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CORRECTIONAL MANAGED CARE 
COVID-19 Health Screening Intake Form 

Date: _______________________ 

Patient Name: ______________________________________________ 

DOB: ______________________________________________________ 

Facility: ___________________________________________________ 

1. Temperature: Above 100.4F?  Yes  No 

2. Cough?  Yes  No 

If YES, date of onset: 

3. Shortness of breath?  Yes  No

If YES, date of onset: 

4. Had contact with anyone with fever, cough or shortness of breath in the last 14
days?  Yes  No

If YES to any question, place a surgical mask on the patient and separate from the rest 
of the intake group for additional screening and orders. 

Nurse’s Signature Date 

 Attachment F 
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Attachment H 

COVID-19 Testing for Units 

Note: Requires pre-authorization from the University Designee prior to placing the order. 
 Providers in the Texas Tech Sector should contact the Northern Region Medical Director for

approval.
 Providers in the UTMB Northern Geographical Service Area (GSA) should contact the Chief

Medical Officer for approval.
 Providers in the UTMB Northern GSA should contact the Region 4 Medical Director for

approval.

1. Units Designated for Testing by Galveston Laboratory:

Test should be sent to the Galveston laboratory for processing. The test is available in the EMR under
CORONAVIRUS COVID-19 TESTING (COVID19). The viral culture collection kit is available
from the CMC Medical Warehouse (stock # 495-38-15427-6).

Test name and code: COVID-19 (Test code: 8000101424) 
Note: Order as “Miscellaneous” and add comment: “COVID-19 
ARUP” 

Collect: Nasopharyngeal swab. Place in one collection tube (redtop viral 
transport tube). 

Specimen 
Preparation: 

Place in viral transport media (ARUP Supply #12884). Available 
through Ms. Judy Mitchell at (409) 772-9247. Place each specimen 
in an individually sealed bag. 

Also, acceptable: Media that is equivalent to viral transport media or 
universal transport media. 

Storage/Transport 
Temperature: 

Acceptable Conditions: Frozen 

Unacceptable 
Conditions: 

Specimens not in viral transport media. 

Remarks: Specimen source required. Submit only one specimen per patient. 
Stability: Ambient: Unacceptable; Refrigerated: 4 days; Frozen: 1 month 

2. Units Designated for Testing by Quest Diagnostics:

Staff must manually order the test. Each unit should have the paper ordering forms. The test should be
ordered on its own dedicated requisition and not combined with any other test. National test code is
39433. It is not a STAT test and a STAT pick-up cannot be ordered. Test results are typically available
3-4 days from the time of specimen pick-up and may be impacted by high demand.

Test name and code: SARS-CoV-2 RNA, RT PCR 
Collect: Preferred Specimen(s): One (1) nasopharyngeal swab collected in a 

multi microbe media (M4), V-C-M medium (green-cap) tube or 
equivalent (UTM). 
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Also acceptable: 0.85 mL bronchial lavage/wash, nasopharyngeal 
aspirate/wash, sputum/tracheal aspirate sample in a plastic sterile leak-
proof container 

Specimen 
Preparation: 

Place in multi microbe media (M4), V-C-M medium (green-cap) tube, 
or equivalent (UTM). 

It is acceptable to place both an NP and an OP swab at the time of 
collection into a shared media transport tube. Do not combine other 
specimen sources. 

Also, acceptable: Plastic sterile leak-proof container. 
Storage/Transport 

Temperature: 
Transport refrigerated (cold packs) to local Quest Diagnostics 
accessioning laboratory. 

Unacceptable 
Conditions: 

Specimens not in viral transport media. Calcium alginate swab • 
Cotton swabs with wooden shaft • Received refrigerated more than 72 
hours after collection • ESwab • Swabs in Amies liquid or gel transpo 

Remarks: Order SARS-CoV-2 RNA, RT PCR separately from other tests - on a 
separate requisition and place each transport tube with paperwork into 
its own sealed bag. The SARS-CoV-2 test will be prioritized if 
submitted on a shared requisition. One specimen transport tube will be 
tested per order. 

It is acceptable to place both an NP and an OP swab at the time of 
collection into a shared media transport tube. Do not combine other 
specimen sources. 

Stability: Ambient: Unacceptable; Refrigerated for up to 72 hours or Frozen 
at -70⁰C 

3. Texas Tech Units Designated for Testing by LabCorp

The test is available in the EMR under “2019 Novel Coronavirus (CoVID-19), NAA”. Contact your
Facility Health Administrator if you are in need of additional culture collection kits.

Test Name and Code: COVID-19 – Test Code 139900 
Collect: Nasopharyngeal or Oropharyngeal swab, placed and transported in 

Universal Transport Medium (UTM). 
Specimen Preparation: Universal Transport Medium (UTM) with included swabs, 

specimen label and biohazard bag are needed. Follow instructions 
published by LabCorp regarding OP and NP specimen collection 
for COVID-19 testing. 

Storage/Transport 
Temperature: 

Samples/specimens should be shipped frozen due to limited 
stability at 2°-8° C. Refrigerated swabs submitted within 72 hours 
will be accepted. 

Unacceptable 
Conditions: 

Swabs with calcium alginate or cotton tips; swabs with wooden 
shafts; refrigerated samples greater than 72 hours old; room 
temperature specimen submitted; improperly labeled; grossly 
contaminated; broken or leaking transport device; collection with 
substances inhibitory to PCR including heparin, hemoglobin, 
ethanol, EDTA concentrations >0.01M. 
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   Test    name    and code:       SARS-CoV-2    (Test    code: 39433)    aka       COVID-19 
   **Order    on    UMC    paper requisitions**    

Collect:       Nasopharyngeal    swab  
   (Use    Xpert® Nasopharngeal       Sample    Collection Kit---in    lab).    

   Ensure    swab    is    broken    off and    left    in       liquid media.    
   Specimen             Refer to       Nasopharyngeal    Collection    Below

Preparation:           Ensure    swab is       broken    off and    left    in       liquid media.   
       Place    each    specimen    in    an    individually    sealed bag.   

   Storage/Transport Acceptable       Conditions:    Refrigerated    (2-8°    C) 
Temperature:                                            

   Unacceptable    Specimens    not in       viral    transport media.    
   Conditions: 

Remarks:       Specimen    source    required.    Submit    only    one    specimen    per patient.    
   Stability:    Ambient:    Unacceptable    ;    Refrigerated:    3 days    

Remarks:       Order    SARS-CoV-2 RNA,       RT    PCR    separately from       other tests    
    - on    a    separate    requisition    and    place    each    transport    tube    with

   paperwork into       its    own    sealed    bag.    The    SARS-CoV-2    test    will
   be    prioritized    if

   submitted on       a    shared requisition.       One    specimen    transport    tube    will
   be    tested    per     order.    **Stat Delivery**   

 
    

       
        
          
               
         
        
              
                 

    
 

          
         

      
          

          

   

        

                
              

 

    
      
        
          
               
        
        
              
                

  

          
         

      
          

          

   

        

                
              

 

    
      
        
          
               
        
        
              
                

  

Remarks: Submit separate frozen specimens for each test requested. Submit 
COVID-19 test on one requisition with test code 139900. 

Stability: Ambient: Unacceptable; Refrigerated: 72 hours 
Turnaround Time: Current turnaround time for COVID-19 testing is estimated 

between 3-4 days and may be impacted by high demand. 

4. Montford Testing

****Contact Lisa Wilson, Carrie Culpepper, or Mike Parmer**** 

Fill out health screening form and await approval from TDCJ Office of Public Health to proceed. 
This test will be sent to UMC as a reference test. CORONAVIRUS COVID-19 TESTING 
(COVID19) 

5. Nasopharyngeal swab method
 Insert swab into one nostril
 Rotate swab over surface of posterior nasopharynx
 Withdraw swab from collection site; insert into transport tube
 After collection, wipe own outside of tube with a disinfectant wipe and doff gloves
 Perform hand hygiene and don new gloves
 Place in a biohazard bag and close
 It is not a STAT test and STAT pickup should not be ordered
 Transport specimen to the laboratory for testing. If transport will be delayed, place specimen in

the refrigerator.
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Attachment I 

COVID-19 LOG 

Completed forms should be emailed to the TDCJ Office of Public Health or faxed to 936-437-3572. 

Unit Name: __________________________________________ 

Report for new (not cumulative) patients with COVID-19 for 24-hour period beginning 6AM _____/_____/_____ to 6AM _____/_____/_____ 

Date* sent: _____/_____/_____ 

Demographics Lab Information 
Offender Last Name Offender First Name TDCJ Number Unit of Assignment Name of Laboratory to which 

Specimen was Submitted 
(e.g., Quest) 

Collection Date 

* On Monday morning, send 3 logs (one for each 24-hour period ending at 6AM)
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Attachment K 
Pandemic COVID-19 Alert Stages and Matrix 

I. Stage I – Normal conditions, no pandemic COVID-19 anywhere in the world.
A. Maintain clinical suspicion for COVID-19 like illnesses
B. Record proper diagnosis in the electronic health record for suspected COVID-19 and/or report number of cases to Preventive

Medicine weekly to facilitate surveillance
C. Practice usual infection control and personal hygiene measures
D. Consider stockpiling critical supplies

II. Stage II – Pandemic COVID-19 observed outside the United States.
A. Continue Stage 1 activities
B. Emphasize handwashing and cough etiquette with offenders and all unit staff
C. Place posters (handwashing, cough etiquette, COVID-19 symptoms) if not already done

III. Stage III – Pandemic COVID-19 observed in the United States. Because COVID-19 spreads quickly, it is likely that only a few weeks, at
most, would elapse between the first observation of COVID-19 in the Unites States and its appearance in the local community.
A. This stage is subdivided into 3a – no in-state cases reported, 3b – cases reported in Texas.
B. Continue Stage 2 activities
C. Work with security to identify areas that can be used to cohort offender cases
D. Screen for symptoms of COVID-19 at main gate and exclude symptomatic individuals
E. Screen for symptoms of COVID-19 before allowing offenders on chain buses.
F. Increase emphasis on cleaning/disinfecting high hand contact areas and offender transportation.
G. Allow staff to carry waterless hand cleaners.
H. Additional precautions for Stage 3b

1. Non-essential offender movement between units must be stopped Elective medical procedures should be postponed
2. Intake facilities screen arriving offenders by asking about new cough or sore throat and taking temperature
3. Intake facilities should consider medically restricting new intakes for 14 days before allowing them into general population.

The 14-day medical restriction period begins on the day the last offender is added to the medical restriction group.
4. Consider locking down the unit and stopping visitation.
5. If the warden deems it necessary to allow a person with symptoms of COVID-19 or household contacts onto the unit, the

following precautions are recommended:
a. Each person should always be required to wear a surgical mask on the unit and wash hands before entering the unit.
b. Employees restricted to jobs that do not entail contact within 6 feet of others (such as picket duty or strictly outdoor

work)
c. Employee workstation and hand contact areas are disinfected with Double D solution or a 1:10 bleach solution at the

end of their shift.
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