions on resending demand notices are attached as Appendix 14. 

E. Breach Notices (Form 1-323, Notice- Immigration Bond Breached) 

Issue breach notices by using Form 1-323, Notice- Immigration Bond Breached. 
Breach notices may be issued for delivery bonds, VD bonds, and OSUP bonds. For 
certain bonds, the breach notice must be issued within 180 days of the bre.ach date. A 
chart setting forth the mandatory time frames for issuing breach notices is attached as 
Appendix 1 S. 

Send breach notices to the bond obligor(s) by regular mail. Submit a copy of Form 1-
323 to FINOPS BURLINGTON using EARM or manual back up procedures (refer to 
eBONDS participants' handbook). Print a copy of the electronic version and place the 
hard copy in the alien's A-file. 

11 
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The best practice is to issue breach notices within 45 days of the breach date so that 
prompt action may be taken by FINOPS-BURLINGTON in handling the financial 
aspect of the bond breach. 

Before issuing a breach notice on a surety bond, ERO personnel complete the 
checklist titled Breached Surety Bonds- Referral for Collection, which is signed by the 
SDDO supervising bonds. This checklist is designed to make sure current procedures 
for surety bonds are completed and that the surety bonds are sent to the F.INOPS­
BURLINGTON along with the breach notice. A copy of this checklist is attached as 
Appendix 16. 

Note: Referral for Collection Checklist signature authority cannot be dele.gated below 
the level of an SDDO or acting SDDO. 

Breach of a Delivery Bond. A delivery bond is breached when the obligor fails to 
surrender the alien (or the alien fails to appear) on the date and place specified in the 
demand notice. The breach date is the date when the alien was supposed to but failed 
to appear, known as the surrender date. A sample breach notice for a breach of a 
delivery bond is attached as Appendix 17. 

Breach of a VD Bond. A VD bond is breached when the obligor fails to submit valid 
proof to ICE that the alien left the United States on or before the voluntary departure 
date. The breach date for a VD bond is the 30th day after the date by which the alien 
was supposed to depart. A sample breach notice for a breach of a VD bond is 
attached as Appendix 18. 

Breach of an OSUP Bond. An OSUP bond is breached when the alien fails to 
substantially comply with one or more terms contained in an order of supervision. The 
breach date is· the date that the alien violated the order of supervision. Include a brief 
explanation on the breach notice how the alien violated the order of supervision. A 
sample breach notice for a breach of an OS.UP bond is attached as Appendix 19 . 

.Note: upon execution of the breach bond documents, the alien is considered a 
fugitive. Ensure the file is forwarded to the Fugitive Operation Unit for further review 
and action. 

F. Annotating Breach Notices to Reflect Mitigation 

Mitigation is a policy that encourages bond obligors to surrender aliens to ICE offices, 
even if they missed the. surrender date. Mitigation means that the amount forfeited 
(because the bond was breached) will be reduced because the obligor surrendered 
the alien within 90 days of the surrender date. 

Mitigation applies only to delivery bonds when the obligor surrenders the alien. It does 
not apply when the alien on his or her own appears at an ICE office. 

12 
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The amount of mitigation varies depending on how close to the surrender date the 
obligor delivers the alien. The amount forfe.ited is reduced by these amounts: 

• Alien delivered 30 days or fewer after the surrender date- amount forfeited is 
reduced by 66% ($3,400 would be due on a $10,000 bond). 

• Alien delivered 31-60 days after surrender date- amount forfeited is reduced 
by 50% ($5,000 would be due on a $1 olooo bond). 

• Alien delivered 61-90 days after the surrender date- amount forfeited is 
reduced by30% ($7 ,000 would be due on a $10,000 bond). 

• 91 or more days after surrender date- no mitigation. 

ERO personnel annotate the breach notice (Form 1-323) with the date the alien was 
surrendered and the percentage of mitigation to which the obligor is entitled so that 
FINOPS-BURLINGTON personnel will know how to handle the financial aspect of a 
breach when the mitigation policy applies. 

Send copies of the annotated breach notice reflecting mitigation to the bond obligor(s) 
by regular mail. File copies of the annotated breach notice in the alien's A-file. Send 
copies by e-mail to FINOPS-BURLINGTON. 

A sample Form 1-323 with an annotation for mitigation is attached as Appendix 24. 
Field Offices should obtain stamps reflecting the annolation in the sample. 

G. Breach Rescission Notices/MTRs {ICE Form 71-042, Notice of Decision upon 
Motion to Reopen or Reconsider Bond Breach Declaration) 

When ERO personnel are notified by the BMU that a bond breach is not valid or when 
they realize on their own that a bond breach is invalid, they should rescind the breach 
by issuing a Notice of Decision upon Motion to Reopen or Reconsider Bond Breach 
Declaration. This form is known as an MTR, ICE Form 71-042. 

A breach rescission reverses the prior breach determination so that the bond is no 
longer breached . When rescinding the breach .and issuing an MTR. ERO pe.rsonne.l 
consider whether the bond should stay in effect or be canceled. 

• If the bond should stay in effect, ERO personnel check the box on the MTR 
form stating that the bond is reinstated. 

• lf the bond should be canceled, ERO personnel check the box on the MTR 
form stating that the bond is canceled. 

• Only one of the boxes (bond is reinstated or bond is canceled) should be 
checked. 
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Send copies of MTRs to the bond obligor(s) by regular mail. Submit a copy of the 
MTRs to FINOPS 8URLJNGTON using EARM or manual back up procedures (refer to 
eBONDS participants handbook). File copies of the MTRs in the alien's A-file. 

If the MTR is issued because an administrative error was made in issuing demand or 
breach notices, check the box stating that the decision was based upon an incorrect 
application of law or policy and insert "Notice Defect" or "Administrative Error" on the 
lines that follow. 

A copy of the MTR form is attached as Appendix 20. 

H. Notice to Surrender for Deportation (Form 1-166) 

Form 1-166, Notice to Surrender for Deportation has in the past been sent directly to 
aliens to n0tify them of a proposed removal date and to ask them to appear on a 
specific date and time for removal. Do not send Form 1-166 to bonded aliens. Only 
send a demand notice to the bond obligor. Do not send a demand notice addressed to 
the alien. See Appendix 23 for additional discussion. 

IV. Processing Bond Appeals 

By regulation, bond obligors have the right to appeal bond breach determinations. Obligors 
appeal bond breach determinations by filling out Form 1-29081 Notice of Appeal. See 
Appendix 21 for a copy of Form 1-2908 and instructions. 

The appeal is adjudicated by USCIS' Administrative Appeals Office (AAO). 8 C.F.R. § 103.3 
grants the AAO jurisdiction to adjudicate breached bond appeals. 

The obligor has 30 days from the date the breach notice was issued (adding three days if 
sent by mail) to file an appeal (submit Form 1-2908). If the last date to file falls on a weekend 
or legal holiday, the filing period extends to the next business day. 

The current fee for filing an appeal is $630. This fee may be waived ff the applicant can show 
an inability to pay the fee. USCIS developed Form 1-912, Request for Fee Waiver, for this 
purpose. Fee waiver guidance is available at the USCIS website (http://www.uscis.gov/i-290b). 

• The obligor submits the bond appeal (Form l-2908 and required fees) via one 
of the Chicago Lockbox addresses listed below: 

U.S Postal Service 

Chicago Lockbox 
US CIS 

P.O. Box 4733 

USPS Express Mail/Courier 

Chicago Lockbox 
USCJS 

Attn: FBAS 
Chicago, IL 60680-4733 131 S. Dearborn, 3rd Floor 

Chicago, IL 60603-5517 
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• Lockbox collects the fe.es and forwards an appeal package to the AAO. 

• AAO receives the mail and notifies BMU via email of bond appeal cases that it 
received . 

• BMU notifies FINOPS-BURLINGTON. The breach determination is not final 
until AAO renders a decision on the appeal. FINOPS-BURLINGTON cannot 
issue a.n invoice on a surety bond or process payment on a cash bond until 
AAO issues a decision on the appeal. 

• BMU notifies the appropriate Field Office of the bond appeal and requests that 
the Field Office review the breach determination to ensure that it is valid ,. 

• If the breach is not valid, the Field Office issues a breach rescission (MTR, 
discussed in Section II I.E above). 

• If the Field Office determines that the breach is valid, the office prepares a 
Record of Proceedings (ROP) according to guidance in Appendix 22 and 
forwards the ROP to the AAO via e-mail with a copy to BMU (ICE-BONDS­
APPEALS MAILBOX). 

• The ROP is a subset of documents from the alien's A-file. These documents 
are relevant to the breach determination and allow the AAO to review the 
breach to adjudicate the appeal. ERO personnel send the ROP and the appeal 
documents to the AAO within two weeks of receipt of the appeal. The ROP is 
considered the administrative record for the appeal. 

• After the ROP is sent to the AAO, AAO personnel review the appeal and the 
documentation to issue a decision on the appeal. AAO generally issues a 
decision within a few months after its receipt of the ROP. File a copy of the 
AAO decision in the alien's A-file and email a copy of the decision to the 
FINOPS-BU'RLINGTON atj<bJ(6J,(bJC7J(GJ 1 

• If the AAO dismisses the appeal, FINOPS-BURLINGTON manages the 
financial end of the breached bond. 

• If the AAO sustains the appeal, ERO personnel determine whether to issue a 
new set of demand notices or cancel the bond. In general, new demand notices 
may be issued if the alien has not yet been taken into ICE custody, left the 
United States, or died . If you need assistance in determining what to do after 
an appeal has been sustained , please contact the BMU. 

15 
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V. Interactions with Band Obligors 

Bond obligors often communicate with Field Office personnel in response to notices 
they received from ICE. This Handbook addresses two of the most commen issues 
that arise. Other questions should be addressed with your supervisor or the BMU. 

A. Request to Change the Surrender Date 

After receiving a demand notice, an obligor may contact the Field Office to ask for an 
extension of time to deliver the alien. 

• It is solely within the discretion of Field Office personnel whether to extend the 
time that the obligor has to surrender the alien. 

• It generally Is advisable to grant an extension when the obligor is actively trying 
to locate the alien. The bond was issued to secure delivery of the alien and 
sometimes obligors need to obtain a reasonable extension of time to perform. 

• If the Field Office agrees to set a new surrender date, Field Office personnel 
issue a new demand notice with the new surrender date. Note the decision to 
change the surrender date in the comments section or the case actions and 
decisions screen of EARM. 

B. Request to Surrender the Alien before a Demand is Made 

Sometimes bond obligors seek to surrender the bonded alien into ICE custody before 
lCE issues a demand notice. Obligors seek early surrender because they want to 
avoid future liability under the terms and conditions of the bond when they believe the 
alien has become a flight risk. 

• If th·e obligor ma.kes a telephonic requ.est for early surrender, .ask the obligor to 
submit the request in writing so a formal written response can be made. The 
obligor should submit a written request at least three days in advance of the 
date the obligor seeks to surrender the alien. 

• It is solely within the discretion of the Field Office Director whether to allow the 
early surrender of an alien. 

• In deciding whether to allow early surrender, consider the following factors: 

o Whether the bonded alien is a flight risk; 

o Whether the bonded alien committed a serious offense after the bond was 
posted; 

o Whether the obligor can reasonably guarantee delivery on demand given 
the circumstances; 
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o Whether the bonded alien is a threat to public safety; 

o Whether adequate detention space is available to house the bonded alien; 
and 

o Any other factors deemed relevant. 

• The Field Office should issue a brief written decision on the request for early 
surrender with an explanation of the reasons the request was denied. 

C. Deceased Obligors 

Upon notification that a cash bond obligor is deceased, contact HQ BMU before taking 
any action on the bond. HQ BMU will refer to HQ OPLA for an opinion on a case-by­
case basis. 

VI. Administrative/General Matters 

When processing bond paperwork, ERO personnel must consistently and timely 
update files and computer systems in order for others in DHS to know about the latest 
actions taken on a bond. 

• In a timely manner. file all bond-related paperwork in the alien's A-file. Most 
bond documents are filed in the right-hand side of the A-file with the most 
current documents placed on top. 

• If the alien's A-file is digitized ; create aT-file. When bond breach or cancelation 
is final., send the file to the RDF in Williamsburg, KY. The RDFs address is: 
Records Digitization Facility; 965 South Highway 25W; Williamsburg, KY 
40769. 

• For bond documents that are not automatically sent to FINOPS-BURLINGTON 
electronically through the eBONDS system be sure to email co · ies of bond 
documents to FINOPS-BURLINGTON a (bl(6).(bJ(?)(CJ 

• When taking actions on bonds, such as sending out demand or breach notices, 
note the date such actions were taken in the Comments section or the case 
actions and decisions screen of the EARM system. It is particularly helpful to 
note whether the alien was delivered to the Field Office on the surrender date. 

• Respond to other offices' requests for A-files as soon as possible. If you aren't 
currently using the file but need it back by a certain date. staple a note onto the 
top of the A-file asking that it be returned to your office by that date. 

• When a bonded alien is granted a change of venue, document and file this 
information using Form 1-350. 
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• Make sure that bond files are not sent prematurely to the National Record 
Center (NRC). 

• Review all files with an o en bond before retirin the file or send in it to NRC. 
(b)(7)(E) 
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VII. Appendices 

APPENDIX 1: Responsibilities 

ERO Field Office (SDDO, Deportation Officeri Bond Control Specialist, Enforcement .and 
Removal Assistant) - responsible for: 

• Approving new bonds 

• Properly handling cash deposited as security for bonds 

• Determining whether a bond should be breached, canceled, or remain in effect 

• Issuing all types of bond notices 

• Documenting whether the alien appears in response to a demand notice 

• Reviewing bond breach appeals 

• Reviewing bond appeals and taking appropriate action depending on whether the 
review of the br~ach determination establishes that the breach is valid 

• Updating Agency databases with bond-related information 

• Filing all bond-related documents in the A-file or sending them to the office having 
custody of the A-file, NRC, or the RDF if the A-file is digitized. Note: When sending 
documents to NRC, the RDF, or any other USC IS office to be filed in the A-file. Log 
into the USGIS intranet, and com I ·with USC IS rocedures at: 

(b)(7)(E) 

FinOps-Burlington (Bonds Branch)- responsible for: 

• Accounting for cash bond deposits and refunds 

• Issuing cash bond interest payments 

• Issuing invoices for breached surety bonds 

• Tracking debts owed by surety companies on breached bonds 

• Working with OPLA to collect delinquent surety bond debt 

• Updating the BMIS database to reflect curr-ent obligor information (address changes 
name changes, etc.) 

ERO BMU- responsible for; 

• Developing policy guidance on immigration bond issues 

ICE 2016-ICLI-00005 48 of 488 

19 



AILA Doc. No. 16051730. (Posted 6/7/16)AILA Doc. No. 16051730. (Posted 6/7/16)

Case 5:19-cv-01546-JGB-SHK   Document 113-1   Filed 04/09/20   Page 122 of 182   Page ID

 #:1818

• Providing training to Field Office personnel on bond issues 

• Notifying Field Office personnel of breach rescissions and bond cancelations that 
need to be prepared based on legal reviews 

• Answering questions from Field Office personnel about bond issues ahd consulting 
with OPLA when legal issues arise 

• Organizing focused bond review projects 

• Updating sureties and agents about new :developments, such as the eBONDS system 

20 
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APPENDIX 2: Substantial Performance/Substantial Violation Standard 

ICE reg~:.~ lations state that when "substantial performance" of all conditions imposed by the 
bond occurs, the obligor is released from liability under the bond when the bond is canceled. 

Conversely, when a "substantial violation" of the conditions imposed by the bond occurs, 
the bond is breached. 

The federal courts use four factors to evaluate whether a violation of the terms of a bond is 
''substantial": 

• The extent of the breach 

• Whether the breach was intentional or accidental 

• Whether the alien acted in good faith 

• Whether the alien took steps to make amends or place himself or herself in 
compliance 

Consider the obligor's conduct: did the obligor make a reasonable, good faith effort to timely 
surrender the alien in response to the demand notice? 

The obligor is not required to deliver the alien exactly as specified in the demand. For 
example, if the demand notice sets the time for delivery at 9:00a.m. on a particular day and 
the alien is delivered at 1:00 p.m. on that same day, no "substantial" violation of the 
conditions imposed by the bond would have occurred. 

Reference: Ruiz-Rivera v. Moyer; 70 F.3d 498, 501 (7th Cir. 1995); Bahramizadeh v. INS, 
717 F.2d 1170, 1173 (7th Cir. 1983); lnt'l Fidelity Ins. Co. v. Crosland, 490 F. Supp. 446, 448 
(S.D.N.Y. 1980). 

Please conta.ct the BMU if you have any questions about whether the substantial compliance 
standard has been met. 

2. 1 
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APPENDIX 3: Fi'eld Office Bond Verification Instruction 

It is imperative to verify the identity of an alien in order to avoid an inadvertent release of an 
alien from ERO custody. The Field Office accepting the bond and the field office releasing 
the alien identifies the alien by name, alien registration number, FBI number, date of birth, 
country of citizenship, etc. 

A. Accepting Office 

All ERO offices that accept bonds must service the public from 9:00a.m. to 3:00p.m. local 
time. 

The following persons can post a bond: 

• U.S. Citizens 

• Lawful Permanent Residents 

• LawfuJiy admitted nonimmigrants (visa holders) 

• Aliens released on an OSUP 

• Aliens placed in removal proceedings; deferred action, stays of removal, etc. 

• Authorized surety companies and their agents 

• Foreign nationals 

1. When an alien who is in violation of the INA appears in order to post a bond: 

a. Place the alien in removal proceedings. 

b. Once served with the Notice to Appear! Form 1-862, the alien may post the 
bond. 

2. lf an alien subject to a Final Order of Removal appears in order to post a bond, take 
the alien into custody and have custody status determined by the Field Office Director. 

a. If you plan to release an alien subject to a Final Order of Removal who 
appeared in order to post a bond, issue an Order of Supervision with or without 
an Order of Supervision Bond. Discuss the case with your supervisor. 

Note; The cash bond obligor usually completes the Bond Worksheet (see 
Appendix 8). The Bond Worksheet is a useful r;eference guide. but is not 

needed for eBONDS processing because the eBONDS program is self­
explanatory. 
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3. After the obligor completes and submits the Bond Worksheet: 

a. Review Bond Worksheet for completeness. 
b .. Verify the identity of the obligor (valid Government-issued photo identification 

passport, military IDl LPR card, driver's license, etc.}. 
c. Verify the physical address of the obligor (e.g., zip code on USPS website). 

4 . Create a Bond Eligibility Reque,st in eBONDS. Follow the EARM Participant Workbook 
for eBONDS instructions posted in Virtual University (VU). Log into VU and search for 
the E.ARM Participant Workbook for eBONDS. Send the Bond Eligibility Request to 
the DCO controlling the A-file for verification. 

5. The individual or a corporation must pay in cash (Le., currency, money order, certified 
check, or cashier's check). On all bonds over $10,000, the only accepted methods of 
payment are cashier's or certified checks. 

6. Checks and money orders should be payable to "US Department of Homeland 
Security" or "Immigration and Customs Enforcement." However, if an obligor presents 
a check or money order that contains an abbreviation (such as ICE) or a spelling 
error, the Fie.ld Office may accept the check since Treasury will process it for ICE. 

7. If the alien is in the custody of an accepting office, arrange for the alien Is release 
according to established local procedures. Otherwise, forward the bond documents to 
the appropriate field office to release the alien. 

8. Upon bond posting completion, release the alien from custody in a timely manner in a 
location that is safe and where public transportation is available. 

B. Releasing Office 

1. Verify Bond Eligibility Reque.st. Review the following information and documents. 
Verify that the alien is eligible to be released on a bond: 

• Alien information and bond amount; 

• Record of deportable/inadmissible alien (Form 1-213) 

• Notice of Custody Determination (Form 1-286) 

2. If the alien appealed the custody determination, retrieve IJ bond redetermination from 
"PLAnet" and verify appeal status. If un-able to retrieve a copy of the custody 
redetermination or appeal, contact OCC immediately. 

3. Once the bond is posted, check with your FOD or designee regarding approval for 
releasing the alien. 
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4. Release the alien from custody in a timely manner in a safe. location and where public 
transportation is available. 

5. lf the alien cannot be released upon posting of the bond, release the alien as soon as 
practicable. 

6. Coordinate release of the alien with all appropriate parties identified, including the 
detention facility, the field office(s), obligor; and alien. 

7. If the alien cannot be released within 24 hours after the bond is posted, notify HQ 
BMU immediately. 

C. Database Updates 

1. The field Office accepting the bond is responsible for entering bond data in EARM. 

a. On the BOND screen, enter the: 

• Amount deposited (BOND-AMT~POSTED) 

• Type of bond 

• Bond number 

• Posting date 

• Obligor's name and address 

b. Review the comments section for completeness of information related to posting of 
the bond (e.g., bond accepted at Docket Control Office (DCO) ... ; documents 
forwarded to DCO ... , etc.). 

2 . The field office releasing the alien is responsible for reviewing the data entered in 
EARM. 

a. Also review the comments entered in EARM (e.g.! unable to release alien 
because ... ; Field Office was notified because .... ). 

b. The DCO sets up "call up" and monitors cases every month. 

D. Quality Control 

FODs or designees have overall responsibility for bond quality assurance. However, 
everyone involved with bond processing is responsible for checking for completeness 
and accuracy of a bond before it is posted. This includes: 

• SDDOs 

• Detentien and Deportation Officers 

24 
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• DOs 

• Immigration Enforcement Agents 

• Enforcement and Removal Assistants 

• Bond Control Specialists 

25 
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APPENDIX 4: Immigration Bond 
(Sample) 

DEPARTMENT OF HOMELAND SECURITY 

U.S, Immigration and customs Enforcement 

IMMIGRATION BOND 

OMB' No. 1653-0022; 8< p•res 06/.30/2015 

INSTRUCTIONS 

(READ INSTRUCTIONS CAREFLlll Y) 

This pond is posted as se.curity for performance and fulfillment of the bonded alien's obligations te the government An 
acceptable surety company or an entity or individual who deposits United States bonds, notes, or cash may execute the 
bond as surety. The surety is the obligor; the bonded alien is the principal; and DHS is tt)e beneficiary of all bonds it 
authorizes. The obligor guarantees the performance of the conditions of the bohd. The bOnd's guaranty is secured by the 
amount of the bond. An acceptable surety company is one that appears on the current Treasury Department Circular 570 
as a company holding the requ•site certifica.te of authonty to act as a surety on Federal bonds. An ·agent of a·n acceptable 
surety company may execute the bond only if the agent attaches to the bond a currently valid power of attorney showing 
the authority of the agent to act for the surety company. Powers of Attorney do not have official form numbers. They differ 
from state to slate and rrom company to company. Any agent of an acceptable surely company 1s a co-obligor on this 
bond, and he/she shall sign as a co-obligor in paragraph D. Failure of an agent to sign as co-opligor shall result in 
rejection of the bond. A co-obligor shall be JOintly and •severally liable with the surely company for any breach of this bond 
(i.·e., the liability of a co-obligor is in addit1on to, not inste.ad of, that of the obligor). DHS may refuse to accept any bond to 
the extent permitted by law. 

Obligors and co-obligors (if any) shall state their full name and address in Paragraph A, and shall sign the bond where 
indicated in Paragraph D. Either the obl igor or co-obligor, or both, may be corporate entitleS. In addition. an obligor who 
deposits United States bonds, notes, or cash must deposit the requisite security and execute the appropriate Power of 
Attorney (r.e" either Paragraph H or 1), Th1s deposit and e)(ecution may be made before two off1cers or employees of the 
Department of Homeland Security ("DHS") who nave been autnorized to administer. oaths p.ursuant to 8 U.S. C. 1357. and 
who shall sign as witnesses in Paragraph J A notary publ ic may witness the obligor's s1gnature m either Paragraph H or I 
by affixing his/her notarial seal where indicated and showing the date his/her commission expires. No seal is requi red 
wr.en officers or employees of the DHS Witness the transaction When a notary public witnesses the obligor's signature. 
DHS witnesses must still acknowledge receipt of the secunty ror the oond in Paragraph J . 

Only the owner of record may deposit United Stales bonds or notes. Such bonds or notes must be negotiable and not 
redeemable within one year of the dale of the deposit. Any charges made· by the depository for accepting United States 
bOnds or notes must be borne by the alien or the owner of the security. 

PRIVACY ACT STATEMENT 

Authority and Purpose: The Immigration and NatiOnality Ad, as amende·d, (8 U.S. C. 1103, 1183, 1226, 1229c, and 
1363) authorizes the collection ofthis informati.on to provide for the posting, maintenance, cancellation, and breach of an 
imm1gration surety bond, and for associated financial management activities, including collection of unpaid monies, 
reimbursement of the bond prrncipal, and the calculation. payment, and reporting of interest The Internal Revenue Code 
{26 U S C 6109) and Executive Order 9397 authorize the collection of the Social Security number (SSN). 

Disclosure: Furnishing this information iS voluntary; however, failure to provide it will result in the non-Issuance of the 
1mm1grat,on bond. For cash bonds, your SSN is necessary to pay 1nterest through the u.s. Treasury Department and to 
comply With Internal Revenue SeN1ce requ1rements to report 1nterest payments. 

Routine Uses: This information will be used by and disclosed to DHS personnel and contr_actors or other agents who 
need t he information to support the enforcement of immigration laws and the provision of immigration benefits. DHS may 
share this information with tile U.S. Treasury Department to report interest paid to an obligor, and to fiiicilitate payments fo 
or collection of monies owed by an obligor. DHS may also share thi,s information with the U.S . Justice Department and 
other Feder.al .and State agencies for collection, enforcement, investigatory, or litigation purposes. or as otherwise 
authorized pursuant to tis published Pnvacy Act system of records notice. 
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Public Reporting Burden. Under the Paperwork Reduction Act, an agency may not sponsor an information collection 
and a person is not required to respond to a collection of information unless it displays a currently valid OMB control 
number We try to create forms ano 1nstruct1ons that are accurate, can be easily understood, and which impose the least 
possible burden on you to provide us with Information. Often th1s IS d1fficult because some 1mmigrat1on laws are very 
complex, The· estimated .average time to complete and file this application is 30 ml nutes per appl icat1on. If you have 
comments regarding the accuracy of th1s estimate, or suggestions for making this form simpler, you can wnte to the 
Department of Homeland Security, U.S. Immigration and Customs Enforcement 500 12th Street, S W., Room 3138, 
Washington DC 20536. (Do not mail your completed application to this address.) 

GENERAL TERMS AND CONDITIONS 

The express language of the bond shall ta)<e preceden.ce over any inconsistent policies or statements. Federal law shall 
apply to the Interpretation of the bond and its terms shall be strictly construed 

Provided it has the concurrence· of the government and it does not change the amount of!he bond, an obligor may re­
bond the alien at any time and at no expense to the government. Cancellation of a bond issl.jed as a deliv.ery bond shall 
occur upon any of the following, provid.ed they occur prior to the date of a breach . DHS' taking the alien back into its 
custody; deportaUon!excluslon/removal of the bonded alien; gr?.nt of permanent residence to the bonded alien; notice of 
the detention of the bonded alien for 30 or more days pursuant. or pnor to a conviction by local. state. or federal 
authorities; 1erminat1on of deportat1on/removal proceedings (but not administrative closure or stay of such proceedings); 
death of the bonded alien: voluntary departure by the bonded alien as ev1denced by vahd proof thereof: or other 
circumstances as provided by statute or regulation. Cancellation for these r_easons is automatic, and any swbseque'nt 
.appearance demand, or attempt to breach the bond, is null and void. The bond will not be canceled solely because the 
bonded alien is detained for less than 30 days by any local, state, or federal government agency. 

DHS shall notify the obligor or co-obligor of a demand to produce the alien, the breach or cancellation of a bond, and any 
demand for payment of a bond. Notice sent to either the obligor or co-obl1gor is sufficient to trigger the duties and 
obligations under this bond Any obligatcon or duty 1mposed on an obligor by th1s bond appl ies equally to all co-obligors. 

DHS shall send nohce of a breach of the bond to the obligor or co-obligor on Form 1-323, Notice- Immigration Bond 
Breached, at the address of record. DHS regulations provide that upon notification of a breach the obligor has 30 days in 
which to file an administrative appeal or motion for reconsideration of the bre.ach. Any obligor vvho contests a declaration 
of breach shall file an administrative appeal seek1ng rev1ew of the declaration of breach. A declaration of breach shall be 
administratively final if not timely appealed. Judicial review of any administrative declaration of bond breach is pursuant to 
the Administrative Procedures Act, 5 U.S. C:. § 701 , et seq. 

Demands for amounts due under the terms of this bond will be sent to the obligor or co-obligor after a declaration of 
breach becomes administratively final. For bonds posted by acceptable surer>; companies if the surety company or agent 
.of the surety company do.es not make paymer:~t within 120 days of the demand for payment, DHS may notify the 
Department of the Treasury of such nonpayment If payment is not made within 30 days of the date of the demand for 
payment. 1nterest penalty, and handling charges as provided by the Debt Collection Act. 31 U.S. C. § 3701. et seq . and 
the. Federal Claims Golle.c!ion Standards. 31 GER.§§ 900-904, will accrue from the date of the first demand. 
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(Sample) 

DEPARTMENT OF HOMELAND SECURITY 
U.s . Immigration and Customs Enforcement 

IMMIGRATION BOND OM B No. 1 653-0022: Ex pi res 06130/2015 

A. 
Name of Obligor: 

stref;!t Address of Obligor: 

City, Stare and Zip Code: 

Telephone: 

Flower of Attorney Number 
(Bonded AJienJ File No. 

Bond Receipt No 

Name of AgenVCo-Obligor (if any.Surety Bmnds only) · 

Address (if differentfrom·that of Obl igor): 

Telephone: Address to use for notice purposes: ~Obligor _Agent Both -
If this rs executed by a surety comrsanythe rate of premium Is. % and the aiTiOunt of premium 1s: 

The name and address of1he person who executed a writ1en mstrument· with the surety company requesting it to post bond is: 

B. Information about aiJe.n for whom bond 1S furn1shed: 
Name. 

Current Location (i.e , where qetained): 

Date and country of birth: I Nationality: 

Date, port a-nd means ot arr.val ln the Umted States: I 

Alien to reside at: 

Telephone nurnber at alien's residence: 

C. In cot'IS1deration of the facts rec1ted in paragraph or paragraphs. herein numbered and capt1oned 
(and 10 any nder 

or riders lettered and captioned , the above named 
obligor and tl\e agent acting on its behalf (if any), by subscribing hereto, hereby declare that they ar.e firmly bound unto the 
United States 1n the sum of dollars ($ ) unless the guarantee 
of the l.:rond 1S that the alien shall not become a public charge, the obli.gor, and the agent act.ng .on its behaN (if any), declare 
themselve.s bound in such .amourot or successive amounts as are prescribed in paragraph (G-2) herein as liquidated damage.sa.nd 
not as penalty. wh1ch sum is to be p-aid to the United States imtnediately up-on failure to comply with the terms set forth many $UCI\ 
paragraph or rider. The obl igor and agent further agree that any notlce to him/her in connection with this bond may be accomplished 
by mail, directed to him/her at the above address. The obligor acknowledges receipt of a copy of the executed bond and any 
attached rider or riders specified above. 

D, Si.gned and sealed th1s dayot 
(MonthNear) 

(Signature of Obligor) (Signature of Agent/Co-Obligor (if any)) 

E. Bond approved and accepted at on 
(City and State) (Date} 

(Field Office Director Printed Name) (Field Oftice Director Signature) 

F. 

Surety Company . Taxpayer Identification Number 
Agent-Bonding Company Taxpayer Identification Number 
Obi igors-Cash!T reas.ury Bond Tax payer Identification N tJmb"er 

31 US G.A § 7701(c)(1). The head of each F.ederal agency require each person doing business with that agency to tum1sh to that 
agency s~ch person's taxpayer identifying number. It is the intent of the DHS to use such numbers for purposes of coll~ting and 
reporting illformatlon on any delinquent accounts arising out of such person's relationship with the Government The: obligor, surety, 
or agent must furnish its Taxpayer Identification Number (TIN) to DHS. Failure to furnish the TIN may result in a refusal of the bond. 
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G. 

(Sample) 
IMMIGRATION BOND 

OMB No. 1653-0022; Expires 06130/2015 

Power of Attorney Number 

(Bonded Alien} File No. 

Bond Receipt No 

(1) BOND CONDITIONED UPON T~E DELIVERY OF AN ALIEN. In consideratioo of the granting of the appl icatlon of 
the. above' al ien For release from custody under a warrant of arrest 1ssued by the Attorney General charg1ng that he/she 
IS unlawfully in the United States. provided j here is furn ished a suitable bond as authorized by Section 236 and/or 
Section 241 of the Immigration and Nationality Act, the obligor hereby furnishes such bond with the following conditions. 
1f. (1) the alien is released from custody and if the obligor shall cause the al ien to be produced or to. produce hm1selfl 
herself to an immigration officer or an immigration judge of the United States, as specified 1n the appearance notice, 
upon each and every written request until exclusion/deportation/removal proceedings in his/her case are finally 
terminated; (2) the said alien is accepted by the DHS for detention or :deportation/removal; or (3) the bond is. otherwise 
canceled, this obligation shall terminate. If, however, I he obligor fails to surrender the alien in response to a timely 
demand while the bond rema1ns in effect. the full amount of the bond (see Paragraph C above) becomes due and 
payable. The obligor further agrees that no order 1ssued by or under the authority of the Attorney General or Secretary 
of Homeland Security by virtue of which issuance or execut1on of any order of deportation/removal Is· or may be 
deferred, shall be in any manner construed to impaJ r or render void this obl igat1on or any part thereof. 

(2) 80 N D THAT A LIEN SHALL NOT BECOME A PUBLIC CHARGE. In co ns1deratlon of the gra ntlng of the 
application of the above alien for permission to enter the United States, providing there is furnishe.d a suitable bond that 
hefshe will not become a public charge, the obligor hereby furnishes such bond with the following conditions: if the 
alien is admitted to the United States and accepts any form of prohibited public assistance the obligor shall pay to th'e 
Un1ted Stales or to any State, Territor.y, county, town, munic1pellty or distncl thereof, Wh1ch shall have provided such 
public assistance any or all charges or expenses arising therefrom up to the total amount of the bond. In the event that 
the pupl1c authority prov1ding the ass1stance IS not authonzed to accept re1mbursement. the obligor agrees that he/she 
will promptly pay the actual expenses to the Department of Homeland Security. If the obl igor fails. to pay all charges or 
expenses within 30 day s after notice to him/her by the DHS that the alien received a form of prohibited public 
assistance that was considered in making a determination that the al ien has become a "public charge" provided that 1n 
no event shall the liaoillty of the obljgorexceed the total amount of bond, then DHS may cease to do business with the 
obligor or co-obligor. Any .such am<Junts collected by the DHS, which are not turned over to the public authority 
providing the assistance Will be deposited In the Breached Bond Detention Fund. Not withstanding any violation of this 
bond and any payment made pursuant to. the terms thereof, this obligation shall remain in full force and effect as to Uie 
rema1nder of the liability of this obl1gation until the departure naturalization or death of the alien. It 1S further agreed that 
suit to enforce any of tt'ie conditions of this bond may be inst ituted by eilher United States, or any interested Stale, 
Territory, county, town. municipality, or district thereof 

(3) BO.NQ CONDITIONED UPON THE VOLUNTARY DEPARTURE OF AN ALIEN. In consideration of the grant1ng by 
the Attorney General of an application of the above alien to depart voluntarily from the United 'States. provided there is 
furn1shed a suitable bond as authorized by 8 U.S. C. 1229c the obligor hereby Furnishes such bond with the 'following 
conditions if (1) the obligor ensures that the alien departs the United States on or before the date specified in the order 
granting voluntary departure, and provides probative documentation of the departure with1n 30 days of the date 
specified in the order granting voluntary departure; or (2) the alien is actual IV accepted by the DHS for detention or 
deportation/removal, this obligation shall terminate Otherwise the amount of the bond specified in Paragraph C above 
shall become due and payable. 

(4) ORDER OF 'SUPERVISION BOND. In consideration of the granting of the release of the above al ien pursuant to a: 
post removal period order of .supervision, the obl1gor hereby furnishes this guaranty w1th the condition that: If the al•en 
fully performs .all of the conditions of the order of superv1sion and surrenders for removal, then this obligation shall 
terminate; but if the alien fails to fully perform all of the conditions of the order of supervision, or the allen fa1ls to 
surrender for removal, the full amount of this bond shall become due and payable by !he obligor. 
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(Sample) 

IMMIGRATION BOND 

OMB No. 165'3-0022; Expires 06/30/2015 

(Bonded Alien) File No. - -----------­

Bond Rece1pl No. - ------------

H. Pledge and Power of Attorney for Use When U mted states Bonds or Notes Are Deposited As Security 

I hereby pledg~ the United States Bond/Notes described i11 the following schedule as security for the performance and fu ~illment of 
the obl igations described in paragraph C above in accordance With 6 U.S.C. 15, 'S1 CFR part 225, and TreastHy' Department C ircular 
154. I appoint the Attorney General of the United States as my attorney to collect sell, a.ssjgn, and transfer said United States Bond 
or Note. IM the case of any default in pertormance of conditions herem, my attomey shall have the J50V"ter to collect wlthout appraisal 
or valuation notice, and to apply the proceeds to the satisfaction of any damag.es. demands, or deficiencies arising from such 
default. I waiVe my right to redeem thrs security. 

Ti~e of Bond/Notes Coupons Attached Face Value lntere.st Rate Serial No. Interest Dates 

(Affix Seal 1-lere if Required) (Signature of Person Pledging Bonds or Notes} 

I. Pledge and Power of Attorney For use When C.ash Is Deposited as Security 

I hereby pledge the amount of ($ ) 

United States currency as security for the performance- and fulfillment of the -obhflabol'ls descr1bed 1n paragraph C above·. 1 

appoin t the Attorney General of the United States as my altorney to collect or to assign and ·transfer the said S\Jm of money. I 
agree that, i11 case of default i11 the pe[forma11ce of a11y 9f lhe conditions herein to which I have sub~;cribed, saig attor11ey shall 
have full power to collect said s.um of money or any part thereof orto assign and transfer said sum or any partthereot deemed 
appropriate by 'Sa1d attorney to the satisfactiorl of any dama~ges, demands, or defic1enc1e's aris in_g by reaso(i of such default. I furlher 
empower said attorney, 1n the event all the cond itions herem to which 1 have subscribed have been oomphed with and the bond 1S 
canceled, to deliver the said sum of money plus any intere_st accrued thereon, to me at my resk and expense by suGh means as said 
attorney sliall select 

(Affix Seal Here if Required) (Signature of p,erson Pledging Cash) 

J. Before me, within the county/cityfparish of in 

The above named individual personally appeared before us, acknowledged the execution ot the torego1ng power of attor-ney, and 

deposited the security described above. Witness our handsi h1s day of 
' 

(S ignature) (Title) 

(Signature) (iitlej 
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APPENDIX 5: Delivery Bonds 

A. Delivery bonds are the most common type of immigration bond. They are similar to 
criminal bail bonds and require the obligor to surrender the alien in response to a demand 
notice issued by ICE. The minimum amount for a delivery bond is $1 1500. 8 U.S. C. § 
1126(a )(2)(A). 

B. Multiple demands poss·ible- Under the terms of Paragraph G.(1) of the bond form, an 
obligor will be liable for the face amount of the bond if s/he "fails to surrender the alien in 
response to a timely demand when the bond remains in effect," and the obligor "shall 
cause the alien to be preduced or to produce himself/herself ... upoh each and every 
written request until exclusion/deportation/removal proceedings in his/her case are finally 
term ina ted." 

While demand notices typically are issued after a final order of removal , ICE may, in its 
discretion, issue more than one demand notice on a delivery bond. For example, if ICE 
needed to question the alien about some aspect of his immigration status, the field office 

could issue a demand notice for an "interview" and later issue another demand notice for 
"removal" once the final order of removal had been issued. 

31 
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APPENDIX 6: Voluntary Departure (VD) Bonds 

A. VD bonds require the alien to leave the United States on or before the voluntary 
departure date set by the IJ or BIA. 

1. When an alien is granted permission to voluntarily depart the United States, the alien 
must pay his or her own transportation costs, thereby saving the Government the time 
and expense of removing the alien. 8 C.F.R. § 1240.26 sets forth the rules governing 
the IJ's authority to grant. voluntary departure. 

2. Depending on whether the IJ grants voluntary departure prior to completion of removal 
proceedings or at the completion of removal proceedings1 the VD period set by the IJ 
will usuau·y range from 60 to 120 days. If the alien files an appeal with the BIA, the BlA 
may reinstate the voluntary departure period in its order. 

3. When the IJ grants the alien's request for voluntary departure, the judge also enters 
an "alternate order of removal." This means that if the alien fails to depart on or before 
the VD date, the alternate order of removal automatically goes into effect, and the 
alien can be removed from the United States after the VD date. 

B. IJ Order Requiring a VD Bond 

1. VD bonds are posted after an IJ issues an order requiring the alien to post a VD bond . 
The minimum amount of a VD bond is $500, 8 C.F.R. § 1240.26(c)(3)(i), but on 
occasion IJs have i.ncorrectly ordered a bond at a lower amount. When that happens. 
consult an OCC attorney. 

2. The alien must post the bond within five business days of the IJ's order granting VD. 
The Field Office Director may, in his or her discretion, keep the alien in ICE custody 
until the bond is posted . Additionally, the FOD may accept a bond posted more than 
five business days after the IJ's order if there are unusual circumstances. 

3. If the alien files an appeal of the IJ's order with the BIA, the alien must submit within 
30 days of filing the appeal proof of having posted the required VD bond . If the alien 
fails to submit this proof, the BIA will not reinstate the voluntary departure period in its 
order. 8 C.F.R. § 1240.26(c)(3)(ii). 

4. If the alien does not post a VD bond and evidence of the alien's departure is received, 
consult 8 C.F.R. § 1240.26(c)(4). If the alien does not post bond and fails to depart, 
consult an attorney in the OCC before determining whether this is a final order of 
removal. 

C. Conditions Imposed bv VD Bonds 

1. When a VD bond is posted, paragraph C on the bond form reflects that the bond is 
conditioned upon the voluntary departure o.f the alien . Paragraph G.3 of the bond form 
(voluntary departure) applies. 
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2. Two conditions must be satisfied to fulfill the conditions of a VD bond; 1) The alien 
must leave the United States on or before the voluntary departure date set by the 
court; and 2) the obligor must submit valid proof that the alien did, in fact, tirnely leave 
the United States. The obligor must submit this proof within 30 days of the voluntary 
departure date. 

3. Even if the bond obligor fails to submit valid proof of departure, VD bonds can be 
canceled when electronic records, such as the ATS-P, show that the alien left the 
United States on or before the VD date. The field office has the discretion to follow up 
on such cases by checking passenger man.ifests in TECS before concluding that the 
alien has departed. However, once the field office accepts the electronic evidence of 
departure and cancels the bond, the cancelation is final. 

D. Valid Proof of Departure 

The following, when fully and properly completed, are examples valid evidence of 
departure: 

• Form 1-210- Voluntary Departure and Verification of Depatture 

• Form G-146- Nonimmigration Checkout Letter 

• Form 1-392- Notification of Departure of Alien (Bonded) 

• eVIP Notice from Department of State 

• Electronic records, such as ATS-P, showing the alien's departure. 

Note: The Field Office has discretion to determine whether to follow up on such 
evidence by accessing passenger manifests in TECS or seeking additional 
evidence, as indicated above . 

• Plane tickets or travel itineraries, standing alone, do not constitute valid proof of 
departure. 

E. Delivery Bond Posted Before VD Bond 

Often a delivery bond is posted on behalf of the alien before the IJ orders a VD bond to 
be posted. 

1. Under current version of the bond form (March 2008 and later), both a delivery bond 
and a VD bond can be in effect at the same time for the same alien. 

2. Earlier versions of the bond form, however, may require that the delivery bond be 
canceled upon the posting of a VD bond. For further guidance on this issue, please 
review the chart at. the end of this appendix. Follow the contract language. 
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3. If the obligor is an Amwest signatory (bonds posted by G&G on behalf of Farwest, 
Amwest, and American Surety), cancel the delivery bond when a VD bond is posted 
for the same alien. 

F. Automatic Termil'lation Rule- Applies When Alien Files MTR or PFR 

For all immigration cases pending before an immigration judge, the BIA1 or U.S. Courts of 
Appeals on or after January 20, 2009 1 the "automatic termination" rule applies. 8 C.F.R. § 
1240.2.6. 

The automatic termination rule means that: 

1. Filing an MTR with the IJ or the BIA within the VD period automatically terminates the 
VD period and the alternate order of removal goes into effect. In this situation, the VD 
bond must be canceled and the Field Office should issue Ferm 1-391 to cancel the VD 
bond. 

2. Filing a petition for review (PFR) with a Federal Court of Appeals within the VD time 
period automatically terminates the VD period and the alternate order of removal goes 
into effect. In this situation, the VD bond must be canceled and the Field Office should 
issue Form 1-391 to cancel the VD bond. 

3. Do not confuse filing an MTR or a PFR with filing an appea·l to the BI.A. The alien may 
file an appeal of the IJ's decision with the BIA without trigg.ering the automatic 
termination rule. 

4. In some cases, an alien files a BIA appeal and subsequently becomes eligible for an 
additional form of relief, and files a motion to remand while the case is pending at the 
BIA. This is drtferent from a motion to reopen in that the alien files this motion without 
waiting for the BIA to rule on the appeal. The filing of this motion has no effect on the 
outstanding voluntary departure bond. However, if the BIA grants the motion to 
remand , the voluntary departure bond should be canceled. 
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APPENDIX 7: Order of Supervision (OSUP) Bonds 

When ICE issues an OSUP (Form 1-2208) to an alien, it may also require the alien to post an 
OSUP bond. 

The bond is conditioned on the alien complying with the terms of the OSUP: 

1. If the alien violates a material term of the OSUP, the bond is breached. Ensure that 
Form 1-352 contains the following section "C": "Bond conditioned upon compliance 
with an ali.en's Order of Supervision, Form 1-2208 attached ." 

2. Often, an OSUP bond is posted after a final order of removal has been entered and 
lCE is waiting for travel papers or other documents so that the alien may be removed. 
See 8 C.F.R. § 241.4 & 241.5. 

3. Exercise sound judgment in determining whether a condition of the OSUP bond has 
been violated . Remember that the applicable breach standard is whether the alien 
"substantially" violated a term in the OSUP bond. 

4. Delivery bonds cannot be converted into OSUP bonds. When it is appropriate to 
require the alien to post an OSUP bond , any pre-existing delivery bond should be 
canceled. A new OSUP bond must be posted. 

5. If an alien is already on a delivery bond and is placed on an OSUP without an OSUP 
bond, the delivery bond should remain in effect. This should be rare, as persons 
released on OSUP are usually first taken into custody and once an alien is taken into 
custody, any delivery bond should be canceled. 
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APPENDIX 8: Bond Worksheet (Sample) 

U.S. IMMIGRATIO~ AND CUSTOMS ENFORCEMEI\'T 
BO~D WORKSHEET 

DETAINED ALIEN INFORMATION 
INFORMACION DEL DETENIDO 

Alien ''A" File Number: Name: 

Date and Country of Birth: I 
(Fecha y Pais de Nacimiento) 

Date, Place and Manner of Entry: I I 
(Fecha, Lugar y Forma de Entrada) 

U.S. Address: ----------------- -------------------------------------------------------
(Direccion en los EEUU) 

Phone: Bond Amount 
(N umero de Telephone) (Cantidad de Fianza) 

OBLIGOR 1NFORMA TION 
INFORMACION DEL FIADOR 

Name: Social Security Number: 
(Nombrc) (Numcro de Scguro Social) 

Address and Telephone: I. 
(Dircccim1 y Tclcphono) 

Status in the United States: D U.S. Citizen D Legal Pennanent Resident or 
(Estado Del 1-'iador) (Cuidadano) (Residente Permanente o') 

Govcmmcnt Issued JD and Number: 
(Pomm de Identification y numcm) 
Message for Detainee: 

(Mensaje para el Detenido) 
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Th. t• fi DHS/ICE U 0 I (P 1S sec 10n or L se ny ara U D DHS/ICE N E .b b . d E t A ) so e L - 0 sen a a a_IO e s a rca 
0Cash $10.00 X =$ 

$20.00 X =$ 
$50.00x =$ 
$100.00 X =$ TOTAL$ 

0 Cashier's Check $' 
Hank Name Amount 

Serial# 

U.S. Postal Money Order 
Amount ! Scr1af Number· 

fCO: POC: Phone: fax: - . - . . -- - . . -- . -- . --
Address: Time of Contact: 

J>erson Taking B()nd: Officer: 
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APPENDIX 9: Not·ice to Cash Bond Obligors: IRS Backup Withholding 
Rules 

(Sample) 

DEPARTMENT OF HOMELAND SECURIT't' 
U.S. Immigration and Customs Enforcement 

NOTICE TO CASH BONO OBLIGORS 
IRS ''BACKUP WITHHOLDING" RULES 

A "cash bond obligor" is the per.1011 who has paid the money to post an immigration bond. By law, 
irnrn.igratioo cash bo.OOs can earn simple interest at the rate of 3% per year. JCE calculates interest 
payment and possible backup withholding after ( t) the cash bond is canceled oc breached and (21 the 
.obigor submits INS Form W-9 Of W-8BEN. 

In certain circumstances, U.S. lmmigratiQn and Customs Enforcement (ICE) maybe reqlii~ by the 
Internal Revenue Service (IRS) to withhold tax from some of the inte.rest payable to you as a eash 
bood obltg<>r. This req\llretnent is based oo IRS backup withholding rules. To assist DHS irt 
determining whether some of the interest must be withheld. please complete and return to ICE either 
IRS F'orm W~9 or IRS Foon W-8BEN, based oo the insttucoons beloW. ICE Will use the information 
you provlde to detem11ne whether or not you are SUbJect to the IRS backup Withholding 1'\Jies. 

Consequences of not returning the IRS Form: Jfyou fail to return the appropriate IRS form. ICE 
may WiltlhOid tax at a rate prescribed in IRS lUes based on your apparent $tatus as a abzen, 
resident, or noo..resident alien and on information provided, such as~ address, to us during ttle 
invn;gration bond process. If ICE does not ha11e a vaftd taxpayer identification number for you, and it 
appears you area U.S. Citizen or lawful permanent resident, ICE may withhold 28% from interest 
payments made to you that equal or e,;ceed $600.00 wittlin a calendar yea( If it appears· that you are 
a noo-resident alien, federal backup withholding will be deducted at. the rate of 30% on any interest. 
payments made·. 

INSTRUCTIONS: 

• If you are a U.S. CitiZen or lawfu! pe(manent reSident, please complete Form W-9. 

• If )'00 are a non-resident alien. please complete Form W-86EN. 

• You may obtain Form W-9 or Form W-8BEN from the IRS website: www irs goy A Spancsh 
Vef'S.ion of Form W-9 and its instructions are availa~ on the fRS website under the "Espailor 
link. 

• If you haw question's about how to fil out Form W-9 or Form W-86EN, .you may :call the IRS 
Toll Free at 1-800,..829-1040. 

• After completing the appropriate fonn , please send it to: 

Burlington Finance Center 
U.S. Immigration and Customs Enforcement 
P .O. Box 5000 
Williston, 1/T 05495-5000 
Attn: Bonds BranCh 

Ia; Form 1·352A 121121 
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APPENDIX 10: OTCnet Scanner Processing of Cash Bond Deposits 

A. OTCnet check scanning satisfies Treasury's mandate that all government deposits be 
made electronically bf 2013. Comprehensive training on using OTCnet is available on 
Treasury's website at ~bl(ll{El I 

B. PROCEDURES: 

1. Log into OTCnet- select Check Processing Tab. 

2. Select Check Scan. You will then see a white box with the message "Automated 
terminal detection in progress .. . " 

3. On the right-hand side of the screen, under "Processing Method," use drop down 
menus to select "Back Office" and under 1'1tem Type" select ''Non-Personal." 

4. Click Star Scan under "Scan Controls.'' 

5 .. Insert check to scan it. 

6. Insert one check at a time, face up, with the MICR line (the check tightly against the 
right side of the scanner}. 

• MICR stands for Magnetic. Ink Character Recognition 

• The MICR line is the line of numbers at the bottom of checks that includes the 
account number and routing number. Scanner will stamp the check and a green 
light will briefly appear if the scan was successful 

7. Rescan the check if the scan was not successfuL Manually key M ICR line if 
necessary. 

8. When the check has been scanned, an image of the check will appear on the screen. 
Click the arrow button to view the back of the check. 

9. Enter the amount of the check, the deposit number and the bond number. 

• Only one deposit number sh0uld be used throughout the day. 

• Click save and repeat steps for each check. 

• Note: 1-246 deposits are included in deposits. 

• Bond number should be in this format: SNAC123456. 

10.At the end of the day, all batches scanned that day must be closed and approved . 
They will not be sent to Treasury unless they are closed and approved. To 
Close/Approve a batch of checks: 
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• Click the "Check Processing'' tab and then click "Batch Management." 

• Under j'Cashier 101' ' enter the 10/0TCnet user 10 of the person who created the 
batch & under "Batch Status," click the box for "OPEN" batches. 

• Click ENTER- This will bring up all batches for this user that are in OPEN status. 

• Select the batch by clicking on the blue hyperlink that appears under Batch I D. 

• Enter the Batch Control Count (number of checks) and Batch Control Amount 
(amount of checks scanned in batch) and then click Balance button. 

• A pop-up box will appear asking if you want to "CLOSE THE BATCH"- click "OK." 

• Print Batch Summary Report (NEW) at the bottom of the page (CTL + P), 

• Once printed, click "Confirm Report Print to Approve'' button. 

• Click "Return to Batch Summary" to approve other batches. 

11. Print the SF-215 Report. 

• You may print a SF-215 Report after 9:30 EST the next business day after the 
batches were scanned & closed. 

• All batches that were closed the previous day will appear on the SF-215 as one 
i'deposit." 

• The G-254 will be completed as usual and contain all of the batches that were 
prepared and closed the previous day, 

• On the OTCnet home screen, click on the Reports tab and select the ''215 Deposit 
Ticket Report.,; 

• Under ''Start Date," enter current date. 

• Under "Report F0rmat," select HTML from drop down menu. 

• Under "OTC Endpoint," select FOD. 

12.0nce the deposit has been completely processed, send to FINOP.S-BURLINGTON 
the G-254, SF-215, and the Batch Summary. 

13.1n the event that your OTCnet check scanner is unable to process your deposit within 
the required timeframes established in the Treasury Financial Manual, Title 6, Chapter 
8000, Section 8030.20, deposit receipts totaling $5,000 or more on the same day 
received prior to depositary cutoff time. 
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14. Collections totaling less than $5,000 may be accumulated and deposited when the 
total reaches $5,000. However, make deposits by Thursday of each week, regardless 
of the amount accumulated, except in extremely remote Field Offices. 

15. Make all non-OTCnet scanner deposits or mail-in deposits to U.S. Bank. 

16.Each deposit should be accompanied by and OTCnet Deposit Ticket created under 
the Deposit Processing tab in OTCnet. 

17.Deposits should be enclosed in a tamper-proof bag and placed inside another 
mailing envelope or box. If you are depositing cash, cash deposits (or a mixture of 
cash and checks) may be sent via Registered Mail. Postal regulations require that the 
full value of the cash being shipped be declared and insured. 

18. Mail USPS deposits to: 

U.S. Bank 
Cleveland Cash Vault Mail-In TGA P.O. Box 89455 
Cleveland, OH 44101 

19.Deposits containing checks only may be sent via FedEx or UPS to: 

U.S. Bank 
Cleveland Cash Vault Mail-In TGA CN-OH-MSCL 
1300 E 9th St, Lower Level 
Cleveland, OH 44114 

20. You may call' the Government Customer Service Unit for any questions related to 
OTCnet confirmation, return items or processing issues at 314-425~You will 
need to provide the following information to your OTCnet coordinator: 

R t
. . b (b)(6),(b)(7)(C,) ou 1ng num er · · · 

{b){6L(b)(7)(C) 
Account number: 

21 . You may also contact the OTCnet Helpdesk at 866-94~~~l~~{b) 
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APPENDIX 11: Notice- Immigration Bond Canceled 
(Sample) 

DEPARTMENT OF HOMELAND SECURITY 
U.S. Immigration and Customs Enforcement 

NOTICE -IMMIGRATION BOND CANCELLED 

All.en Ftle No 

Cancellation Notice Date 

IMMIGRATION BOND 

0 
B 
L 
I 
G 
0 
R 

Bol'ld Type: :.:_ Cash C U S. Bonds :_Surety 

Bond Post Date 

Bor~d Receopt No. 

Amount 

Allen's Name 

The conditions of the above-described ifl'YTligration bond appearing to have been satisfied, the bond is 
canceled. Any deposit of cash or U.S. bonds will be refunded to you upon receipt of proper documentation. 
Please comply with these instructions to comple1e your application. Inquiries regarding this form or your 

depos~ should be addressed to the Department of Homeland Security Debt Management Center (DMC) at 
the address below. 

SAVE TH IS FORM. You must submit a COPY of this Form 1-391 along with the ORIGINAL Form 1-305, 
Receipt of DHS Official- U.S. Cash Accepted as Security on Immigration Bond (Delivery Confirmation 
recommended) to: Department of Homeland Security. Debt Management Center. P.O. Box 5000, Wlliston. 
VT 05495-5000. If you have lost your original Form 1-305 you will be given an opportunity to submit an 
Original notarized Form 1-395 Affidavit in Lieu of Lost Receipt. 

If you wish to designate another person to receive the deposit on your behalf. you must complete a 
Designation of Attorney in Fact, Form 1-312, designating that person and include the completed original 
notarized form in your application to the DMC. 

If your· address has changed you must furnish notice of the change of address to Department of Homeland 
Security, Debt Management Center, P.O. Box 5000, Williston, VT 05495-5000. 

Authorized DHS Signature Pmt Namerritle 

You may use a copy of this fo rm to change your address. Complete the information below and mail the 
Completed form to the above address. 

My address has changed. Please send all further correspondence to: 

Street Address City or Town. State Zip Code 

Signature of Obhgor Date 

ICE Form 1·391 (9/07) Page 1 of 1 
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APPENDIX 12:. Final Orders of Removal 

1. Under 8 C. F. R. § 1241. 1 . an Order of Removal issued by an IJ becomes final when 
the: 

• Alien does not attend the IJ hearing, and the IJ therefore issues the order in 
absentia. 

• Alien attends the hearing, is ordered removed, and waives appeal of the IJ's 
decision. 

• Alien is ordered removed by the IJ, fails to file a timely appeal (30 calendar days 
after the mailing of a written decision., the .rendering of an oral decision) or the 
service of a summary decision, 8 C.F .R. § 1240.15). 

• BIA dismisses the appeal. Similarly, if the IJ certifies the removal order to the BIA, 
then It becomes final upon the date of the BIA's decision on removal. 

• Alien overstays the VD period granted by the IJ or the BIA. 

• IJ grants an ·alternate order of removal in connection with the grant of VD, and the 
alien fails to post a required VD bond within five business days of the IJ's decision. 
and subsequently does not depart within 25 days of the order. See 8 C.F.R. 
1240.6(c)(4)(i). 

• Alien files an appeal with the BIA after the IJ grants VO, and the BIA orders 
removal or the alien overstays any VD period granted or reinstated by the BIA. 

• BIA dismisses alien's appeal without reinstating VD. 

2. For in absentia orders, if an alien files a motion to reopen or reconsider (MTR) with the 
IJ or the BIA, the removal order is "stayed." For all other removal orders, an MTR will 
not stay the execution of any decision made in the case unless either the IJ or the BIA 
grants a stay. 

3. If an alien files a PFR with a U.S. Court of Appeals and that court grants a stay of the 
removal proceedings, the alien cannot be removed even though the order of removal 
is administratively final. If the Court of Appeals does not grant a stay, the deportation 
officer should consult an OCC attorney before determining whether it is appropriate to 
proceed with removal. 
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APPENDIX 13: Completing and Sending Demand Notices (Form 1-340) 

1. Review Part A of Form 1-352 to determine the obligor(s). 

a. For surety bonds, two obligors are listed: the surety company and the agent. 

b. For cash bonds, one obligor is listed: the person or organization that funded the 
bond. 

2. Determine whether demand notices need to be. sent to more. than one obligor. 

a. Part A contains three boxe.s: "Obligor,'' "Agent,'' and "Both." 

b. When the "Both" box on Form 1-352 is checked , send demand and breach n0tices 
to both the surety and the agent. 

c. If the agent is out of business, send the demand notice to the surety regardless of 
which box is checked.. 

3. Determine the current address for the obligor(s). 

a. Because the Form 1-352 is sometimes completed years before a demand notice is 
sent, do not rely on the address on the bond form. 

b. Form 1-333, "Obligor Change of Address," may be used by obligors to notify ICE of 
a new address. Check for new addresses before sending notices. 

c. For cash bond obligors, review the A-file and check BMIS for the obligor's current 
addre.ss. 

d. For surety bond obligors, check BMIS for the obligors' current addresses. If you 
are unsure of the surety or agent's current address, check w.ith FinOps-Burlington. 

e. If a certified mail receipt comes back as "Returned to Sender," you must take 
further action to try to deliver a copy of the demand notice to the obligor. See 
Appendix 14 for details. 

4. Select an appropriate date to use as the surrender date. 

a. Set a date that is at least 10 business days after the date the demand issue was 
issued .. As a best practice, give the obligor at least 30 calendar days to surrender 
the alien. 

5. Include the purpose for issuing the demand notice: 

• 
11Removaf'' - the alien is subject to a final order of removal 

• ''Interview" -you need to ask the alien immigration status questions 
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• "Custody" - you need to take the alien into custody 

6. Complete a "Questionnaire a·nd Worksheet" (Form I-340A) to send with the demand 
notice for bonds posted by G&G when it serves as the agent for American Surety 
Company. 

a. Review the A-file to determine the alien's last known address (current address). Do 
not rely solely on the alien's address on the bond form as this address may be out 
of date .. If you cannot tell Which address is the most current. you may include more 
than one address on Form I-340A. 

b. Include a photograph of the alien on Form I-340A if a photograph .is available. 

c. Review the A-file to determine whether additional charges were added to the 
Notice to Appear (Form 1-261 ). If S0 1 send a copy of Form 1-261 to the surety and 
G&G with the demand notice. Complete the section of the Questionnaire and 
Worksheet that addresses amendments to the Notice to Appear. 

d. Send the Questionnaire and Worksheet to the surety and agent with the demand 
notice. Include copies of the Questionnaire and Worksheet in the A-file. Be sure to 
date the Questionnaire and Worksheet to establish it was sent with the demand 
notice of the same date. 

7. Send all demand notices by certified ma'iL Either print or affix the certified mail 
receipt number on the bottom of the demand notice (1-340) & staple "white" certified 
mail receipt to the copy of the demand notice filed in the A-file. When the certified mail 
receipt ("greenie") is received confirming delivery to the obligor, staple the "greenie" to 
the demand notice in the A-File. 

Note: Most breach rescissions are required because of errors made in issuing 
demand notices. 

If you have any questions, please ask your supervisor, BCS, or the BMU for additional 
guidance. An annotated copy of Form 1-340 follows to show you how to fill out the form. 

When "notice to both" 

box checked on bond 
form, send 1-340 to 
surety & agent (avoid 
cc; on same document 

DEPARTMENT OF HOMELAND SECURITY 
U.S. Immigration and Customs Enforcement 
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~I igor 
D To Allen 

(Sample) 

NOTICE TO OBLIGOR 
Date: 

I Address of Obligor 

To Obligor: 

File Number: ///,' 
Name{s) of Alien(s): 

Under the terms of the Delivery Bond you posted for the above alien(s), Immigration and Customs 
Enforcement (ICE) is making a demand upon you to deliver or cause to appear the above alien(s) at: 

Date: 0010010000~ 

Place: Place to report 

Time: ~ l Time 

Purpose: Proper Purpose 

Warning: Failure to deliver or cause the appearance of the alien(s) in accordance with this demand may result 

in A DECLARATION OF A BREACH OF BOND. its forfeiture to the government, and a warrant for the arrest of 

the alien may be issued. DHS official (mailer) Date/Method I 

FOD's Designee----4-
Authorized DHS Official I I Name & Signature of 

CERTIFICATE OF SERVICI!' 

This notice was served on the obligor by me on , i the following manner. 

D In person (Obligor, alien, attorney of record) 

D By USPS certified mail, returned receipt requested (obligor} 
D By USPS delivery confirmation {recommended for alien, attorney of r. cord and additional copy to Obligor) 

D Attached is a list of field offices and their contact information 

Obligor/Individual per.sonally served: 

AUthorized DHS Official 

Printed Name:---~-

Signature:. X 

Signature: X--.+.--------------­
" 

Title:-------=---

Date: 
ICE Form 1-340 (08/07} 

DEPARTMENT OF HOMELAND SECURITY 

Staple "white'' certified mail receipt and record 
certified mail number 
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l..ast 
Known 
Add res 

(Sample) 

U.S. Immigration and Customs Enforcement 

QUESTIONNAIRE AND WORKSHEET 

This form 'is to be completed on the basis of information available to the surety company ahd mailed 
along with Form 1-340. 

ALIEN'S IDENTITY INFORMATION 
A. Name: {or any alias) 

B. A#: ________________________ _ 

C. Alien's last known address-----------------
0. Photo (if there is a photograph of the alien, attach a copy to this form) 

CRIMINAL BACKGROUND/DETENTION 

A. Is there any evidence in the file to indicate that the alien has been detained by a penal, mental or 
other institution, subsequent to posting of bond: DYes 0:-Jo If yes 
information: 
( 1 } Dates of detention: 

I (2) Identifying Information: 

Detention 
Information 

Amended 
NTA 

a. State or Federal index: 

b. Cll#; 

c. Court Booking #: 

d. State Dept. Of Correction #: 

(3) Was detainer (1-247) lodged with any agency: 
Check DYes DNo lfno, .expla in why not 

MISCELLANEOUS ISSUES 

A. Has the original OSC/NTA been amended: Check 
information: 

(1) Was the obligor advised of the amended and/or additional charges: 
DYes [}Jo 

DYes D~o lf yes, r-

(2) Date obligor was notified of amended OSCINTA: -----------
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I certify as an Officer of ICE, that the information provided on this form was obtained from the alien's 
administrative file and is correct as of the date of review to the best of my knowledge. 

Date of Review _____ _ Name and Title---------

~ 

Photo 

Attach a copy of photo 
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APPENDIX 14: Re-sending Demand Notices Returned as Undeliverable 

ICE must take additional, reasonable steps to deliver a demand notice to an obligor when 
a demand notice sent by certified mail is returned to sender as undeliverable. This is in 
accordance With the due process clause of the U.S. Constitution and a court of appeals 
ruling. t=chavarria v. Pitts, 641 F .3d 92, 96 (5th Cir. 2011 ). 

When a demand notice i·s returned as undeliverable, take the fonowing steps to try to 
deliver the demand notice to the bond obligor: 

1. Double check the A-file to make sure the demand notice was sent to the obligor's 
current address. Thoroughly review the A-file, BMIS, ENFORCE, USC IS, and any 
other relevant records to determine whether a more current address for the obligor 
can be found. 

2. If you ·find a more re.cent address for the obligor, send a new demand notice with a 
new surrender date by certified mail to the obligor. 

3. If you do not find a more recent address for the obligor, send another demand notice 
by regular mail with a new surrender date. This step is necessary because 
sometimes the obli.gor is at the same address, but fails to claim the certified mail. 

4. In the A·file, place a copy of the envelope by which the regular mail was sent, the 
date the notice was sent, and who sent it. 

5. If a breach notice was issued before you realized that the demand notice was not 
delivered, issue a breach rescission (MTR) and follow the steps above. 
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APPENDIX 15:. Timing for Issuing Form 1-323: Notice -Immigration Bond 
Breached 

Bond Type Timing How Breach Date Determined 
Requirement 

All bonds covered by the 1-323 must be issued Delivery bonds - breach date is 
Amwest agreements within 180 days of surrender date specified on Form 1-340 
(Gonzales & Gonzales acting breach event VD bonds - bre.ach date is 30th day 
as an agent for Farwest, after date by Which alien was to depart 
Amwest, or American Surety) 

The following information applies to non Amwest signatories (all obligors except 
Farwestt Amwest, American Surety, and G&G): 

Bond Form issued 03/08 No 180-day requirement, Delivery bonds - breach date is 
but best practice is to surrender date specified on Form 1-340 
promptly issue Form 1-323 VD bon.ds - breach date is 30th day 
to assist collection efforts after date by which alien was to depart 

Bond Form issued 1-323 must be issued within Delivery bonds - breach date is 
4/13/04 (rarely, if ever 180 days of breach date surrender date specrtied on Form 1-340 
used) VD bonds- breach date is 30th day 

after date by which alien was to depart 

Bond Form issued 1-323 must be issued within Deliverv bonds - breach date is 
06/23/00 180 days of breach date surrender date specified on Form 1-340 

VD bonds - breach date is 30th day 
after date by which alien was to depart 

Bond Form issued 1-323 must be issued within Deliverv bonds - breach date is 
12/08/99 ~180 days of breach date surrender date specified on Form 1-340 

VD bonds - breach date is 30th day 
after date by which alien was to depart 

Bond Form issued 1-323 must be issued within Breach date is when obligor fails to 
05/27/97 180 days of breach date produce alien as demanded or fails to 

comply with any other term of the bond 

Bond Form issued No 180-day requirement No mention of date when breach occurs 
06/01/84 
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APPENDIX 16: Breached Surety· Bonds-- Referral to the ICE Chief 
Financial Officer for Collection 

(Sample) 

The foll'owing claim is being referred to the ICE Chief Financial Officer for collection against: 

obligor 

for breach of immigration bond [ ___________ __. 
A-Number 

in the principal amount of,___ ________ _____. posted on,___ _______ __. 
bond dollar mount date posted 

posted for.__ ____________ _..._ ____________ _. 
alien's first name alien;s last name. 

Attached is a copy of a fully completed Form 1-323, Notice -Immigration Bond Breached. The 
information contained in Form 1-323 is true and correct and is fully supported by copies of 
valid, executed and delivered ICE documents and other memoranda as contained in the 
alien's A-file including but not limited to the following:. 

• Form 1-323 with evidence of mailing to obligor(s) checked on Part A of Form 1-352 (not 
more than 180 days after the date of breach when required by terms of the bond form) 

• Form 1-352 with valid power of attorney attached 

• Form 1-340 with proof of mailing in accordance with the box checked on Part A of 
Form 1-352, (e.g. Postal Service Form 3811 ('igreenie••) or website tracking form) 

If Form 1-340 was not sent within 60 days after the final order of removal, the delay was due 
to one of the fo.llowing reasons: 

• Based on current BMU procedures, Form 1-166 was not sent to bonded alien 

• For aged bonds, Form 1-166 was mailed to the alien no sooner than 3 days after 
service of Form 1-340 

• The A-file contains no evidence that the alien was outside the United States on the 
delivery date 

• The A-file contains no evidence that any of the conditions· requiring cancelation of the 
bond listed in the General Terms and Conditions of Form 1-352 exist (e.g., death of 
the alien) 
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If the alien was surrendered by an obligor after the demand date specified on Form 1-340 
but within 90 days of that date, Form 1-323 was annotated with the date the alien was 
surrendered and the percentage of mitigation to which the obligor is entitled. 

If the bond was posted by Gonzales & Gonzales on behalf of American Surety. Amwest 
Surety, or FarWest Surety, the following additional requirements were met: 

• Any amended notice to appear was sent to the obligors 

• The A-file contains a properly completed "questionnaire & worksheet" containing the 
alien's photo and the alien's most current address, sent to the obligors with Form 1-340 

• Form 1-340 lists a proper purpose (e.g., removal is not listed as the purpose for 
demanding the alien's appearance when the order of removal is not final) 

The declaration of breach and the information contained in the foregoing forms comply with 
the most current Bond Management Procedures. Copies of the above forms or other A-file 
documents, including proof of occurrence or non-occurrence of an event; are available and 
will be furnished upon request. 

I certify that the foregoing statements are true and correct. I further certify that the obligor's 
breach of the conditions of the bona caused the bona to be due and payable as a valid claim 
or debt owed to the United States. 

Date: Name: ---------------- ------------------------------------

Field Office Director Field Office Location 

Signature: _________________ _ Bond Number: 
-------------~ 

This memorandum is an internal operating document of ICE. Jt is not intended to and does not create any 
rights, privileges, or benefits, substantive or procedural, enforceable by any party against the United States;· its 
departments, agencies, or other entities; its officers or employees; or any other person. 

52 

ICE 2016-ICLI-00005 81 of 488 



AILA Doc. No. 16051730. (Posted 6/7/16)AILA Doc. No. 16051730. (Posted 6/7/16)

Case 5:19-cv-01546-JGB-SHK   Document 113-1   Filed 04/09/20   Page 155 of 182   Page ID

 #:1851

APPENDIX 17: Notice - Immigration Bond Breached (Delivery Bond) 
(Sample) 

This UXIrwpl• 
applie.to I 
.DJ!IN!ry Bond DUM'nEHT OF Ho.1e..o.Nrl SI!CI,IIUT'i 

U.S. ll'lmlg~iion and C~s EntorGt~mllr.l 

NOTICE - IMMtGRAnON BOND BREACHED 

loete l-323 aentl ~ 

0 fliiWICIA!. W IJJIU'Y ' S Ulll:l'r. INC. 
ll )Ut :r .. u .. we. :1w1u 'oo 

U..adlll_._ .;;;;aw;;.;-..;..- ..;;.1.;.;41;.;;2..;;.'-----­

~~A~~~r~o..;;.~~O..;;.~•~o~~----­

llnlldl h'D\lol 0... ..;ll;..:;'.:..;n.:.:l;.::../ ..:..;1 0'-'1..;;.~-----

L w.:...~. n n ou 
I 
13 
0 
R 

llle CCI'dllon Clfll\o~•~ ~ ·. · · , WI •ICNled b'(lho e~ ,..nl'l. • 
llullwl~N\aaldiOfld~~~., Of/l''i~lll forlbe~~: 

0 O...lld we• ..,.,.e •" YC* ()II osn•no•o . 111 ...,.,11\e "'~~ tlletll!tl •• 
1.1l J E&y n. HarllnCJ!"• TX . Vourtallunto ellllaltriM~IIlelll el*\ nllillel.a 
~Ill a~ *li!Cia" al .. CEIWIIIIIIIJ IIIUiel:anf. 

0 On •t~elb~*n-pnl•~o~u,.,re~1Hper'-Hc 
hm V... Vrlllll$ ~alu u ar INfora , You llllfl f*d to ~ll, 'lriltlfn 30 ·~ 
If lfll upnllan Dlt1ill'dUI'Itlry ISorMtwe P•IIOd, .. nil 111011 OWl .. allan .,_.ltjcj lho urteo $111111 
an or bllfln 1M OJII!rl&/cn ollht vd&lfti:IIY .,.1*\11,. paitlll, wl*~ ~lllule1 8t ~•I w'atllloR or 
lleCIDdcr. altt. IIGI'I'-

0 Th•~nll'l~ lllo111tllllcl Ul f.GIIIPI'1Wllhllltoar~tft~Rlnfll6tiiOIW'O c'~ om. or 
.,~ 1lmd by a t.rMidl Of M1alloa4na Cl1nCIIlllll'(l) u \'It bond. lp wfc 

0 1M lbGw llemtod II., &'d!Hl lo c.-nulla 'llill'l•l'le wnMOnt olll\e .Oav-e d811cribad pUbk chl!fl• 
llond b)'~~~ a~ ch.,.,.a, IDwi: 

0 l'lG ..._ m• n• d lite. 1&11-.:t til Cl:lmflly t'lll/1 illo COftdl11crw crf ._ 3beYt ct..~lld IMilri&na"'t ol 
&lftlf • Otl'lfiiJAI balld by a llrMctl oltw ~li mlldlllln(s) d .._ ba"d. to wlt: 

Ani c:mfllr lJ.S. ~ PIWII•" • ~ fgr hMI~~d •llalil"'-h~ 101M \.I Mads ... or 
._ 111-oh 6..., &or.4, CIU aJrat)' ~ ~r ih till tn~~u~ llfl18 tlCilG, it lhls declllon lud a,pe~ h1 
llc:t,..,_~ .... .,......_~ ......... 
~ Mve ~Mill to WG111&!8 ct.ddlft tJtCCI'IP[&Ung 1.1\e .r~r:JiliOII ,.,..I~Qoe "'H*- Clf ~pet~ ' and a.,_ 
the fDm la!lllih..-w!lil U,. _,rap~~ .... llft.s lonllod •l)tlej WIIIM II.IRMMniMIIIlg IOfti!IM - 1nd 
·~IUPJ!"'IIlllsJIIIMe.ppiiiiiiC~~Ie~.wffttMIYM041CIO(~~I"""'""""""·U0 to 
Wtrw • ......,.r:a~a,;,m '*"'...., ao deyt lfll nb~llbl vtthil ~ rf no llppell ll illld~ 
... at.. lll!oMd •~• dtdllcn II 11'81. 

J(b){6) {b)(: . 
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APPENDIX 18: Notice -Immigration Bond Breached (Voluntary 
Departure Bond) 

(Sample) 

This example 
appJies to a 
VQlUDtll)' Dtpattucp 
bond 

OCPARThENT Of= tfll'r1El.ANO SECURITY 
U.S. lmml~oo and Ctrtbrlt en~t 

..OTICE •IMMIGRAllON BONJ) BREACHED 

lo.te 1·323 sent I ~ 
0 I'IliNICDil, CASWU.TY .. 811R£l'X DiC, a ll.ll DnSJDE, ~ no 
L 1ta111TCif -u ,.,~•• 
I 
G 
0 
R 

I D.if• of IJ's Order! 
Bnaeh0ale-
3Dth. ~;Say after VD 
dnt 

ll11111d1Nu10hr ~s:!.:~!:!:..!!•~• :.:•2::..:!':-----­

AIIMFlle HUMbef ~O;..:C~D_:O;..:O~O_:O;..:I)~O~----

8IHCII~ Dlle ..:O~d/~l::.:2~/?:.:1!:.:.1:.0 -----

IIII~IC.AAMIII fiOWO 

~rype Ocam 0 1.J..s . ._... lg)llJ~ 

IIOMI !lloa.OW. ..:,O.:.,j7/.,;:D:.:,l~..:-/ l.~V~Q.!...l _ ___ _ _ 

Bond A-*1 No. ~RO-tJ~·--s_-1:..:5~•:..:n.:.......... ___ _ 

Tlleo:JMitiM ofttl• 
11M '""dallm*ted 

0 L'4n1• 

I! Oil OJ./o'l1.0H1 lha .,...~ai'IIIC!alilll'ftl ;qn~.,d Volu.....-y De~ltuNt, req~ d~~ 
toni lhe Unlllcl S.11 1:111 ot btfQ.. 05/ 1,/lO.lO 

ot .. ·~ 01 file I'OIUrary depllfb'll paaad, Wild 
o:t or tletllre the «IIPI~ of IN ~ cf~ peltod, l'lflkh QQ(ilir!IIM.Iuu 
Ill ~~dllble lll'tt. bc(ltl. 

0 lllubo\IIIIIJ'IIId ...., tallea to ccmpb' w1UI Qwl condlllallt o1' tlle a!MMI de6~1d ~.,of I vc oar. I 
~M!IIon bond by • b1e1ch 4lf 11·11, l'lllo'WillO unlii!Jonttl ~1M bone', to w11: · • 

0 Jhubo~~D n.!melhlll~~~n fallld 1D OOI'I'IP!WWlllllheC1l"iliJo~oorthubave dcsCflbed plll~ctlar;o 
botld 111 ~lng 3 puillc chuga, k> rwl~ 

CJ The abo"'~: Qildl&cl .,liM taled 111 1X111P'r with .. condltblla of I he ~~~ do&etfald mMUaenoa of 
61al:s 6 Oepartln tlard b ~ ~ breectl ef 1-. lolowl111 QCII1Qianls l C'l1 the tJ~. to Yilt 

Afrr DDt'! OJ 0,$. ~ plodgld a RCUriy fllr Cha Ob!M>dlteMbed !lord Will 1:1& rol'fef!9d to 11\8 Unbd St31as, 01 
In 1lla QUI of 11 Survt)' Bond, 01& N"MV IM!Oleed for lho tuli a~ ollhe bond, If ll'lls «!~lakin I e. ftOt a~ecl 111 
aecQnt..lce wiltb p~ec.dures 4e:sc:ribed lbeiOW. 

Yow._, j!Qhl \0 •j)pNI IN• daclslan by<*!mple1t1g tha4111clo6ln F~"" 1~6 "MO\k:e of App•l' and filinG 
Lhe l'tlm~tllglllflefW1tll thaiPPf'lltlf11L11t 5lln; lae end abrlei Willlen ~ • t1111g ftlrlllr'4o I'HIOI'Innd .,_IIOf .Uppcuilng tile appeal ID ln. I'INI'eCI ~~~ Pll.Aemowal Olk:a (for lomlon IN!Imu!lotl, f!!t 111 
!M!IcM~m•!j.t.Nml wllNn ~ ~ tmrw h._ tlllrlll NO!Iea. If no ~- '-Iliad wltllln Ute 1m1 

d iN3 de cillon .. 111\11. 

-~,,., - r"'r • ., '"'J~ _, .... ~=~~,1 a.v.H) 
11'-'l!L'-LUI'-

' Q: fcnni·3Z3 (Del~, 

lM;ttlltrl~N.atatian I 
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APPENDIX 19: Notice -Immigration Bond Breached (Order of 
Supervision Bond) 

(Sample) 

Thl• examl)le ~liet t.o 
• QcrN«SuMryiljqo 
Bond 

DEPARTMENT Of HOtdEI.ANC SECUIUYY 
U.S. lmm~lallon and Custorll' El'lro,<:ement 

NO'riCL! -I~IGRATIOH BOND BREACHED 

loa~ 1·323 se"t ]~ 

0 ri~L'l. t'~ltw.rr ' ~STY 

&Hell Mu"** .::&)i:::":..·.:.l4;:.:8~2.:_1~-----
AIIt:.n FlA~er .,:0;.:~:,.0 ..,:0~&:,.0 ..,::0::;06:_ ___ _ 

Bru~ iii!IQ D•• ..:•::.'.:.oftui""la,;20~l:.J:;O ____ _ 
B )lll Butdo. , $;oit..~ 600 

IW.WGAAn~ IIOHD L. 11W~t>Qa 1 'Me 11091 

I 
G 
0 
R 

Breach Date· 
Day the OSUP 
wu vTol.wd 

tlordt;pe 0 CUI D U.S.MIIGI 1BJ Su~elr 
IIQfel POQI Oflle .:.ll.:..c1 /:,.::lt.-.l/~.::1;;:.00::..:);,..._ _ _ ~~-

~~~~-~---~·--l-)_1_92 _______ __ 

"";_.iiC.-;i;i;ta;iiij";j~iOfliii . Your IMir•IO dlllnr 1M J!ibowe.nlmM l l jjtl\ .. *-:laid 
a 1bMC 1 -'I'M~ -.lallliof'l at hi ~ olh ~ 

Q Oft 1M •D~I!d IIIM'II'K grllllld Volllnt.Ty 01\JWf(uro, teqlll*tg .,.l1,,1t. 
rram trllt\MIItcl9ttc:nonm-.•1Dn • Yr~u h~flll!ldto MAllmll, Wllllh:JOdara 
rrl !1111 ~llan ot 1M vafllnLiry ~ r>~. wild 11'1'f111Nt 1111 •~en ~td 11\e Unl\ld SW.. 
gq of t«cw.t11 ~lion of IN wlurMI}o deplr1!n podld. '1'1*11 OIMiiur.s I ttJb<J(BnUIIIiolaiiM;:=:;a::,l-..----. 
.. OMC!IIkln• or lila boM. Note the 8pecif'HO 

(!I 1t!aub<M~t'IMMI1 lhnf•lled lo cem~•ithV.a~ulion~ollt\1 ~bot~~• dtttliled Otaer~- IC:t that violated 
SJUpor.dclon band br • brNCfl o11ZM fdc~Mn111 r:orti!IU~'Y of 111• bancl, kl ~ ~ 
Ill" not. n.t"l" wit'hh $tat. ll f 'h.ds aa cequired b)l OSUf' 11;,rt . 1. J OSUP 

0 Tt11 lbO\It ra•ING ~ r.llll b l:lllllllb' l'lilh lw tlllliAilln• Ol \h$11bDw.GaiiC!ibcd pullk dllqt 
llond llJ be=nlJIIg • ~- cN!Vt. to~t 

0 '111itltlciW JIIINd aO..n r.il8d klc:cmp'ti~lhtne~icM-Iht llll»owalh&cllbld C1111rllll"•c• ol 
l!ltMt3i & ~~ gQnlj Dy. bniiiCil afllll lblla.ltl!i QlOOIIklr1(S) ol 1M bond, lo wit: 

Aft <*tl t1 U.$. bwl!l~o plectQtd 11 ..a.tlty ftl' h11~tedlld ban II ,... ba Jorfcl.led ID 11M~ S.... er 
In fleOUIIII afa~ iond,!M --tn~ltlr ille~MIIIlriOU'tl b~llliS ""c:l~ Ia nlrt~~JPulCII II'I 
IQQII,.~ • 0... pranchlru cla.cr1bod b;ilm... 

~ '-a rl,. Ill ...-INs ~tlbll ~com pi~ ••endCIMid f'll(lft 1-21oe "NOke ol Appder Wid..-.; 
1M*""- lopfw 1101 .... opprgpdilllt ~fie SNIIII bNI...tiiOo\ ti*NI'!.UIIIng fcrfl I I'll NU!Ina ttld 
tii*IICIIIIIPflpcnl,. .. .,.... kl IN MeiiiiC El"-181"1111 _,.,.... ~ (llt)r laeallolo lnbmllllcln, g:> kl '*'""'*'' .. gll!lt\;D*I tNnW l!!!l!t •e) w!lllrll.Q cl-w• hllll lh dliiB l!f'Jllt NQiQt. • no ..,IIII Is ~ _... 
e... V111• IIIIWI. U'Jt ~Clll ls lnaL 

P194 tall 
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APPENDIX 20: Notice of Bond Breach Reconsideration Decision 
(Sample) 

Alien's Name: 

DEPARTMENT OF HOMELAND SECURITY 

U.S. Immigration and Customs Enforcement 

NOTICE OF BONO BREACH RECONSIDERATION DECISION 

A-File Number: 

Date: 

Surety/Obligor Name and Address Co-Obligor Name and Address 

The ICE F1eld Office D1rector on his/her own motion or at the request of the bond obligor has recon$1dered the deCISIOn declanng 
11\e bond bread1ed because 

C the de<:ISion was based upon an incorrect application of law or policy, 01 

I the deciSion was based upon an incorrect assessment of available evidence, or 

C the available evidence has been supplemented by new facts. 

Explanation. 

lro accordance w~h S C F.R 103 5(a)(S)(I) . the motio11 to reopen or recons•der 1s g1anted. The deCISIOI1 declaring the bor>d breached 
on form 1-323 Is rescinded and: 

The bond IS. 

I · Reinstated - The original bond is still in ettect: 

L Cancelled- A form (1 -391) 1s atiached cancelling I he bond. 

BREACHED BOND: 

Surety/OI>IIgol Name: 

Agent/Co-Obligor Name: 

Bond# 

Date Bond Posted 

Breacl\#: 

Declaration of Breach Date 

A copy of this dec1S1on was served on the above addressees by regular mail on the abo.>e date. 

I Printed Name or field omce Oifectorl (Signature ot Field Office Director) 

ICE Form 71-042 (2/1 3) 

ICE 2016-ICLI-00005 85 of 488 
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APPENDIX 21: Notice of Appeal or Motion and Instructions (Form 1-2908) 

SAMPLE 

~{)tiCf' of .-\.ppe:tl or :\lotion t'S<IS 
FHm I- ~9(•B 

Q:O.(B ~:Q lt\J5-t))\l~ 
£~; ;: 3: ~o1· 

Dtp.lrrm•nl ilf Hom•hDd St< a~ it~· 
t." ':t. !: tnz~os:U;' wd ll:to:l\!:':!~!C!l ~en·1ce ~ -

~ .~~.o,;.:.:·.-

For ~:a. l:ctr. 

t·scis J>:a .... 
t:>t ~,::.X:::rJ>d ~·x~·J 

Oal:--
:~o .. .. .. 
:\.110 ..... 

... START HERE · T'llf or print ill bbck ia1;.. 

IP:ut 1. luformatioa About Pttitiont'r Applic:aal 

l.a. Fl!:li:;· !'JI:le 
:~La;!:'\:~"· 

l ,l.t- Cn·:~ ~.:.~ 
.F:r:; Si.-:'1!" ' 

l.c. ~~ddie ~;a:Jl2 

~. Ate:~ P~gisu:uio:1 ~;•JU:be o.l-St.J.'IOO~~i:cab;ii:__ ... _.\. l 
.t. P..e(e~p : ~-i~"'-· .;;:';.._ ____________ ___, 

____________ =:] 

.\14iling AJduu ror Military .!PO FPO. iddre.::. if 
appiN:af>le 1 

o.b. ~-:r-. >~ 
a:Jd >'-m:.t: 

6.t . Apt ~!1!. 1 Fl: I I ~....I ------1 
6,cl. Ct;:-· o:r TC9o-o 

6.~- Stt:~ [ • I U . Zl?COO& -------

6.i.(~-

~------------~ 

R,c•ipt ~ 

IParf 1. Information Abour PtririoDet .-\ppliunt 

C onto a lnf onmuion 

~- ~r·lUlli! :-Up!l.,'Ot; ~.;-.ltl::-er ·.i~~r C.wt!'l't· Cod.- .E.':r~on 

~- I I 

P~tt ! . luforiii:Uiou :\bou.t PH~i>ll Or,u.iurioa 
filiag Appnl or ~Iorion on Bth:alC of 
Pttirioutr Appliunr 

~~::~. ctr Beard of J!t':.vr,:~r.o-:.~;<a;; ·BLi! A.-~~~1i 
~:flfrr(r.f1&,tfiJ'r?! t1pp«'l; ot "1'10!:'0~ o.r. ~.lr::,;l <J.f::-rf 
.::>tmtx>I1'1H app;KIP~J 

If"~ ;;n u.e ptttioo.er l:': aypllc:!ll: ~ lll 3ppnL or l!lOncm 
'IUOom ~ a:t~· <lr r<-p:e>en::~::ve .l(cred.:.re<i ~· u.e B:lA .. 
~ tbE jX'Jt. 1!lld j;:OO.:e1!d t~ :Part .3. 

1. I I I SI:: :u: Jn~:rnF c-r reoc:e:!t:.:Jm·;, scaeilr.-j 0:-\' :be BL.l,. 
:If :•ou ;!ted :i:: ·x ·i Y~J 111a~t ~ruct !! Df'lf !'"~ 
&.:s. !·:.:w::a of E:l!r\· o:: A::>tMsr.c <l~ .~.no:oe'' :r 
F~f:lre:..t-Il.UtYt. ~Jme:i ·t". me .l!t.:atn?'\~ )f re'Of~t~lll'!~·;\:'i 
m~C ~n Fon:J c..:~s r • . • 

.t a. l)a:i:yKawe 
:!.a:;.: .Vt:..~.· 

l.b. Ci1~-et~ ~:xne 
. F:r.:: ;VU"rf • 
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Notice of Appeal or Mot'ion and Instructions (Form 1-2908) 

SAMPLE 

Put~. InCorm:uion About Pu-::on. Organization 
l'ilio~ .-\ppul or ~l'orioo op B~h:tlf of 
P~titionu ·.\.pplicaur 

IP:u-t .\. Informariou .\.bout th• .-\pp~:tl or !\lo tion j 
You u:mt .:bed o:lly "~ oo~- J.:ldl~Jti:lf :h:n " '-'U :u., f..W:Ig .w. 
3ppea: or::~ ::u..v.:~ uot oo:h If mor• th:ul ~·box c. s.e&Ktf!d, 
~-ow~ wdJ be rrjffi~-

(DO !lOOT v~ tlai: fonA tfyOCJ :a.-e filiD~: aa ~of ll 
~llial ~r :o rt,-oc:uicnt of aD :appl'ov..t Form l-l~ (Ptritioa 
for .U..a R.elalin), or a P• titioa for Wtdow(l!r • fii.H 011 ·a 
Form 1-364>- llto~ .appub m11:;r be tiUd mlil tilt Bo.ard of 
~tioa .\ppHJ~ (BLo\) u'ill; Form EOIR-.!9. 

1 . . ~ 

~- 13ll:.Ehug ltl appeal ro :h•Ad!l:.=!.r.c·:.:.~~; 
Offic.: ( • .:....4.0_:.. ~Iv br!l:! J.D.i or .\.i=.-tna~ EYli.!!Ke :.s 
;l:t.,cbed 

b.. - I :w: fh'~ :lll appHI ra :he A-\0 :-.rv b:ief :od o; 
ackttiOil.:!.! e·.idexe ~..r ~ ''.!b!l:ltte-i N :he A.~O 
wtt::'nn ~-:.- de:Jd:U .ia~> cfcl·n! ~ :JPI>"_a!. 

c. I :w: ~ m appnl to :bl' A.AO ~ :.o >llpp:en:ei::.11 
bn\'! :m..i or ~.:!o:tnoo.-.1 ~.-;.:!euo;~ .,-;Ij'b;; :ueo:Jtte-i 

! . :\lonoa 

d.- l ltt: f.bllgJ motioa to r~D :1. iloi!clltNl. ~.~v bne: 
a:ld ;:oc 3dcb::toei:J ~-1denc.: 1~ 3r.;1c:hi;;i 

•-
f. 

1 3ll:. ebng a moooa to rec:oa:..ad« 3 ,i~~'lCin. ~~· 
br.e:1s :lt::K~i 

I :w: fljn~ a morioa to .r~D and amotioD to 
r.coa<jder·a d«i-.;ioD ~~· bnaf:!lld.:-r~ddlc.:o:c:-.1 

e•""':.d.al·:e 1~ ~~ 

J . i..'-c;.(l'; .forn: far ',\-;u,;b You .-\J;: F:lu:l; :m .-\;'pe,al or 
~.:onor. tc P~n l'.ecao'>l~:- ; e· g- , 1-:-IIJ 1-.:-!SO. 1-1::9. 
1-4S5. 1-<iOL rr:c ) [ ~ 

P:nt !-. luform:nion .,bout dtt• .-\.pp~:~l or 
~fotion 

-t. S~c .Cbss:fu:'tmon ?.e.~-:M '.~.g .. ~-:B. ?..-1. 0-:. 
~ : . El?r~-~>-ere . If appcC.:J~!el ~ 

5 . Dnt>o!.~.-u;e])e.ru lou 

--~.<:m.dd~;.)) ' ... 

6. 'l:":.CIS OSee Wl:.~e U-1: Dea~t~ l>l'-lid 

[ 

Oo :1 ;.t'jnta:e ;~t ~ papoer. ~-oa m•st proriAk a : tat•mtllt 
::lip!~ ±• ~~:~ for :bi! ~!'J co: ll).)tio:~. You~~ m:hlde 
y0111 ~ 3.:lid A-~;un:be- ar U~.C!S Eli'> A.cc=-~ :lll:lO.:: {'n 
:be :op of ~.:h ~~-

.-\ppeal: Pr_,-.:-sde 3. st!t~ !Mr ;pe.:Jfu:al!:--· d.enc='!; :u 
~ll"'.~ t .:>:J<!:amou of :ia-n-o::-ia~ 1:< :be den;;:= be= 
~~~~ -
~!o6oa to RHpaa; :be ootloo o::ust <.ttte oe"X ~~ :u:4 cu~t 
·~ ;up~~· :U::.:i:T.i~ :od c:-.!<.~· t"(:.f,e:Q.c't :h.~t 
e!.t.,bh;.b~bility ~~ ce au:e :b.-! UDd.er:~ 11lgpi!C:!.:OO ::J: 

.:>p:;ucallot1 w~ fi:& 

~IOUOD to· R«'oa::.i.dtr: :hr :n:>t:.OI!. .u:u;.r bi! s~ t::• 
d t3tioo> c;:o ~~~:1a:e <:nn~;. rl?~•tiom. or p:-Kede:l! 
dec;.ioz ~ =: e<>:-:\b:i>b th.:!r oe;iK:~oo was b:!.~ oc m 
-m.:ar:re-:: Jpp:t-:.:~aCin.o:: 1..2w c-r poucy. :uri tb.t ~ :iec:;~ou was 
m:arrec ·m~ oo ~ i!".1.di::lce of:ecorcl a: !bf· ':::l;:le-~ 
d!Kl>ioJ:l. 

Part f. . ~i~nt~tur• ofPn~oo l'iline tb~ .\.ppe:d · 
~lotion or Hh or Hu Authoriud 
Repre:ea:uath·e 

By >iplill; br.low. I nJ'lify UDd~ P"..ll.~"- c-f J>2t:'llt'\. Uil&:k;; tlle 
l:m> o=:bet·:~.:~ Suw, of .~r: .. ~a-6:1.: :he mf~noo 
~ro·.1.ded = :h:,! f.:-~ ud the dlx~:. ~ub:m:teC. !ll \'J;JPCn 
:1:: e :rue ruld ~ twnt:c:, 
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Notice of Appeal or Motion and Instructions (Form 1-2908) 

SAMPLE 

ln'itl"uctions for :\"otict> of .~pp£>al ot· :\lotion 

Dt-parrmeot ofHomtiaud S«wit)· 
C S C1tuen:.htp and lmimgration Smi;:e-; 

nns 
Form 1-19(18 

OY.B ~:c 16!'-)•:15-: 
£-.pl1~ C) :1 ::·l-

FCinn l-~90B. ~on~e of Appeal or ).!onou.. i; med t~ tile auapperu or mcn .. ~u tQ revpec or re..:oll.>lder ~ertam dect~Jou; 
\Ulder the i.:Dlru!fationlaw:;. 

I \l)ltn Should I t"5e Form l-2908~ 
\·1~1t ·w L'.S. Citizell'>hip allii ~a.t:on Semc~ (CSCI~.• Web :.ire at \\1\1\',U0ch.~od-190B to new appeal and 
®tion e.llg1b~ty by fonn type. 

For lllO'>i appea;; and motioll$ .. Form ~~~9CB nn;:.r be filed \'\1dwJ 30 calendar d.1~"'> after perroll<·( s.mice of the de,;i;lon, 
~~ calend.v dav~ 1f the de.:i;1or. wa~ n:.aue<! An ·3ppeil rebn."lg to a re,·ocation .-fan IIIlilll@n.nt pettion rumt be ti.led 
'.\1tlull15 :ajelldar cbys :.fterper.onal sem~e cf!Mdeci;1.:on. lS i:\llend.lrdayr, if !.he ~mon w.:n m:ded ~date of 
~r---1r:e i> nonu;tlly the d.ne i)f tlJ.e< de<L>ion. 

L'te rued appealo; th.'tt do oot ~~ the- requirement·; for J. mc-tlou t~ re,:~pen or recvmider mil be reJected 'L1te fried 
monclli m..'\y be dimu;o;ed. hoWe\'er. a la~e fled motion to reopen.IDJy be excusf'd in ID{' dl<Nreti.:>n .:"tfrSCIS where it 1~ 
ckmon:;tnted tbt the deiay wa> rea-;cu.1ble and bey~.~nd t:he apphcmf-; penoooer·~ c~mcro; . 

Form I-!9•)8 m:ty be used in the foUoniug ciHwmtaUft~: 

I. To ftle an appeaJ·,,ith the A~>tram·e Appeal> Office i • .l-~0 ) ; .:>r 

!. To iik a monon C4;> recon'ilder a dt'cmou (i.e . 1he A.AO. J tidd office or ~-ernce ~enter l: a.·l(t or 

-~· T I) ftle a motion to reopen ,1 dec1~1or. (I e . the· A.:\0. a field office .;r ~-.en1ce· center:•. wdudmg dec mons undt'r the 
~orthwe-;t lmmigr,'\11! P.Jght> Project()-"'\\ 1P..P) Settlement, or the Spectal Imm:Jgmnt }m·er.l;{' ·:SU':· p,~n':-Olano 
Senlemer,t .-\grtelllell: iPOSA} 

I \llto :lby ~ot Tile Fonn.I-190B':' 

1. Per DHS regu2at11)1.15. tl:.e beuefidary of a '.i·;.'\ petitl.;~u tb.1t .1~- de1u~ or re•;oked tr..·l~SCIS :\HY ~OT 5Ie ~appeal 
or~ motloo cfthat •.i~:~ petnou Only a ~ti't1oner or apphcant in.1y tik an appeal or mc-D-J:l Slllli..larl-y. an attorneY or 
Board of Imnugration ..4.ppeais fBL-\).·a(credJted repre'Jell!,,n•;e ~H Y ~OT tie ,Ul JPpeal or IOOCou on the ~h...Uf of :1 

bentficia.·y. 

! . A petllli.'Der whcse Petition for ~J1eu Relau...-e (Form I.l3C.I or P.:otlcon for ';\.!dow·. er • fi.ied ou Fe-n& 1.;60 wa~ derued 
o.r wa; re..-oked by CSCIS )[\ Y X'OT 1~~ Fonu I-2908 t~· ill~ a::. appeal \\1th the BE. Ir.>tead. Jhe pent19ner ;:-r the 
petllloner'-; ;~ttomey or BL~-a-::~red1ted (epresem;~n·,·e rumt fk Form EOIP.-~9 m ·ar:corda.u:e \\1th the lllS:mcoonr, 
inch1dedm the der-.1al or uotlt;e ofw.-ocanon 
For fiJmg m.:."tnl;:-tion;, of Form EOIR-~9 . n~-lt the t ;SCIS \\'eb ·;;te<~t ll't\1Y.it'ic\~.go\"t'•iir-:.9 or the Dey.utwent of 
Jmn-:-e ·~\:eb m<> at -n'l,w.jusrict.gov t'Oit' 'Niri·:•nnnoil':,9,pdf 

~ . IN r.ot \l>t> thl-> form t.:o f.le an .1ppe:~l ,,r !llDt;on Jor" Form I-601:\ (Prc•.i'.Jor.aJl:~awful Pre'!ence \\'.:u·;er} or 
Form 1-S~lD (Cvn':-iderJb.on ofDet~md A<:llon for Childhovci .-\mYJ.i~'~ deru:tl.. There .ve no appeal or motJcn ng:h~ 
for Fdrllll-601.-\ N Form l-S21D 

t Do not u;e tru'> fC1lll to appeal a 0epo'll'UJX'l:t of State o\·err.t>a; c<:~u!;,u;u: officer'-; demal ofyvur ·.·'1>:1 appl;c,mon 
ii.~ .. D~-1 56. DS-!~6E DS-1)6K. DS-: F . DS.15';'. DS-.::30. c-r D'>-~PO l Fonnfo~1t.ou a~ol:t ,,~, ~p-y!kacon 

den1.1h. plea>e reference t!le Depaltlllt'nt' of State \reb ;ite. 

~. Do not 11~e tlu ~ form to fJe an JPt*al olJa Special Agnl:\llturJl Worker ('SA\\-:• or Lt-ga!~.Zattou • .:O.f-Phcarion .'\J¥'3h 
on the~~ ~a;e type~ wust 1:-e fi:ed on Form I-69-J . .:\otc~e of Appeal c-f Deci>:on twder Se~oa; 1-i5Aor .::10 of the 
Immigration and );anQU.um· ;-\cr. 
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N·otice of Appeal or Motion and Instructions (Form 1-2908) 

SAMPLE 

I Gt-ntrallmtrurrion~ 
Ea::l: appt!al orlllQtion follll m;Ist be pr.:~per~· '.lgllt~ tiled ~'ld a:corupJrued ~; die appre>pri.1te fil.;ng fe-e -~ ~pp.!-,11 L<r 
motwu l'i :lOt COilSJCered proper~· filed lmhl !I l'i accepted b:-· r<:>Cl~. 

[\idtU<t 

~l€1rioll: 

(a 1 if vou file tt moll\'IU h.' re-open. tte mc•t:o~ mmr be· accotn;J<U-~~d b\· n<!'w ·:a~t~ and or doc\~nt>U'\· e·.ideuce· that 
~t:.lbldl ebg~bility llt the ome of li:ing the i.llltial F\('Uilon or ~ppllc:~n.-n 

I I> I If you fJe ~ monon tc rec.:>w.ider. you mu'.t prO'. ide- the dt3nonr, to 'the >tatme. repll,lMl\. or pre::e-deut ~mim~ 
that sen·e,·>.' a~ ·the b.l'as for your !l.IDtlou to recons1d..>r The motion mmt e~tabh~h that the dKt;,ion wa> ba~.ed on 
,mll~.:.rrect appllcarie>n oflaw or poll.::v. :u1d that tl'lE' aetl>Jon wa~ incorrect ba:;ed on tht? t •.idenre ,~c record at the 
t:i.ux- ~f tbt" de.;:mon 

1 c! Xo add:rional ~will be peruritted ro ;;ubnnt mpplemcntary argumem~ or e'.'ldenct m -;upport t>f a 1ll0tion to 
reopet: or c~ono;ider ,1ftenhe Fonn I-1908 ha; b~n flEd. 

--\Jlpl'al~~ 

L .Brid 

You do not ~~~o <7ubuma bnefm support c.fYcmr appell. If y"udo rubn:ur a bnef a.'1:icr <Jddlbmul e·.1.dence. 
YC'tt m,w ->ttbrnit the-;e- m.1tenals a~ 1lf.' nme ofullMi fJmg offo!lll1-~90B or ;ntlun _:.1) d1v·; offilmg . 

.1-.nv bnef and or .1ddltic•n.ll emteu~ e >1.:l>n11trcd ;,fter the lllltlal tlliu!! ofF orm l-~90B mtt~t be -;ttl'>nurted .;trecfl\' to 
the .. .J....-1.0 at~ followll:? addre;>: - · 

r')Cb Adtnillim·t~tiw .\pptah Offi><> 
t -.~. C iriztnship .1nd bnJnigr.uiou ~tt'\ices 
;I) :\L1~~achusttt~ .\nnu<'. ~\\ , :\1S.!090 

\\,,shingron.. DC :0~:!9-:09t} 

Am· bnef ;md ad.tnotJ.11 enden~e n.."''.t~t ;pe:1ficaU,· refereno:e the .1ppeJl fondllo:h jr 1; bemg mt>ru;:ceod. If a!l 
affected pany haG filed mtutlple ;rppeal; w-;th the-AAO. '·~ill' ate coptes of the bnef md l(>'<lde!lCe mu~ l:>e pronQed 
ior each tocb\ 1dual appeal. F <Ultu-e 1,~ do ;o may re>cl~ :ill. :he renun of the bnef or ende11::e 10 ~ m:il':tdual 01 

t"'lti ~- t11.1t ·;<~bWl :ted it ·and pr« lnde ';tKh m.1teml frcm c omi.:ieran\'lu 

If ,·cu need WNE than :.Co calend..1I day; to sub::rut a br.cf. you lllllSt II!:lke a ·.mnen req-.ll!st ;co the A.AO withm 30 
.:al~dar day~ of filing thl' appeal. Tile A.A.O Ul.'\1, ' g1;mt 1ll0fe' c~ to ;ubllllt :~ t>nef f01 g~..oo. .:au:;e 

!. o,·.l) :\rgumttnt 

Ye>u m.1y reque~ an oral ar~t before~ A~O in •\\·a:;hmgton. D.C it~~ letter ~tt<Kheod. co Form 1-2~0B. The 
~e:te-r JUll~t e:\-:pl:ur. >pecl!'iolh· \\"hY ar. orJl JiguDJent •~ neceo:-sary (te . why Vl)ll! arg<mJellt c.-uulot bt ;tdequ,ltely 
:d.:ire>>eod. m ~m~i If your request 1-; g:ramed.. the • .J.....:..O mll con:act nm abcut :;t'ltln? ilie date and llme. The 
C S. &c>\·emmer.t doe> not f.lll'.l$h inte'rpreter; for vr::U argument~ . 

C <>pit5- -;t~e;,·~ ~pe-~tiic~Hy req,ured mat an e>ngl!lo1l doo.Ulleut be filed '.\ltll "-'1 ~ppe.1: .. ,r mon~n. a ~eg~ble photv.:o:-py 
WilY be ;ubmJ.ttcd On goal document; subuutte.i whes !lOt reqtured m.1y rem.'llll :1 part of the record. acd 1\1:1 not be 
automaucaliv renun.;.d to you. . . 

Tran~L1tion. }Jly document >tiblllitted to l'SCIS \\ith inibrm.'ltion u::. a foretg:n!.mguage lillt~t t>t ,1\:COlllp<lllled by a !till 
Enghr,h l3IIg1.tage tran>lanou The tran~la!or mu·;t ;;oeTtJl\· th.1t the Enghr,h la11?'1age tran>laMn l'i coruplete and ac.;:ume. 
and that he or ili~ I'> ~ompete~:t tO rran;late from the fore:gc langllag:e mto Engliili. 
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 #:1859

Notice of Appeal or Motion and Instructions (Form 1-2908) 

SAMPLE 

How to fill Our fonn 1-~908 

L Type (\! pnnt i~gibly m bia.::k Ink 

! . Ife:-:tra ">j):~ce i:. ne~d to ~c-tq>lete ;my aem :mad~ a :onrinuanou ~~t mdlcare the u.:ulle Jlld Ailee ?..egi-;trauou 
~\unber ·: A-X\un1;>.er;. of the petl!io:ier appll..:.Ult. CSC'IS Ele~ttotu~ lmml.gr;~non S.\·;tem Ac-cotlllt 1dentifie: ?\r111iber 
;l.~SCTS. ELIS :\umber). lf ele<:uoruollY filed tbe P.ece:pr :"~uliber ~'f the underl~111g ~tltion •::>r ;lppli~.1::ion. ihe- :irol 
:\umber to wbi.:h your ,ms,wer refer~. and d..1te aud >tgn ~a.::h '>heet 

"!>. :lul~wer all q:.le';t}o~> Mlv :md a.c~tU"are.lv If an Item l:> not :~ppJ..,;-,1bJe. le3W ·~blank 

-t Do oN make it!:y cb.'Ulg<'> or ame-ndments to the fonn. F .-Ulure to prCI~Iy illl out and s1g:n tb.e iorm \\ill re;,ttlt in .1 
It'Jt"CtlOD 

J Spt:cific lnstnlctious 

Foru1 L-.~90B t> cmdt?d Uito P:ll-t> l fur<>!< gil:: The f61lL'\\Ulg tr.fonuatJ..-.n sl:<>uld belp .;·ou fill out fue r'.:lnn. 

Parr 1. lnfonn.1tion .\bour Petil'ionl"r'.-\.pplir:wt 

Pro•, 'ide wfoxm..'\ti.C'n about the IDdr,"ldU<U upvn who;~ behalf the appeal or rne>O.On l'i be~ tiled 

Itrm ~umlm'> 1.:~.- i.e. Fun ~Mnr 
Pron de the fulL l-egal Jl.1llle of the pennouer appllcant If the pen!l<."Der apph~ant kH" r.~-o Lm =x-;_ m~lude ooth and 
\l'.'-e ~ hyphen ~.; betweer; the n.'UJX'-; . 11'. appmpnate. 

Item ;\wnbu !. ( ompJtrt- \'amt Gf Bu~intwOrganizarion, if -applicable 
Pru \"lde che complete n.~ of the busines-:. or crg_llllZ~hon. w1thm;t abbre"<"iat:o:l:.. tfapp!Jcable. 

lrrm :\wnbt-1· .\ . . -\lien Rerim-.11icm :'oimnbt>r (_\-~umb~C:• 
Tins~~~ t:~CIS ior illmneran~n and ~aturalu:atJon Ser.1ce iTI\S I! file lll.llllber. Itbe!!JDS mth an "A" .md can be 
rl.)\md e>n a Per.m..1l:tent F.esi~nt Card or ou ccorre>pou:kn.;:~ dut h:~.; be.:on receh·ed frcrn ~~ Depmznem .;:•fnon'lt'l:md 
~uruy CDE~;~ .:or FSC IS lf the per~n d~; not h.a .. ·e an A-~lilll~. le3\'e tr.:l~ bl:ml 

[tern ~wnbt-1 ~- Rt<tipt :'oiumb~1 
Pl·o·.~de the fonu re<ceipt munber tor tbe petitiou or apph~atiou t11.1t wa> der.ied by 1:scrs •.e g .. EAC SP.C . XSC. ).'BC 
·-~1SC ; . WAC U."'\...\..."'\..."'\..."'\..."'\...\;X'; . 

Itttn ~mnbet ~- l'~Cb Ell~ .-\<C'oiUlr :'\umber iif nnrJ 
lfn>u ha-.-e pr.;o·.iou>ly ftleJ J. !x'neiit :~quest mu1g th.;o C~C1S EllS. prod de dt~ t;"SCIS EllS Acc.:lum :\umber \'011 

w~re mtled by the S\"~tem UJ tl~ ~-pa.:e pl0\1ded. Tile CSCIS EllS Accollllt Xtllll~r i-; :101 the~\\'> au ,.l...hec 
Reg:Jstratlon X~ber {ASUlllber: lfYCm do not ha·.-e :10 illS accoun:.. le.wc- thi; blank 

Ittcn Xwnbt>rs 6.:t,- 6.i. ~11ilil.t! Addt~>~ 
Pro•.:de the petio.C~ner; applicant'$ complete w..1~ing aadre-;-; 1.indt1d.ing uullta_r;,· A.PO F?O addteSc; if <~pplicable:• . 

Item :\wnhn ~- Da~1ime Telephone ~wnbe1 I(Ou/1111 or A;.•n Codi'l 
Pro\1de a teleph<~ne ::nllll~T ''1th area :::ode and e:-;te1mon (U ;m.-_1 where \"~l ::<~n be rc-3ched dun:lg the .;by lfyou 
re>tdt '·'11hin the t:nited St.;fes. pro•, ide ,m are.• code 1f y.:>tl resi~ .:>\midt ihe l'nited Star~. pro·.1de a cvwltry code. 

Item ~wnl»et S. ~Johile T eltphonf' );'wnbt>r. if :au~· 
Pro•.:de a ruol>il.;o telephone m:mber \\1th area code 

lteln ~utn~r 9. E-mail Addu;-;, if an,-
Prc'.-:de the petinoner-; Jt-jllita.J::t'~ E-mail addre>;. 

lttm ;\wn~r ll}. f;u_;\wnber. ii a.uY 
Pro•.1de a fu.x ::n.anber w1th area ::ode. · 
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N·otice of Appeal or Motion and Instructions (Form 1-2908) 

SAMPLE 

P;~tt .:. lnfonn.ui~u About Ptt«;on· 01·g.ulizMion Filllig -~Pt~"'l oa· \lotion ou ~half of Pttirioutt 'Applicant· 

lf~:~"~l ;qe- the petlOo;Jner L1t apph~JI'.! ~ ii:l appeal onmnon \\1thvut an an..-rnev OJ represent~ti·.·e a~·~edtteci bn~ 
BL~. <ihp tJu; part. and proceed to P.a1t !-. 

XOTI: The F ~IID G-~S rumt l:oe properly Co;Jtupleted md; new d."e; and l:oe properly ~lg:ued by rh~ petlttcner or :~ppllcam 
md anc-meY or BIA.-.1 =~edited repre;ent.1h ·;e Y the petioo:>ner c-r appb.::,mt i\ 1 o:Jt~. he or ;he .m.w be repreo;.e-nted at no 
ex~-;e teo the t' S. Go':.ernruer:: ~ an lttoruey or BIA.-a-=-:redned tepre;entat'\e If the appell ut tili:>tloc g filed by an 
attome:· .:.I a BL.;..-~ccredJ.ted repte~-euL1r~':e i\lthotu a fll1f\erly executtd f oru: (,. ~S . it may be reJected or di>:ll.l~;ed 

Pronde ulfonn..1t1on abont the mdmiht.1l or thi.' vrgar11zanon nling the appeal vr monon Qn ~~ .. 1li of the pent one; ~r 
appl"·ant 

lrtm ;\wnber 1. :\.rtot11t}' or Bl.\-Attrtdit~d Rtpt·e-;eutarin 
If you ait an :lttoruey or a HL..\.-,Ku~ditecirepr~em~n·:e. yvt: mu·;: cbe-:1 :111?' box andartd: a, ntw fonu 'G-.:'S e\·~1lf 
:·o11 ;ublllltted a F onu Cr-.:'S ~'1th ~ ~mded~ 1:1g pelltion Jpphcallo:>n. 

Item :'\wnbep; :.:t. -1.c. Ft.tll :'\:tmt 
PI-.)•.'lde ymrr fuL legal~- Ifyouh..1Ye :wo b;t ll3.t!le;. mdude both and tt<;e a ~pbrn H between the I1l:lle5. t: 
appt;>pri<lte 

lte·m :'\umbn .~. ( ompltle :'>:~mt ofBu~inewOu·auiz.;lfion. if applk.,blt-
Prvnde the comp:ete n.u:oe of your ~mllli.";~ or or?";Uuz,,non. '·'1thoqt abbre\1ilt:or.-;, 1f ~ppbc,1ble 

lttm ~umbtr .4. D:~~1imt T tlephont :'\11mbtr . . 
'Pr.:~r.de a ti.'lephone ntaubi.'r w1.th are.1 c.xie and e:\1em;on ~li iUl\') where vo:>u can 1>e ri.'.K.hi.'d durmg thi.' d.w 

Item :'\wnbtr 5 .. :\lobilr T tlepbon~ ~umbu. if ;my 
Pr.:~\ •de ym.~r mobile telephoJie 1li.lDlber w:th area code 

Item ~umbe16. [-mail Add.J·e~>. U an,· 
.Pr..:l•."lde vmrr E-Ul.lll addr~~, · 

Item ~um~r -. F a:t ~·umbel'. if any 
Pl..:-nde <': :'ax nlllllb.=t wttl:. :,re.l c..:-de. 

Pan .\. Infoam.ltion .\bou1 tht :\ppt:~l or ~iotion 

P::o·:1M tbe follCI\\".ng: illfvnnatiou. 

Item~wnber'> 1 and.: . . -\ppt>al Ql' ~lotion Request ;S,!I.-,"1 c11h (Ill<' box./ 
Ched: a >mg:e box fro:n ltem> · :1. -f.'' Do not check more that: one b.x\ ..-r m'll:e am· ;;b..anges to the form. 

Y m:1 mu<;t cle<trl: · mdicate 1£ \'O\: are fi1.mg au appeal or .1 monon Tbe ad'<.-er;e dl'c;;Jon willmdil.'ate whether ::ou .m.•y 
ille :m Jppeal. cr a tili:>l::O:l .-\lth.:~ugh the ad•;e~e drc!~IOD tll3Y mmcate ih.3t ycu c;m file a:n appeal and a tnotlo.n. you 
can ollly file one G>t the other using a 'infl~ Form l-2-COB. Tne reqwremen.to: for m.::riom to reopen ,mdmou,1m to 
retutl~l~t are located ;lt S CFF: I 03 ~ . lf you fle :w :tppeal, !M re•.1e\\'lng crn-:e w:ll etthe: take fa,·.-or,lole a~non or 
top.;ard the appt>.ll to the . ..\_.-\0 '::>et' S C?R : B3 3 The re-.ie'l\11lg vffke 1~ thi.' t:)CIS offi;;e that derued the p:-t.11cn or 
;~ppilc ~non. 

:\OTE: A.:: ad-;er-;e dec;~lOU fr.:~:n me .--L!.O m.~· not be funher :~pp(!:lll'd ~0 d:e .~.0 H·::-we·;er. "\'Oil DJ.ly file a 
m .. 1ti,1n ~o reQpt>n Jlld·or rec•::-w;~r a.• ~..\.0 de~mon '"the A.-\0 

Item ~wnbtr J f onn 'for Which \ ,·ou Art' Fillilg ·an .-\ppeal. •>I' ~lotion to R~optn 'Rt<ou~ider 
Pw::de tht! to~ mllllber for the ~Iuedpetioou oi apphc.iOo.'n ;e !c . Fc-rm 1-l:.I!J. Form I.360. Form J.l ~9. Fmnl-48:'. 
Fcnn 1-6GL et~ . 1 . If\'v\1 me the dropdo~\1lmem: and the r".Jrm munben; net h~ted. se'!e.:t ··otheor .. mlht' drop.do\m 
m~m 
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N·otice of Appeal or Motion and Instructions (Form 1-2908) 

SAMPLE 

Itt>m ~wnbt>r .t. ~Pt'<'i.fit ct;~ssific:tiion Rf<!u;,>rt>d 
Pr6•.1de th~ ';}'EI:'Iflc da;~ditatiou tl'qlle~ted <e~ . H-lB. P.-L 0-1. EB-1. EB~. EB-: . eJc. ifapph.-:ableN~ I(\-Q\1 ~~~ 
the dmpd..~"nmenu md tb.:- s:atus 1s nor listed st'lec~ 'other'' in the dropdown ma:m 

lrtm Sumbu ~- D:.te of .~dnne DKhion 
Pro•.1de tht' date Ot the OeC>lOU that 1> the b,1Sio :or YOUr <liJ!X"al Or lllOOOII. 

lrtm :"wnbn 6. C'>Cl<i Office\\ but' Lr;t Dt'dsion Was l~r,urd 
Pro\~de then..1Ille of the office' that deme.l or re•;.:>ke-d the pennon or appli:aooc- lfyou ~~a motion on an 
adn!!st' A.i~O decision_ me CO:T~t offi~e lS · . .:..drnirumattYe -~al-; Office \.A.AO ( If ycu are ~smg the dropdmm 
menu and the cffice u:m:~e g nN.b~ed >elect ·· other m :he drop do,,n ~mt 

P:.u ~- Basis ·tor tht> .~pptal 01 ~I orion 

\\'rite -the bJr.j; for tl~ ·'1-'Jl!"·tl or :ll~'tion on.1 ~epante ~~~ o.'ipaper Yvu lllll'>t prc·,ide yo~tr n .. ~ and A-Xttlllboer or 
l."SCIS EllS Account Xtrmbe-r an tht- top of ea~b meet . 

. -\pptal: P:-onde a ::t.1te=r that <;pt'Cifically tdeunfit-S an <'ITOut'Oil> co:Y.:h;.;ion of law c~r fa::t 111 !he de-cmou being 
appeal<' d. 

i.lonbn ro Re.optu:, :l~e ruooon nn1~r >t:M new f.1~t; ,md mmt ~~ltpJX>rted by affid.~·-~ts and or d.:>ct!Dlfnt:II\' e·, 1dence· 
lkmon;tt'atm~ t>l:~C>ihtY at tJ~ rillJ.e the 1Ulcitrl\'lllg' ~0:}011 01' :IVPli~aC"n W,1~ fl.J~<f 

)!orion to Rt-con-,idn: The roo:~orl u."\t·;: be >tq:>porteci b:: Git:~t:ot~> 1.:> appropn;tte -;tatl:te-:. reguh1tic-u:... or pcec'tdent 
ck-~tSIC'ns when file-d and rutlsl ec,tabh·:;h rlL1t the cl.ecmon was ba~ on an m~orrect apphcaoon of law or JX>hzy. and that 
the de.:t~-iou \\·ar, .ncort~cc ba~ed ,~o ilie tmdeo::e of ri!-i:'ord a: the owe- C"i decmon 

P.ur ~ - ~igniltUI\t of Pt-neon Filing tht Appt~l ~filriun or Hi~ or Htt' .-\ufh!lliztd Rtprt>eorarin 

Yo:>u .:~nour -legal repre>er.t;:ui•,'e 1umt >ign ana d.1te F~cm 1-~90B FCirnl (,. ~S. :'(otice of Entr': of A~ar:ut~e 3> Atto.'nteY 
or P.epre;ent.1ti1·e. mmt ~ a:n~hed iff arm I-290B i<; ;i~d by au anorney or a'.:re-&t~ repre;eut,ti".-e 

TM ·tlli:!g f~ fm Formf-~~OB 1·: ~630. 1l1e fee 1vlll.not be refunded reg,udl~s of the actJ.ou taken in -your c;~>e 

l'se the following g:uideline> whe-n y<>u p1'€'paH :-om' check or mont~· ot·dt-1' for tht> fo1·m 1~~9•)B fee: 

i . The d:.e-ck or mo~· Nder mu~t be dnnm on" bank or other fin.ulClal :::J.'itlt\1000 loc:n~ ;n dte rruted Smt~> and ~u~: 
be pay::~b)e utV S. >'\Ul~ncy. and 

~. ~!ale the check or !lli'DeY order P,lyable tors Dl!'partnli'nt 0f Homeland S-ectmty. 

:"0 IT: Spell Nrt C ~- Departllkmt ofHomeLUld Securitv: do =t u;e ~ mitrals TSDHS. or .. DES . . 

.. t JfVO\l ii\'e ot1t~tde the i..~tute'd State~ . . ~onb~l 'th~ c:.ear~t:: s COil~Uhtte 01' t'Ulb<l'»Y for imtttlctions Oil mt method of 
v:.:~nr 

:\otict ro Thoso;- ~bking Paytn('llt b~· ( hfck 
lfvou ;er:d tv. a :::heck. tt will be ~onwrted into M electtoni; ftmd•, o;ul>fer (EF7':· Tiu; Dll:!;tll$ \W \\ill ~'opv yotu ~he..: I; 
a11d ~tse the a~C'O\Ult ulionll:ltiou on tt to ele-:1Iotu.:J1l\' debu Yo:u ~c,o\t-'11 for tl~ amv~tm -.;.f the ~heck . 11'lC' deb:t from 
your acNtmt w:ll usual!~· take:~ h\)<lr: . and '.\ill be ~b0\\11 ou your. reg\lbr ac.::ount s.tatemt-nt 

You miloot recer;e y.:.>ui ongmal che-,;:k bad. \\"t> will dt-stroy Your on[!lllal cC,.,.ck. but we 1\'lll kt'e]J. a cop-,· oflt. 'If the 
::::FT t'<UJMI be proc~>ed (or tt'Chn1cal r~s0us. ·you ;nl'.hom:e t:~ to p;oce;,; me co:>p,- in pl:K ~ c.f your ongmal cht-cl If the 
EFT c,uu1ot ~ coulplett'd bec:m>e of L.'i'l\tftkieut iiuld,;,, we u-:aY tr': '" 111•\ke :l~e tran:.rer 11p to twv [lme> 
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N·otice of Appeal or Motion and Instructions (Form 1-2908) 

SAMPLE 

How roC h~ck If tb.- Fee>.\!·~ C ot·tect 

~Form I~~9CB fil.mg t~ ts C1.liT<'lll a; of tbe ed!Oo:::! 1att> appt'<~Ilnf m the lower li'ft cumer :o'ft:h::s page. Howt-,:er. 
~~au>e L'~CIS fee-:, .::h.-u1g~ penodJ.calh·. you em •:eriiy 1fthe fee; :u-e ~one.:t b\· foll.vwing cme of the '.te.p~ below. 

I, \·im the l:SCI~ Web me at mm·.mci~.g.,\:. ~-elect --FOP~-1s'· a:1d check th.?-awr~pnafe fee : or 

·1. Call the :(.'';( lS ::-.;anob..'\1 C mtoruer Se:r.1.::e Ct>iller M 1-SI)I)_~-:-~~.:s~ and a>.k for fee UtfC<llllatlot:.. For TDD (deaf or 
h.-ud of ~.:uing:· ; all · J.SI)I) ... 6--18.~.'1 

);'OIT: The· fee will be the ;~when etther an ap~.\l 6r mvcion 1; 5.leci fr-lm the demru of a peottDu or appUcaticn with 
:>~or u::ul.r.ple beuefic1me~. pro'.i~d. U1.1t they are all co\·ered by ilit' ,,m.>e-J.'etltiotl and theref~re. the ~ oJecl'iton 

Fl:>r addinon.U tr.fon:n.1Uon on tet>S. fee war.·ers. and refunds. '·1~C the t:SCIS \\'el;.· -;lte at mn,·.u:.•+ lm· 

Ic-e- \Y01inr 

~ t~ for Fomil-:!90B w.ay be' w<1.1-.ee liDdO!t S CFR 103 _7, ,:) if the .1pplkant can >how anmabllity to ;Jay ~:i. . 

.1. The appe.:\1 or wonout> 'frc-w a deru.1l of ;w llllDligratlon ~t:oenefi~ reqw·~,t where the appllc;ult or petl~e<ner w,1~ pQt 
tn'}Ulred t(' pay at~. or 

" The fee for the tmderiylhg ap.o>kativu ~:~r peno:ou cc-uld lmw been wai·;ecL 

Jf veru belle\'t>- \'OU 3rt> eligible for a .te~ w:llw:. complete Ferrtn I-91 ~·- Reque--.t for.Ft!'l." \\':U•:eL un 3 \\ntten r~t...-~t th.1t 

cc-mphe~ ''lth S CFR l03. 7(c)l. :md ·;ubJmt :c an.d tilt> reqwred e·.ide-J.Ke of your Jll..1bW('.' to py the form f~ \'\1th tlu~ 
fo:rm. Yet; ::an re·.1ew the fee w,u-,·er ~t:d..'llire at ttl\JJ'.U$<i'i "O'. 

):"fe-e i> r~"}\U:ed when Form L'~OB i; file"d lo <1ppeal ,1 den;.:\1 of a petiti('n for a ~pe,i.u i:nnllgr:m: Yb by a Spe.:-1al 
Jnuwgr.u1t Imq1 (>r Afgh:mnanon..u. who WOJked for or~ behalf of me F.f>. Go·;emznen: ID kaq or Ai'gh..1.:ustan. 

I Wlure to File:' 

?1l~ the :lppe,ll or DJ.Qtion :1~ illdicared on the t:')C!S Web page IT.rect hing .'\dJres·>es for Fornll-.:~9\IB. :'\otce of 
APP"'al or ~,.fotmn at n·ww.u~ci~ .:o• · i-190b-t~ddt e~;.e>. 

Form :-~90B i; not ~Cillildered recem~d h CSCS unles; filed 'at the proper locatiott 

1f \'t'U ar~ film~ a moll on to reoper. ;eco:lnder an _-\AO Oecl'>lOll ole the monon md-, me addrer,'; 3.~ mdJc,lted ull. tbe J:.h~"t 
loc-ared ac ""'""·u~d;.~oY.'i-~91}b-addtO!;•.t; . 

DO :'\OI ffiE JOR.\1 1-1908 DIRECTlY" 1TH THE .\.-\0. \'.:mr form mll be re}ecte-d ifvou lillp!opedy fJe 1r 

S~ the-l.SCIS ~:\'eb -;ite :tt ""n,·.u>ci:.:.g<n·:J.:90B or c.:\ll the· 1:SCIS> );atioil.11 Cn-;tower '>erYJ.Ce ·c enter at 
l -S•Xt._\'7~~-:S..\ for the most ::urrent mfo:m.'\!lon about where ttl file ·thl; benriit r~pesr for ffiD fdeaf or hard u-f 
helllllg:J calll-S•)•)-~6"' -l S~.~ 

You must JI-.form l'SC1S of an...- t hawe of addres:o on FornLA..P.-11 ·,nthm 10 days of rue!:. a ruo·,:e. For ~mfc<rnlatao ou 
fil:iug a ~Jngl" of addr~~~ 011 Form .U>.-j ·.im t:he-· r..·sns \\-eb ;ire at ""''·w.md~-:o'"-~-11 or con~act the L~':lCTS 
;\aOOD.'l} (\:stomer Ser."lce Center at 1-300-.\ ':'~.~~s~ Fo~ mn i.de,ll or hard of heal"Ul?} c.illl-80(1. "l'6'l -183,\ 

)IOIT: Do not -::nbnut a o::h.mge of «ddres~ re•}\<esl to 1he UiC b Loc.kbo:s: £.1:1i;t:ter, hec,1\t';e me l-~CI~ Lcxkbox 
b::thn.t-s do not proce;; change of .1ddre;s rt-que;;t; 
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N·otice of Appeal or Motion and Instructions (Form 1-2908) 

SAMPLE 

If yo1.1 change your Jddress -.vlllle your :~pp<-ab ~ pe-ndmg. you shcmld ill>o ~end ;1 -..mtten ooti~e ofy'"IZ rb.mge Qf addre>~ 
to 'the A-\0 to eu'mre that ycm rece1·.·e the- denmm inchtck ~type of. ca-;.e th..1t W:\> derued :md ;my a·;;ubble tradang 
munber i r~e•pt ~mmw and .:>r A-:"-hun~r 1 

l'~Cirs :\.dminimilfin Appeal> Offict 
t':. ~- CiriunsWp :md Inunigr:uion ~nice; 

.:!0 .\f:l>sa.~:hu>tm Awnue·. :'\\"\', .\1~.!090 
Waslllngrou. D( :o~~9-!09Q 

If vou .;hmge your ,1ddres> afterwu file a motiou. the ::tdd;er.s ·where yon >hC'ttld $end y.;;.ur notice depends on where Your 

IDI.'tton i> peonchug Ifyml! monon ha-; ~n fvrw;uded to the :\.t\0 . -;end a ''ntten noo~e oi~:our ~hange .;.f addre ;~- to the 
:~ddre-:.:; aoo·•~ lf\\)tl.r moti~n h.'\~ re:w.uned \\1th :he Ciftke where -:;ott >ttbrui.tted lt. ';.elld the IlC•O~ to tb.lt office. Include 
the rype of ca>e that wa; derufd and anv aw,ilablll' tracking ntunber· r'receipt mmber and or _A..);um~n. 

To find out w~re you ca;e 1~ ~IIT~Y lo..:ated call the USCIS )lanonal C mromer Ser<Jce Center number at 
1-S•)0-.\''7~-::::s~ Fe-r TDD (deaf or lwd of h~arillg) calll-SO'O-·6--l S.\.\ 

To find out ihe ;t,1nL; of \'Our ::a.-;e. \isit th~ l~SCIS \\'eb ~ite a: http! ' · t?O\ u~.d<.?o\'.'('ll!-.. Da.,hbo:u·d.'{ :neSt;um d() 

An appe".ll or m.;.non tJ:~.'lt i> not ~1gned or n not accompaw-ed by the proper f~ witt bf" dimum•d or I"t'j«tffi '.\1th a 
noti::e that :fie appea.l or .mononi; deficient If time penmt;. you m.1;· cvnect the defi.:ien:y md.re,ubllilt the appeal or 
monon. 

On.:-e the appeal or u1otte>n15 accepted. it 'nil be re,'k'wed. !fyou do net h.1..-e ;my '>Tanding to file the ,1ppeal or mooon. 
o.r 1f the decis1oc 1;; no~ appealable. the appeal or moton will be dl;m;-;~ed N reJec~ed \'llhout furthe re-.1ew. Ftutl~r 
bte filed ~ppeal> th.1: do not me'('t lhe requJieitlentr. of a mQnon to re.Jpen or reo:: cns1der wlll be re_1e<1ed late filed 
mot:Lcu~ Dl.'IY be di':.tlll';>ed 

DedsiGn. You \\ill be notifled in w:i.ting c-f any a..:uon taken oh yo:.rr appe-al or lll6t10n. 

lt'S(l'S forms and lnform:uion 

To en>tue yvll are um~g the-late>t •;er'>ion .;~ftrrls furm. •;1~1t the -;;)CIS \\ 'e-b stte at mrw. mds.:o,· whe-re y~1 :a."l obt.1.m 
the 1at~;! rsc iS fonns and i.wnurrran.:-n-related mforruan.:>n. lf YOU do 110~ b.."l'.'t' lll!erut't ,K:e~>- \'OU lli3.\' order t'SCIS 
!Oml$ by calll.::lg our roll-free nul~M at 1 ~I)O.S-(k~676. You may aho obLll!! f.:~~ <tnd inform'ation b~:· tallmg cur 
CSCI~ :\ahon..i cus.tcmer Se.-<lce Center 3t 1-300-,\"~-~~S.~ For JDD [deaf .or lwd ofbe¥'.ng) ; itlll-80(•--;6~-lSJ.~ 

As ;m altem:\t·;e tO WM~ Ill lJ.ne for tw;i<,r;m.:e at :;our local t'C)C}C) ND::e. YO; I C!ln D(!W ~dli'du.le 3ll appointll.X'll! 

thro"Jgh the : ;SCIS L'lter.Jet-t>~~ed '0'')tem. Info Pas.> liufop.ls<,.u;<i.o;.goY) To acce<;s the 0'><em. \l<;lt' the L'SCIS Web 
:.ite. l''>e. the ll!foPa~s appv.inllllent scheduler <Uld ioaow the sc~n prompt; to -;et up your appot.nlllleot InfoPa>'> 
geno=xate:; all el~::ttoni~ lpp<lllllllk'llf ll(lti..:e thlt appear:; or. the- ;..:r.~n. 

I Penaltits 

Ii \'ou kll~'',\'ln!!l\' and \\ill.ftillY fal.>m· or t ollCeal a m..'tena.l fa::r or ~ubmit a fal.-;e documen: :.nth \ 'OUr rorml-~90B. we 
,\'lll den~: \OWfollll I-~90B. and ma'v deny all\' othet lDlnllgrariou ~t~eti~ . 

In add.;non., ~'0\1'\\lll face c,evere peil.l!Oe-:. pro•.1ded by !Jw. ;md may~ <;Ubjett tO ::nmm.1l ,prO>e-.<ltlOll. 
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N·otice of Appeal or Motion and Instructions (Form 1-2908) 

SAMPLE 

I t"SC1S Prh·acy Act Statt'utt-nt 

_-\l11iORITrr 5: S CFR S.ections 103.3 and 10~.) atnhonze L'SCJS to :oliet t the lll!OTDl<lnon.and the a~~x-1ate-d 
e'.1deu~e on th:~ ~J.efit ~pplic~tion 

Pl"RPO'io[: CSC1S \\ill me the i.ni;,r".:ll;;tiou yoll pro\ ide on 1'.1; form to adJudic<~te appeal; or mc-tlolJ:.. e-n deci>l<m> 
under =grari<'n 1aw;. exceprfor app..-al> of Form 1-BO. Pennon for Ahec Rt>la!l\-e and Form 1-360. Pet! bon for 
.-\!uer~~,ian. l:O.'idow(er) or ;peci~ Illlllllgi":Ult. ~widowr;ef; only • dauals in wlu:h the BoJrd oflllllllignllon :\ppeal; •.EH> 
h.i; ap~li,ue Jl.lmdlcnon. The :.llfon:catwn you prco•.idt> will be u;e-d w male a detenninanoh on an appeal or a. requ~t for 
a. won on 

DI'i-C LOSl~: TM il.uonu.1non YOII proYl.de 1·; •:oltn1tan·. However. f.ulure to prv\ 1de the reque;ted infom~;oon. :u1d 
any reque~te-d t''oldeoce. may de by a fuu1 decmon or re-;ult m derual of your appeal or lllOb.on. 

ROl !1:\T l'SES: n~ ::n.fonnaoon you pronde O:l till~ beiii!Dt appa~ao.o.a may be shared \Yi.th other Federal ~t~te. 
1.:>~:~1. and tore1g11 go•:eJnrue'llt :~geno:1~ a.'ld authon~d org;uuz.'\.tiC·1l~ Ul:t~~ord.ul.:e wi.th :~pprc•:N routu)e' \t".e% . ;n 
de;cnbed in the a;soclilted pubt~bed sy;tt>Ill 0f r~tords !lc;tJce-:. DH5.• P:-C l~(l(tl - AlieJJ file. lndt'L and ~ational File 
Ti addn~ ~ntem cofRecord~. DH'-'-t''-'Cl5-•)(t'! . Btut'fif'i Infor m.uion s"~tt>m ·and DH':- t'~C IS-01~ - [Jt><"n·ouic 
Inunier;ltio.n '!.v~rem-·: Account :md C a><> ,;\bnae<>rnent '!.\'~rem of R~coid; whKh can be fo\uld ar 
\\\\'W.dJl'., go1·:pth :lC\' 'The informativn mat· al~<J be Dl.lde a•.-ailable. 3~ ap;>ropriate fN law enfor;: emeut ptttp<~;eos 01' U1 

the 4"ltere"it c.f n.1norol ~ectm t:· 

.!..JJ .-:geu\y w.1y not ccuciu:t Qr ;poE.~or :u: rufol1ll.:1ll::>r. colie-cnox: ~uci ~ p·m·:>l.\ i·~ u.:-.c requne-d te> respoud tc ,1 co::e.:-tlc-u of 
mfcrm~nou Unle>~ 1! ~p:..ay; a ~unently ~·:ilid 0:\B cc~:ncl n\Jll:Jber. Tl:e p.ttbht r~?CJ'till~ burdet: for till:, collecn::>t: tlf 
wfcr.:J;!.OC'Lll'- e;t~:!ti.'ci ,,t ~G Lllli.Uti.'; J.~.T re~?Ct.~e lt.dudlr.g tt.e tullt> f~r r~·.1ew1r.g U:~tr.tcoou" and ,:o:ufleuug <-u.d 
mbumtiL!! :h<" fotru an.i 80 Ull.QUte; fer the eie~ttOWt ~Ubllli> ;;enOl tl:.t$ reque~t. S~J:.d COlllllltllt~ rel:!ardc:!! th$ 'Jutoieu 
e>Uimte ~r m..- ether a$vect of ttu~ coUecncn du:.fo~:!Oeu mdu.itr.£ sun!eZol.1m fvrredu..-u:.l:! lim 'tn:.:rdi.'~ . r~· ;; S 
C triz.et.';'!::p anc lmtwg:r;oor. Ser:tc-e•. P.t~:zr.:or: C x~t.iu~:,llcu Din;i·;:\::. Ot)ke ci P.:-J.cy an.i 'strateT.·' ~C· ~f:l'.$ad:.u;er.: 
A..-e _ )J\i'. \\·a~hmgtcn. DC 2G)29-2l-l1j ; OMB ::c. 16: ~-3•)9 5 De. notm:.ih()UI' rompl~t~d F()rm 1-.1908 tt• thi ; add1 t-';5 . 
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APPENDIX 22: Record of Proceeding (ROP) for Breached Bond Appeals 

When a bond obligor appeals a bond breach determination to the AAO, the Field Office 
assembles the ROP and forwards it to the AAO for review and decision. 

The USCIS Adjudicator's Field Manual, Chapter 10.8(a)(3), Preparing the Appellate Case 
Record, requires (at a minimum) the following documents to be included in the ROP: 

• G-28 Notice of Appearance (submitted with appeal if attorney is representing bond 
obligor) 

• l-2908 Notice of Appeal Form (with any brief & other attachments) 

• Form 1-323 Breach Notice 

• Form 1-166 (if any) 
• Form 1.-340 Demand Notice 

• U.S. Postal Service Form 3811, confirming delivery of the Form 1-340 or printout of 
delivery confirmation from the USPS.com website 

• Questionnaire and Worksheet (if in the A-file- not always required) 
• Power of Attorney for surety bonds, or Form 1-305 for cash bonds 

• Form 1-352 Immigration Bond 

• Appellate decision of the Board of Immigration Appeals (if appeal taken) 

• Final Order of the Immigration Judge 

• Form 1-862 Notice t0 Appear 

The ROP is the administrative record for bond breach appeals. Therefore, also send to the 
AAO any other documents in the A-File that are relevant to the bond or the breach 
determination, such as the Form 1-286 Notice of Custody Determination, any Petition for 
Review (PFR) filed with a U.S. Court of Appeals, and any documents showing the alien's last 
known address (for a bond posted by G&G). You should include in the administrative record 
any documents that you reviewed or considered when issuing the breach determination. 
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l.'blilt~r ~btlll!i f\llllll· 
~!ltlB.tappeal pa~ka~e) ,x. 
fee to <.1t i~" lt•ckb<l.x 

L:sn::; tl..'hkago to.:kbox > 

r·cc.:clvc:' Hppcal (ta<.:~:t.l!C 
(>1\l~C~'i<S fcc and 

r~uwlu',J~ »p[•c;ll lulflc 
A<~llini;tl'!lliv~ Appeal8 

Oftke (AAO) 

J\ i\~~~1'C:Lti\e~ :t)Ji•eaJ :sntJ 

nvtilics Kc,'D:I-1t: ~fl'l""' 
apJ~cul v1:~ tntilil 

1'1\(l: ~<dilic:<thc 
appropliate rield <.rffice 
ami FIN<iPS-Anrhmtlut• 

<>f tilt b<.~J<I aPI>eal 

t:icld OUi.:.: review~ 
appeal package 

Bond Appeal Process 

No 

Field \)ftit:e t:re:r1e." 1\·lTR 
I<> rescind brcaclt 

Field Office submit~ h> 
Yes .--. AAO ,'< n<'lit'les BM L: t>f 

~ul>ilii~SIOII 

Field Or'f~e nllfif'ie!: AAO 
,\.l:l~tlt of art ion~ tal-en 
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AAO reviews the 

~ Ct•mptete appeal pacb.~e 
tindttdin,g!Wl't 

~ 
/\;\0 make~ ticdsiun.\: 

notifte<> Field (lf!ke:BMl ' 

.. 
ll"fll m~ili<>< FINOPS-

trot1iogtoo 
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APPENDIX 23: Best Practice Regarding Use of Form 1-166 

I. Best Practice 

ERO uses Form 1- 166, Notice to Deportable Alien, to notify aliens of the date scheduled for 
their removal and to provide information about how much luggage they may carry and other 
details of the removal process. As a result of court rulings, the best practice is not to 
send Form 1-166 to bonded aliens because doing so may invalidate a later breach 
determination. Although it. is permissible under the terms of the bond contracts and the 
Arnwest settlement agreements to send Form 1-166 to the alien after waiting three days once 
a demand notice has been sent to the bond obligors, the best practice is not to send Form 1-
166 to any alien who was released on a delivery bond. 

This guidance applies to bonds which have already been breached since it remains possible 
that a breach may be rescinded. If a deportation e>fficer determines that there is a need to 
send Form l-166 to a bonded alien in any particular case, guidance should be sought from 
the BMU. A field office has discretion to send Form 1-166 to a previously bonded alien 
without consulting the BMU only when the bond already has been canceled. 

Note: Regulatory changes are under consideration which, if approved, would make it clear 
that an alien who is ordered removed has an affirmative obligation to surrender even if 
not served with Form 1-166. If this draft regulation receives final ICE approval, it will be 
submitted for review to DHS Headquarters and OMB and may thereafter be subject to 
a public comment process. 

II. Rationale Supporting Best Practice- the "Three-Day Rule" 

The "Three-Day Rule" states that ICE. may not send Form 1-166 to an alien unless it has 
waited at least three days after having sent a demand notice to the bond obligors. The 
purpose of this rule was to give the bond obligors an opportunity to locate the alien before 
the alien might abscond upon receipt of Form 1-166. While it is debatable whether receipt of 
Form 1-166 actually causes aliens 1o ''run ," the Three-Day Rule was included in the terms and 
conditions of the 1997, 1999, and 2000 bond forms and in the Amwest settlement 
agreements. For example, paragraph 6 of the 1995 Amwest agreement states: 

"INS agrees that if INS intends to notify the alien of the date and time of deportation, such 
notice will not be mailed to the alien before, and not less than three days after, the 
demand to produce the alien is mailed to the bond obligor.'' 

Court decisions have interpreted the language in the bond forms to mean: 

If ICE sends a demand notice to the obligors at any time after it has sent Form 1-166 to an 
alien, any breach of that bond cannot be enforced . 

It is irrelevant whether the alien actually receives Form 1-166. The Form 1-166 addressed 
to the alien can be returned to sender, address unknown, yet the breach of the bond can 
still not be enforced. 
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Sa.fe:ty Nat'/ Cas. Corp. v. United States Dep;t of Homeland Sec., No H-05-cv-2159, 2010 
WL 2219162, at *6 (S.D. Tex. May 28, 2010), aff'd in part, AAA Bonding Agency Inc. v. 
U.S. DepY of Homeland Sec., 447 Fed. App;x 603., 611 (5th Cir. 2011 ). 

Based on the courts' rulings, the best practice is not to send Form 1-166 to any bonded -alien 
Whose b0nd has not been canceled because doing so may make a breach unenforceable. 
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APPENDIX 24: Sample Mitigation 

CEPARTM.eNT Of: ttat.1ELANO Si.CURITY 

Slgnalure/Oate- u.s. lmmlgratil)n and CUstc.n• entorcement 

1~---:--~--.,.--1 N0Tl¢i • MMtGAAnDfol BOt«) BrtEAOHEO 
Alien SuJTandmd on 
Dltt 

Q I'IJIWlCI:JI.L CUU!U.TY ~ 90u.rY 1:~1:. 
B un £Aet.S:mt!!, 6DlT!t 1110 o 
l »C'Allt'Oif n '~"'"~' 
I 
G 
0 
R 

8111 !lUnl tD Mnd 
Fonn~3 
showing 
rnhlgaUon lo BFC 

lrti~M~•r ~~~·~l~~~·2~'~------
.AJIW1 Fll• Numbcf ..;;o..;;ao..;;..;;e..;..o..;..D _;o...;.o..;..o ____ _ 

llrtiiChltatce 0111 ..:lt.:.'lt.:a:.::l~(~<~o:,:1~o ____ _ 

IMWIQAATIOH BONI> 

l!llllllflrpu 0 C&sh 0 U.6. 11ollll5 ~Sillily 

~PC II 1»10 .x.O.:.J., lu!:L,t..Jnut:.l:.o•.!:.-----­

&cMR~t~ wn·G·L.SIU 
~~~~--------­

MQIInl so .oot. 011 

.1111 ~ N ONnt JQIU\ Ila e 

1'116 ttiMIIIIIIn of lhe a~m.d tmrnigt;i!Ql I)CI'II ~MI-. been Yiolllled br tw a~nemed llliln[il. i 
1oes buea dill~ llel s•IIOnd •• tleenll..-:Md«~ ot/UnOl D lor 1M~~~ 111~11 

~ DMI:a!MIIIlaS ~ U~l\yGU on OJ!ll/2tU • to dalvllf lhe llt!Ote-nwned :llllan(stli 

l71'1 loy R. !tHliMe.rl• D . 'I'<:WD_,.D~rile~amiKhllo. •d~ 
oo,.db.ltn • , ualfbllnllel Vllllllllan ollhe aondliiOfllotll• ~. 

0 On ltla .ab.,...._d • lllnwu gnm~ Voh.ini!UY Da;>II'Wte, requlrinlld..,.cMt 
flelllll\a untied S..oa r11 befOre . Y•....,. fWil' 10 l\ltmll. wthln ~ ct.y1 
of"-t ~ ot 1M ~atunt.y ~ .... pert&d. we~~~ fi'U 1111.1111e .... dlf** 1M uA~te~J smcn~ 
Qjl ot ~ 11111 elilllrdan at tw vok.rltaiF aepnnl*'ie~ Wid~ ~~· • .. batandllllklWJon of 
Ill 01111111 ilia ot ill' bond. 

0 Tlut llbiMt n.nwc~•llan IIi led ID oompl)' Wlllllle cat'lllliCM• of 1n. ~~ dllartbed ~lder <~I 
t11Ptr-.ill- bol'lllll.¥ a tnacr. of 1M faib'Ming c;ordllan(t)~IIM bond. to \Wil' 

0 The :~•own~med dllln t.a11ecs IOCIO~ wth lhe oonclllonsol 1M •bavc cle~bed llllbliO ~rs• 
bw1i! by becom~g • pubD~;cklrge, ta 11111: 

0 Tllt-... NIMd IJlll:r~la!lled 10 oompt;- 'IIIith lhe c.cnllllloQ or Lne .111bovc ae,c:r1tloed mafatr...,noa or 
!!IMIII.Departln bond by 11 bft!ach e/ !Ill lelbwlng ~(e) ol the bond, to~ 

Mf ~ or U.S. ~ phxltmd a& IIICUI4fv for tilt a~&c:nblld DCfllt d be tc~ to ln•lJnG811 Stlts, or 
In Ill CIIX of<~ Su~ Bond, 1t1e wary IM'dc4cl ~~ lho Mil~ ol ~· boM. M ~ dec:l1ion Is nQt llpP!! Bled hi 
OICCGI'II:wlo ...._.. till pcocedu'" dv ICnllilod I:JII I~. 

Yw 1\aYt lfl\1ht lei IIIII .... lhlt dtclaon bf gnpdlng lhe mc~ed l'cii'TI &-2~ "NOYICO ot Ajlplillf' and filing 
..,.tlrm.tl:lgllherwltll thtap~pti~M ftlrG IIIIa !l'lda t:.wlo/!1~ ~ aett!ng forlh Ill reuonatr~d 
tvidcnct sup~ h tpptal to u. .,..,...IJelJ~ Inc! RM!o,.. C)jftc:e (lor location lrJolnllltton, Ill) 1111 
lGIW P 9"!!'Sn""'rp!ggn¥ b!m\ will In 30 !liiJY' l!oM Ult cl ... of .... l"o1k:a. If 110 ApllMIIS IUM Waln 1M 1JrTa 
•le~Wtcl• •Ill lift !a .,Bl 
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APPENDIX 25: Creating a Manual Bond When eBONDS System i's Off Line 

If the eBONDS system crashes and is not available electronically: 

1. Create a manual bond number log for your office to manually track bonds. 

2. Use the following format for bond numbers: 

XXX 
SIC 
FY 
M 
9999 
Example: 

3-letter Field Office 
Surety or Cash 
2-digit Fiscal Year 
Manual bond 
4-digit track number starting with 0001 
LOSC13M0001 

3. Manually process the bond by completing the paper version of Form l-352 (and 1-305 
for a ~ash bond). Use the bond number from your office's manual bond number log. 

4. Fax or email the deposit with the 1-352 (and the 1-305 for a cash bond) to FlNOPS­
BURLINGTON. 

5. Wait for FINOPS-BURLINGTON to process t'he bond. 

6. Enter the bond in the eBONDS module. Do not submit a Helpdesk ticket 

7. The "eBONDS Admin'; user for the "DCO" opens the cash bonds tab and selects the 
un-posted bond . 

8. The eBONDS Admin may need to first create an "Action/Decision'' in order to create 
the un-posted bond. 

9. The eBONDS Admin selects "Post bond" from the BMIS Bond Actions. 

10.The user links to the posted bond with the manual bond number to the bond from the 
BMISWeb. 

Note: Since the bond was completed on paper; a PDF copy of the 1-352 (and 1-305 for 
a cash bond) will not be available electronically in the Bond Documents section. The 
data from these forms is not needed to perform other bond actions, such as cance.lling 
or breaching the bond. 

11. Upload the bond documents into EARM once the system is back on line. The bond will 
appear just like a bond that was completed on line, but with a bond number entered 
manually. 
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