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RAVENSWOOD SELF nlPROVEylENT PL~, 

Introduction 

The district is responsible for meeting all applicable requirements of federal and state 
laws and regulations. ~othing in this document should be construed to reduce or restrict 
the responsibility of the California Department of Education to implement its statutory 
responsibiliiies for monitoring or ensuring compliance with the Individuals with 
DisabJities Education Act (IDEA) and applicable state laws and regulations. 
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Item 1 
Description of Service Delivery, Policies and Procedures )1anuai, 

Student Tracking Database. Program Evaluation 

Expected Results: The District develops a description of its organization for delivery of 
services for students with disabilities. The District develops and adopts procedures 
intended to ensure that all students with disabilities have available FAPE in the LRE and 
that students have available appropriate acconunodations under Section 504. The District 
develops and implements a student tracking database (STD) that tracks specific student 
data. The District develops a method for district-wide and site-based program evaluation. 

Persons Responsible: Superintendent, Principals. 

Corrective Activities and Requirements: 

1.1. Corrective A ctivity. The District shall develop a description a/irs organization 
for delivery of services for students with disabilities design ed to ensure that all 
students ,",7th disabilities receive FAPE in the LRE in accordance with 
Requirement 1.1.1 . 

Requirement 1.1 .1; The District shall develop a description of its organization 
fo r delivery of services fo r students with disabilities who the District is required 
to serve intended to enSLUe that all students with disabilities receive FAPE in the 
LRE. For District schoo13 and charter schools for which the District provides 
special education services, this shall include a district-wide and site-based 
description of the following: organizational structure, staffing and fiscal 
resources, accoWltability mechanism.s, staffing, and designation 'of authority and 
responsibility among Dis:rict personnel. For all schools and programs serving 
District srudents, this shan also include methods of supervision, including 
reporting requirements and timelines for reporting, student progress data, 
timelines fo r SSTs, assessments, and ffiP development. Within 30 days from the 
signing of the Consent Decree, the District shall submit the description to the 
Morutor, the CDE, and Plaintiffs' Counsel for conunents. 

Evidence of Performance: A copy of the description set forth in 
Requirement l . t .l. 

Maintenance Period: Not applicable. 

Requirement 1.1.2: Within 30 days of receipt of the deSCription set forth in 
Requirement 1. L 1, the Monitor, the CDE and Plaintiffs' Counsel shall provide 
any comments. Within 20 days of the deadline fo r submission of conunents, the 
District shall consider revising the description, taking into account any comments 
received from.the Moni tor, the CDE, and Plaintiffs' Counsel, and shall submit the 
description to the Board of Trustees for approval. 
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Evidence of Performance : A copy of the description set fonh in 
Requirement 1.1.2, along with a verification signed and dated by the 
person who submitted the description to the Board of Trustees. 

IVlaintenance Period : Not applicable. 

1.2. Corrective Activity: The District shall develop a policies and procedures manual 
for the delivery of special education services intended [0 ensure that aLI district 
students with disabilities have available FAPE in the LRE and/or appropriare 
accommodacions under Section 504 in accordance with Requirement 2.1. 

Requirement 1.2.1: Within 30 days of the signing of the Consent Decree, the 
District shall develop a policies and procedures manual for the delivery of special 
education services intended to ensure that all district students w:itb disabilities 
have available F APE in the LRE and/or appropriate accommodations under 
Section 504. The manual shall include procedures fo r at least the following; 
(a) ChildFind; (b) identification; (c) SST; (d) referral; (e) assessment; 
(I) eligibility detennination; (g) FAAlB1P; (h) parental involvement; (i) IEP 
development; CD instructional strategies and curriculum modification; (k) ELL 
students; (1) LRE; (m) Section 504; (n) compliance co:nplaints; (0) compensatory 
education; and (P) disciplining students with disabili ties. Within 30 days of the 
signing of the Consent Decree, the District shall submit the manual to the 
Monitor, the CDE, and Plaintiffs' Counsel for comments. 

Evidence of Performance: A copy of the policies and procedures manual 
that meets the requirements set forth in Requirement 1.2. 1. 

Maintenance p'eriod: Not applicable. 

Requirement 1.2.2: Within 45 days of receipt of the policies and procedures set 
forth in Requirement 2.1, the Monitor, the CDE and Plaintiffs ' Counsel shall 
provide any comments. Within 20 days of the deadline for submission of 
comments, the District shall consider revising the policies and procedures, taking 
into account any comments received from the Manito:-, the eDE, and Plainriffs ' 
COlUlsel, and shall submit the description to the Boan: of Trustees fo r approval.. 

E.vidence of Performance: A copy of the policies and procedures manual 
set forth in Requirement 1.2.2, along with a veri fication signed and dated 
by the person who submitted the manual to the Board of Trustees. 

Maintenance Period: Not appli cable. 

1.3. Corrective Activity: The District shall develop a student tracking database (STD) 
which will permit aggregation of student data for [he entire District and 
disaggregation of studem data in terms of sex, race/echnicity, primary language, 
grade/age, disability category, and school site in accordance with Requirement 
1. 3.1. 
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Requirement 1.3.1: By September 1, 2003 the Distric~ shall develop an SID and 
shall demonstrate to the l\~onitor that the STD is capable of aggregating data 
regarding students with disabilities for the entire Dlstrict and disaggregating such 
data in terms of sex, raceiethnicity, primary language, grade/age, disability 
category, and school site. By November 10, 2003, the District shall also 
demonstrate that the SID can track, for each srndent, at least the follo\\'ing 
infonnation: (a) student name, age, sex, raceiethnicity, primary language, grade, 
disability category, and school site; (b) date ofreferrals to SST, date SST plan 
developed, date interventions provided by SST, date of follow~up SST meeting, 
whether SST referred for special education services; (c) date of referral for special 
education assessment and reason for referral; (d) date proposed assessment plan 
provided to parent; (e) date of signed assessment plan; (f) date of initial IEP; 
(g) time from signed aSSessment plan to initial IEP; (h) date of armual IEP and 
amount oftime such IEP is overdue, if applicable; (i) whether parent attended 
IEP; (j) date of triennial evaluation and amount oftime such evaluation is 
overdue, if applicable; (k) percentage of time student receives services in general 
education classroom; (1) suspension of student - at home or in school; 
(m) referral for FAA or to PBS team; (n) development ofBIP; (0) development of 
Section 504 plan; (P) referrals to outside agencies for services; (q) progress on 
goals and objectives; (r) promotion or retention in grac.e; and (s) participation in 
extra~cunicular, after~school, or other non~academic activities. 

Evidence of Performance: STD. 

IVlaintenance Period: Not applicable. 

Requirement 1.3.2: By November 1, 2003, the District shall ensure that the data 
set forth in Requirement 1.3.1 are accurate, and shall submit a printout of the data 
to the Monitor for his review. The Monitor shall assess compliance with this 
requirement by randomly sampling the data to determine its accuracy and to 
identify any other deficiencies in the data. The Monitor shall report to the District 
any identified inaccuracies and deficiencies in the data, after which the District 
shall have 10 days to provide corrections. 

Evidence of Performance: STD; District data reports; Report ofMonitor~ 
identified errors in data reports; District data reports after correction. 

Standard: The District shall be deemed to have complied with this 
requirement if the Monitor's review, following any corrections issued by 
the District, demonstrates that such data are not materially inaccurate. 

:\1aintenance Period: 4 semesters. 

1.4. Corrective Activity. The District shall develop site-based and District-wide 
program evaluation methods in accordance with Requ!rement 1.4.1. 

Requirement 1.4.1: Within 30 days of the acceptance ofrevised ReAP, the 
District shall develop site~based and District~wide program evaluation methods, 
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based, in part, on data maintained in the STD. The me:hods \vill ind ure the 
identification of criteria fo r the District to use to identify problems in meeting 
timelines and providing services to students, including criteria for items 
(a) through (t) in Requirement 5. 1 below. The method.) shall include a description 
of the Dlstrict ts procedures intended to ensure that the District monitors the 
provision ofFAPE within District programs and takes the necessary steps to 
ensure the availability of FAPE to all District students, in aU non-District 
programs, including, but not limited to, the SMCOE and Headstart programs. If a 
site or the District in the aggregate fails to meet the established criteria, the 
District shall identify the reasons for this failure and develop a plan to remedy the 
failure. The plan shall include specific steps to be taken to remedy the failure(s), 
the timelines for such steps to be taken, and methods to prevent the failure(s) from 
recurring, including wher:: appropriate, methods for evaluating staff development 
and personnel. Within 30 days of the acceptance of revised ReAP, the District 
shall submit the program evaluation methods to the Monitor, the eDE, and 
Plaintiffs' COWlsel for comments. 

E,,;dence of Performance: A copy of the program evaluation methods 
that meet the requirements set forth in Requirement 1.4. 1; records of 
perfonnance levels; and any plans developed to correct identified failures 
to meet established criteria. 

Maintenance Period: Not applicable. 

ReqUirement 1.4.2: Within 45 days of receipt of the program evaluation methods 
set foI.1:h in Requirement 104. 1, the Monitor, the CDE and Plaintiffs' Counsel shan 
provide any comments. Within 20 days of the deadline for the submission of 
comments, the District shaU consider revising the program evaluation methods, 
taking into account any comments received from the Monitor, the CDE, and 
Plaintiffs' Counsel, and shall submit the description to the Board of Trustees for 
approval. 

Evidence of Performance: A copy of the program evaluation methods set 
forth in Requirement 1.4.2, along with a verification signed and dated by 
the person who submitted the program evalua:ion methods to the Board of 
Trustees. 

L\Iaintenance Period: Not applicable . 

1.5. Corrective Activiry: The Dislricl shall report quarierfy on each schoo/-sire 's 
performance and the p erformance of the District as a whole in accordance with 
ReqUirement 1.5.1 . 

Requirement 1.5.1 : Once every quarter, the D istrict shall report on each sebool­
site 's perfonnance and the perfonnance of the District as a whole. Such report 
shall include for each school site and for the District as a whole: (a) the number of 
students referred to SST; (b) the number of students referred for assessment; 
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(c) the number of students found eligible for special education services, (d) the 
number of students found eligible for special educatioJ. services by raceiethniclty, 
age, grade level, sex, primary language, disability category and school site; (e) the 
amount of time for each student from referral to school-based interlentions; 
(f) the amount of time for each student from referral for assessment to rEP 
meeting; (g) the number of assessment plans completed; (h) the number of initial 
IEP meetings conducted; (i) the number of armual IEP review meetings 
conducted; U) the number of triennial IEP review meetings conducted; (k) the 
number ofIEP meetings conducted outside of prescribed timelines and the 
reasons for missing timelines; (1) the percentage ofIEP meetings attended by the 
student's parenUguardian; (m) the number of eligible students spending at least 
seventy percent of the time in a regular education setting; (n) the number of 
suspensions of special education students; (0) the number of students referred to 
Behavior Support Teams; (P) the number of students receiving services from 
Behavior Support Teams; (q) development of Section 504 plan; (P) referrals to 
outside agencies for services; (r) progress on goals and objectives; (s) promotion 
or retention in grade; and (t) participation in extra-curricular, after-school, or 
other non-academic activities. Every school year, the District shall modify the 
description of its organization for delivery of services for students with 
disabilities required by Requirement 1.1.2 to try to correct any failures or 
deficiencies identified by this performance data. The District shall submit the 
report of performance data to the Monitor, the CDE, and Plaintiffs' COllllseL 

Evidence of Performance: A copy of the report of performance data that 
meets the requirements set forth in Requirement 1.5.1. 

Maintenance Period: Two semesters. 

Requirement 1.5.2: By August 15 of each school year, the District shal1 develop 
proposed revisions to the description of its organization for delivery of services 
for students with disabilities based, in part, on the results of the reports of 
performance data, and shall submit the proposed revisions to the Monitor, the 
CDE, and Plaintiffs' Counsel for comments. 

Evidence of Performance: A copy of the proposed revisions set forth in 
Requirement 1.5.2. 

".YIaintenance Period: Not applicable. 

Requirement 1.5.3: Within 45 days of receipt of the proposed revisions set forth 
in Requirement 1.5.2, the Monitor, the CDE and Plaintiffs' Counsel shall provide 
any comments. \Vitmn 20 days of the deadline for the submission of comments, 
the District shall consider revising the proposed revisions, taking into account any 
comments received from the Monitor, the CDE, and Plaintiffs' Counsel, and shall 
submit the proposed revisions to the Board of Trustees for approvaL. 
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Evidence of Performance: A copy of the proposed revisions set forth in 
Requirement 1 5.3, along \l,'ith a veri fication signed and dated by the 
person who submitted the plan to the Board of Trustees. 

Maintenance Period : Not applicab le 
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Item 2 
Parent Training 

Expected Results: The District provides to parents traimng in their rights under the law, 
methods for providing support to their children at home, and other appropriate areas 
requested by parents. 

Persons Responsible: Assistant Superintendent. 

Corrective Activities and requirements: 

2.1. Corrective Activity: The District shall provide to parents 6 training sessions per 
year on deSignated subject matters, at a time convenient to parents and in the 
parents primary language. 

Requirement 2.1.1: The District shall provide to parents 6 training sessions per 
school year, in the following subject matter areas: (1) parents' rights and 
responsibilities; (2) the IEP process and how parents can participate in that 
process; (3) how parents can provide support to their children at home; 
(4) positive behavioral interventions; and (5) NlO other subjects as detennined by 
the survey of parent interests set forth in Requirements 2.2.1-2.2.2 below. The 
District shall ensure that all of the training sessions are evaluated by parents and 
interpreted by a Spanish interpreter provided by the District. At least one of the 
trainers at each training session shall be selected by Parents Helping Parents or an 
equivalent parent advocacy organization. The District shall provide 
documentation of the qualifications of each trainer, including the trainer's 
schooling, prior training experience, and other relevant experience, at least 10 
days before hisiber training session. 

Evidence of Performance: Documentation of the qualifications of the 
trainers, including schooling. prior training experience, and other relevant 
experience; copies of training materials provided to parents; the 
attendance sheet from each parent training, including (a) the number of 
parents who attenc.ed the session, and (b) a verification signed by the 
Spanish interpreter that slhe provided the required interpretation; and 
copies of the parent evaluations of the trainings. 

Maintenance Period: 2 school'years 

Requirement 2.1.2: By September 15 of each school year, the District shall: 
(a) provide the Monitor \\oith a schedule of all parent training sessions; (b) post the 
schedule of all parent training sessions at each school site; and (c) send the 
schedule of all parent training sessions home with each student with an IEP and 
each student whose integrated assessment plan has been provided, or is being 
provided, to the student's parent. 
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Evidence of Performa nce: The schedule of parent training sessions and a 
certification from the Assistant Superintendent that the District has 
perfonned Requirements 2. 1.2(b) and 2. 1.2( c). The District shall be 
deemed to have complied \vith part (c) above if it provides the, schedule to 
at least 95% of the students to take home. The District shall be required to 
demonstrate 100% compliance with parts (a) and (b). 

Maintenance Period: 2 school years 

Requirement 2.1.3: At least ten days prior to each of the parent training sessions 
required by Requirement 1.1, ihe District shall send a notice of the training 
session home with all students with an IEP. 

Evidence of Performance: A copy of the notice and certification from the 
Assistant Superintendent that the District has performed Requirement 
2.1.3 . The-District shall be deemed to have complied with this requirement 
ifit sends the notice home with at least 95% of these students. 

Maintenance Period : Two school years. 

Requirement 2.1.4: The District shall conduct each of the parent training 
sessions required by Requirement 2.1.1 at a time convenient to parents, including 
after 6:00 p.m. on business days and/or on weekends. 

Evidence of Performance: The schedule of parent training sessions and 
notices set forth in Requirements 2.1.2 and 2.1,3, respectively. 

Maintenance Period : Two school years. 

Requirement 2.1.5: The District shall make aV3:i1able English and Spanish 
versions of aU written materials used at each of the parent training sessions 
required by Requirement 2.1. 1 to all parents who attend the trainings. 

Evidence of Performance: Copies of the written materials used at each 
training session in English and Spanish. 

Maintenance Period : Two school years. 

2.2. Corrective Activitv: The District shall survey parents:o determine the subjects 
upon which parents would like to receive additional training and shall provide 
parent training sessions ill accordance with the results a/the surveys. 

Reguiremellt 2.2.1 : At each ini tial and annual IEP team meeting, the District 
shall request all parents ir •. attendance [ 0 fi ll out a parent survey [OIm regarding 
any areas in which they ........ ould like to receive training and shall maintain a \\";tten 
record of their responses, if any. By June 15 of each school year, the District 
shall compile the information obtained from the surveys into a list of parent 
training interests. 
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Evidence of Performance: A copy of the list of parent training interests 
set forth in Requirement 2.2.1 . 

Maintenance Period : Three semesters. 

Requirement 2.2.2: At least two of the six training sessions provided by the 
District shall cover the subjects most frequently requested by parents that are not 
already enumerated in Recuirement 2.1.1 . 

Evidence of Performance: A copy of the schedule of parent training 
sessions, the attendance sheet from each such training. and any written 
materials (in English and Spanish) provided at :he training. 

M aintenance Period : Two school years . 

. 1 
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Item 3 
Staff Training 

Expected Results : The District develops a comprehensive system of personnel 
development (CSPD) which training may be open to parents, as appropriate. It is 
intended to improve the delivery of special education and related services, as well as the 
delivery of general education services, as they relate to children with disabilities. 

Persons Responsible: Superintendent, Assistant Superintendent, Principals. 

Corrective Actiyities and Requ irements : 

3.1. Corrective Activity: On an annual basis, ~he District shall develop a CSPD that is 
intended to ensure that training is provided to the District/acuity, staff, and 
parents as set forth in Requiremems 3. 3.1 ~3.3.8 below. The CSPD will specify 
the method in which participants will be assessed (infonnation and competencies) 
to detennine that they understood and benefited from the training. 

Requirement 3.1.1: Within 30'days of the first day of each school year, the 
District shall develop a CSPD intended to ensure that :raining is provided by fully 
qualified and certified personnel to the District faculty, staff, and parents as set 
fonh in Requirements 3.3.1 ·3.3 .8 below. Training shall consist of both workshops 
and ongoing fo llow-up, including trainers working directly with teachers, in the 
following subject matter areas: (a) SST; (b) lEP development; (c) parenlal 
involvement; (d) instructional strategies and student evaluation; (e) LRE; 
(f) services for ELL students; (g) EeE; (h) assessments;. (i) crisis management; 
and U) PBA/PBS. The CSPD shall include the names; credentials (including 
schooling, prior training experience, other relevant experience. and 
recommendations), and contact information of the District's proposed trainer(s) 
for each of these subj ect matter areas. The CSPD shall also specify the method in 
which participants will be assessed to detennine the extent to which the 
information, skills and content provided during training sessions are implemented 
by staff in the perfonnance of their job func tions. Wi:hin 30 days of the first day 
of each school year, the District shall submit the CSPD to the Monitor, the CDE, 
and Plaintiffs' Counsel fer connnents. 

Evidence of Performance: A copy afthe CSPD. 

i\"1ain tenance Period : Two school years. 

Requirement 3.1.2: V{ithin thirty days of receipt of the CSPD set forth in 
Requirement 3. 1.1 , the Monitor, the CDE and Plaintiffs' Counsel sha ll provide 
any comments. Within t\vemy (20) days of the deadline for the submission of 
comments, the District shall consider revising the CSPD, taking into account any 
corrunents received from the ).tlonitor, the CDE, and Plaintiffs ' Counsel, and shaH 
submit the CSPD to the Board of Trustees for approval. 
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Evidence of Performance: A copy of the CSPD, and a verification signed 
and dated by the person who submitted the CSPD to the Board of 
Trustees. 

Maintenance Period: Two (2) school years. 

3.2. Corrective Activity: The District shall develop policies intended to encourage 
stajf to engage in professional development outside of rhe District in accordance 
with Requirement 3.2.1. 

Requirement 3.2.1: 'Within 90 da:ys of the acceptance of revised ReAP and 
signing of the Consent Decree, the District shall develop "Written policies intended 
to encourage staff to engage in professional development outside of the District, 
including policies regarding: (a) leave from the District, (b) incentives to engage 
in professional development, which may include stipends/scholarships, and 
(c) information concerning relevant professional development. Within 90 days of 
the signing of the Consent Decree, the District shall submit the policies to the 
Morutor, the CDE, and Plcintiffs' Counsel for comments. 

Evidence of Performance: A copy of the 'Nlitten policies set forth in 
Requirement 3.2.1. 

Maintenance Period: Not applicable. 

Requirement 3.2.2: 1iVithin 30 days of receipt of the written policies set forth in 
Requirement 3.2.1, the Monitor, the CDE and Plaintiffs' Counsel shall provide 
any comments. \Vithin 20 days of the deadline for subnission of comments, the 
District shall consider revising the written policies, taking into account any 
comments received from the Monitor, the CDE, and Plaintiffs' Counsel, and shall 
submit the "",Titten policies to the Board of Trustees for approval. 

Evidence of Performance: A copy of the policies set forth in 
Requirement 3.2.2, along with a verification signed and dated by the 
Assistant Superintendent that the written policies were provided to the 
Board of Trustees. 

Maintenance Period: Not applicable. 

Requirement 3.2.3: \Vithin 30 days of approval of the \vrirten policies by the 
Board of Trustees as set forth in Requirement 3.2.2: (a) the District shall provide 
each member of the District staff a copy of the written policies, and (b) the 
Principal at each school site shall send a memo to each staff member at hislher 
school site encouraging participation in professional development activities. 

Evidence of Performance: A copy of the memo and policies set forth in 
Requirement 3.2.2, along with a signed and dated verification by each 
Principal that slbe distributed the memo to each staff member at hislher 
school site. 
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Maintenance Period : Not applicable. 

3.3. Corrective Activity: Each school year, che District shall provide training in 
several specified training areas to specified District personnel in accordance with 
Requirement 3.3,1, 

Reg uirement 3.3.1 : Each school year, the District shal1 provide at least one 
workshop in each subj ect s;:Jecified in Table 3 to the District persormel specified 
in Table 3. The training shall be mandatory for the Dist:ict personnel specified in 
Table 3. 

Evidence of Performance: Workshop manuals and documentation of the 
qualifications of the trainers, including schooling, prior training 
experience, other relevant experience, and recommendations, 

::\taintenance Period: 2 school years. 

TABLE 3 

SUBJECT MATTER REQUIRED DISTRICT 
PERSONNEL 

Smdent success teams (S ST), 504 plans Principals, SST Coordinator, 504 
Coordinator, school 
psychologists; special education 
staff, general education staff 

IEP development,rnc1uding parental involvemem Principals, schoo l psychologists, 
special education staff, general 
education staff 

Instructional strategies and srudent evaluation, Principals, school psychologists, 
including (a) developing goals and objectives aligned special education staff, general 
with the general curriculum, (b) specially designed educa~ion staff 
instructional strategies to meet the individualized 
needs of students with disabilities, and (c) methods of 
monitoring progress of children, .including 
alternatives to standardized testin~ 
LRE, including: (a) LRE decision-making, Special education staff, general 
(b) curriculum modification, (c) assistive devices, education staff, parapro fessional. 
(d) puaprofessional support, (e) inc lusion specialist principals, school psychologists 
support, (f) collaboration between special 
education/related service providers and general 
educc.tion teachers 
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SUBJILCT iYLl.TTER REQUR.lLD DISTRICT 
PERSONNILL 

ECE, including (a) identification ofsrudents with I Ravenswood Child Development 
disabiliti es; (b) participation of regular education Center Staff, principals , clerical 
preschool teachers in lEPs; (c) sen'ice delivery to staff, psychologists, general 
children with disabilities (including modifications educaton and special education 

I and supports for preschool personr.el); and staff I (d) ~erving chi ldren with disabilities in integrated 
settmgs 
ELL smdent services, including (a) developing Special education staff general 
appropriate goals and objectives for ELL students, educaton staff, 
including ELD goals; (b) instructional strategies for paraprofessionals, school 
ELL students; (c) supporting ELL students with psychclogists 
bilingual teachers and paraprofessionals 
Assessments, including (a) family/student centered School psychologists, and 
assessment practices, (b) writing integrated reports, special education staff 
(c) oblaining menral health screening, assessments 
and counseling, (d) functional assessment techniques, 
and (e) assessments that are free from racial and 
cultural bias 
- Behavioral emergency intervention and reporting. Positive behavior support team 

staff and any persons designated 
by a PBS team, if any 

Functional analysis assessments (FAA)/positive School psychologists, special 
behavior intervention plans "(BIPs) and appropriate education teachers, behavior 
discip;inary practices for srudents -with disabilities support team personnel, general 

education staff 

Requirement 3.3.2: Within fifteen days after each workshop required by 
Requirement 3.3.1, the Assistant Superintendent shall provide the Monitor vrith: 
(a) an attendance sheet for the workshop, and (b) a written list of all required 
personnel who did not attend the workshop, including a statement as to when they 
will recei ..... e training on the topic of the missed workshop. 

Evidence of Performance: The attendance sheet and written 
li st/statement set forth in Requirement 3.3.2, along with a verification of 
the accuracy of each document, signed and dated by the Assistant 
Superintendent. 

Maintenance Period: 2 school years. 

Requirement 3.3.3: The District shall ensure that all of the persons required to 
attend each workshop required by Requirement 3.3. 1 do attend the workshop. 

Evidence of PerformaDce: The attendance sheet from the workshops and 
all makeup sessions, and the written list set forth in Requirement 3.3.2. ; 
and evidence of any disciplinary action taken related [0 non-attendance. 
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District shall be deemed to have complied with this requirement if it 
demonstrates that at least 95% of all required persormel attended each 
workshop andior a makeup training session on the missed topics O"r 
received disciplinary action for not having done so. 

M a in tenance Period : 2 school years . 

Requirement 3.3.4: The District shall secure the written agreement of each 
trainer of each \vorkshop required by Requirement 3.3.1 that slbe shall make 
available no less than 50 hours of follow-up training, including working directly 
with the District personnel in Table 3 who are required to receive training in the 
trainer's subject matter area. 

Evidence of PerformaDce: A copy of each of the written agreements set 
forth in Requirement 3.3.4. 

Maintenance Period: 2 school years. 

Requirement 3.3.5: Each school year, the trainers of the workshops required by 
Requirement 3.3.1 shall provide ongoing follow-up traming, including working 
directly with teachers. The District shall ensure that each trainer provides no less 
than 50 hours of fo llow-up training per year, which shall include working d irectly 
with the District personnel. Each trainer's 50 hours of;:ollow-up training time 
shall be allocated pursuant to requests from District personnel ( including teachers) 
and the Monitor. The Assistant Superintendent shall coordinate all such requests. 

Evidence of Performance: Documentation of follow-up by.the trainers . 

l\bintenaoce Period: 2 school years. 

Requirement 3.3.6: \Vithin seven days after each training workshop required by 
Requirement 3.3.1, the District shall send a v.'fitten notification to all persons who 
were required to attend the workshop and the Monitor stating that the wor1'-shop 
trainer(s) is available to provide follow-up training and requiring the recipients to 
panicipate i ll such fo llow-up activities. 

Evideace of Performance: A copy of each v.Titten no tification set forth in 
Requirement 3.3 .6, along with a verification signed and dated by the 
Assistant Superintendent that the notification ,"vas sent to all persons who 
were requiIed to attend the workshop. 

I\bintenance P er iod : 4 semesters. 

Requirement 3.3.7: By June 15 of each school year, -the District shall provide to 
the Monitor a description of all follow-up trajning activities conducted byn-ainers, 
including the name of eac:, District staff member who received fOllow-up, the 
nwnber of bours of follo ...... -up provided, and the name of the person who provided 
fo llow-up. 
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Evidence of Performance: A copy of each statement set fo rth in 
Requirement 3.3.7. 

l\IJaintenance Period: Two school years 

Requirement 3.3.8: By June 15 of each school year, the Dis trict shall provide 
documentation of the results of the assessmentS of trainees , undertaken pursuant 
to the CSPD and Requirement 3. 1.1 to determine the extent to which the 
informadon, skills and content provided during training sessions are implemented 
by training participants in performing their job functions. When the 
documentation indicates that a trainee is nor applying the infonnation, skills and 
content trained in their job functions, this information will be incorporated into 
the district's routine persoIUlel evaluation of the trainee. 

Evidence of Performance: A copy of the report set forth in Requirement 
3.3.8. 

M aintenance Period: Two school years. 

3.4. Corrective A ctivity: The Districr shall provide a workshop training by fully 
qualified and certified personnel to all public and priva:e preschool providers in 
the District on ECE for children with disabilities. including: (1) identification of 
students wirh disabilities; (2) participation of regular preschool teachers ill the 
IEP; (3)service delivery to children with disabilities (including modifications and 
supports f or preschool per.sollnel): and (4) serving children with disabilities in the 
general preschool classroom. 

Regui remeOl3.4.1: Within 30 days of the signing of the Consent Decree, and by 
September 15 of each subsequent school year, the District shall provide to the 
Monitor a list of all public and private preschool providers in the District. 

Evidence of Performance: A copy of the list set forth in Requirement 
3.4.1. 

I\t[aioteoance Pe riod : Two (2) school years. 

Requirement 3.4.2: Within 30 days ofreceipt of the list set forth in Requirement 
3 A.l, the Monitor, the CDE and Plaintiffs' Counsel shall provide any comments. 
\Vithin 20 days of the deadline for submission of comments , the District shall 
consider revising the list, taking into account any comments received from the 
Monitor, the CDE, and P laintiffs' Counsel. 

Evidence of Perfor ma nce: A copy of the list set forth in Requirement 4.2 
and a verification signed and dated by the Assistant Superintendent that 
the District considered revising the list. 

Maintenance Period : 2 school years 
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Requirement 3.4.3: Vlithin 50 days of the deadline for submission o~ comments 
by the )"-fonitor, the CDE and Pl aintiffs, the Dlstnct sha:l contact each of the 
providers identified 0 0 the list in order to offer them the opportunity to receive 
training on ECE for chi ldren with disabili ties, including: (a) identification of 
students with disabilities; (b) service delivery to children with disabili ties; and 
(c) serving children with disabilities in integrated settings. 

Evidence of Performance: The verification, signed and dated by the 
Assistant Superintendent, that the District contacted each of the providers 
as set forth in Requirement 3.4.3. 

M ain tenance Period : 2 school years 

Requirement 3.4.4: ¥lithin 50 days of the deadline fo r submission of comments 
by the Monitor, the CDE and Plaintiffs, the District shall provide to the Monitor a 
schedule of all training sessions for the preschool provi:lers who accepted the 
District 's offer of training as set forth in Requirement 3.4.3. 

Evidence of Performance: A copy of the schecule of training sessions set 
fanh in Requirement 3.4.4. 

Maintenance Period: 2 school years 
1 

Requirement 3.4.5: The District shall conduct the training sessions included in 
the schedule provided pursuant to Requirement 3.4.4. 

Evidence of PerformaD.ce: A copy of training materials and the list of 
persons who attended, which shall identify. tbe agencies they represent. 

Maintenance Period: 4 semesters 

Requirement 3.4.6: By March 15 of each school year, the District shall assess the 
extent to which the infonnation, skills and content provided during training 
sessions are demonstrated by training participants in the performance of their job 
functions and shall provide documentation of the results of these assessments. 

Evidence of Performance: A copy of the report set forth in Requirement 
3.4.6. 

Maintenance Period : 2 school years 
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Item 4 
Early C hildhood Child Fin d 

Expected Results : The District develops and administers a program that promotes the 
identification of chjldren with disajilities ages 0 to 5. 

Persons Responsible: Assistant Superintendent 

Corrective Activities and Requi rements : 

4.1. Corrective ACtivity: The District shall develop procedures imended to ensure .that 
all children with disabilities who reside within the Disrn'ct ages 0 CO 2 are 
idenrified and children ages 3 to 5 are identified and assessed. 

Requirement 4.1.1: Within 30 days of the signing of me Consent Decree, the 
District shall develop a set of procedures intended to ensure that all children with 
disabilities within the District ages 0 to 2 are identified and all children with 
disabilities within the District ages 3 to 5 are identified and assessed. Such 
procedures shall include outreach to public and private agencies who work with 
young children, including (a) a memorandum of understandin g with Golden Gate 
Regional Center ("GGRC") to delineate the respective responsibilities of the 
District and GGRe to coordinate intake, evaluation, assessment, and 
individualized fami ly service plans for children ages 0-3, including a smomh 
transition for children receiving early intervention services to preschool or other 
appropriate services; (b) public and private preschool service providers; and 
(c) non-profi t organizations that work with families. Such procedures should also 
include methods of direct outreach to families, the referral of students who may 
have disabili ties to District personnel who can arrange assessments for those 
students, the posting of infonnation at schools and other public places such as 
Boys' and Girls' Clubs, and assessment procedures. Within 30 days of the signing 
of the Consent Decree, the District shall submit the procedures to the Monitor, the 
CDE, and Plaintiffs' Counsel for comments . 

Evidence of Performance: A copy of the set of procedures set forth in 
Requirement 4.1.1 . 

l\Iainteoance Period : Not applicable. 

Requirement 4.1.2 : \-Vithin 30 days of receipt of the procedures set fo rth in 
Requirement 4. 1.1, the Monitor, the CDE and Plaintiffs' Counsel shall submit any 
comments . Within 20 days of the deadline for the submission of comments. the 
Dislrict shall conside-r revising the procedures, laking into aCCOWlt an y commems 
received from the Monitor, the CDE, and Plaintiffs t Counsel, and shall submit the 
procedures to the Board of Trustees for approval. 
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Evidence of Performance: Copies of the set of procedures created 
pursuant to Requirement 4.1.2, along with a venfication signed and dated 
by the person \vho submitted the procedures to the Board of Trustees. 

:\Jaintenance Period: Not applicable. 

4.2. Corrective Activitv: The District shall provide outreach and information 
regarding the identification of young children with potential disabilities and the 
process through which such children should be referred to the District for 
assessment to public and private agencies that work wiih young children,- public 
and private preschool providers; and non-profit agencies that work with families. 

Requirement 4.2.1: By September 15 of each school year, the District shall 
provide to the Monitor a list of all of the organizations to which it intends to 
provide outreach and inforrnation. This list shall include: (a) public and private 
agencies that work with young children (e.g., Golden Gate Regional Center, 
Lucille Salter Packard Children's Hospital); (b) public and private preschool 
service providers (e.g., HeadStart, Creative Montessori Learning Center); and 
(c) non-profit organizations that work with families (e.g., Ecumenical Hunger 
Senrices, Pacific Islander Outreach, Boys and Girls Clubs). 

Evidence of Performance: The list created pursuant to Requirement 
4.2.1. 

Maintenance Period: 2 school years 

Requirement 4.2.2: By OClober 1 of each schoo.1 year, the District shall provide 
written information to each of the organizations included on the list created 
pursuant to Requirement 4.2.1 regarding how to identify young children with 
potential disabilities and the process through which such children should be 
referred to the District for assessment. The District shall submit to the Monitor, 
the CDE, and Plaintiffs' Counsel copies of the informa1ion provided to each of the 
organizations on the list created pursuant to Requirement 4.2.1. 

Eyidence of Performance: A copy of the cover letters and information 
provided to each of the organizations on the list created pursuant to 
Requirement 4.2.1. 

I\-laintenance Period: Two (2) school years. 

4.3. Corrective Activitv: The District shall conduct direct outreach to families and 
parents to assist such famides and parents with the identification and refelTal of 
young children who are suspected of having disabilities. 

Requirement 4.3.1: By September 15 of each school year, the District shall 
create a notice to parents regarding the identification and referral of young 
children with suspected disabilities. This notice shall include, in both English and 
Spanish: (1) a brief description of how to identify young children with disabilities; 
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and (2) contact infonnation through ,:vhich fami lies can contact District personnel 
for a referral for testing, By September 15 of each school year, the District shall 
submit the notice to the Monilor, the CDE, and Plaintiffs' Counsel. 

Evidence of Performance: A copy of the notice created pursuant to 
Requirement 4.3.1. 

Maintenance Period : Two (2) school years. 

Requirement 4.3.2: By September 15 of each school y..::ar, the District shall 
create a list of public places in the c-ornmunity where the District will post the 
notice to parents created pursuant to Requirement 4.3 .1. This list should include 
schools and Boys' and Girls' C lubs. By September 15 of each school year, the 
District shall submit the list to the Monitor, the eDE, and Plaintiffs ' Counsel. 

E"idence of Performance: A copy of the list created pursuant to 
Requirement 4.3.2. 

Maintenance Period: 2 school years 

Requirement 4.3.3 : Within 30 days of receipt of the list set forth in Requirement 
4.3.2, the Monitor, the CDE and Plaintiffs' Counsel shall sUbm'it any comments. 
Within 20 days of the deadline for submission of comments, the District shall 
consider revising the list, taking into account any comments received from the 
Monitor, the CDE, and Plaintiffs' Counse1. 

Evidence of Performance: A copy of the list of places created pursuant ·to 
Requirement 4.3.3 . 

Maintenance Period : 2 school years 

Requirement 4.3.4: Withln 30 days of completing the tasks set fo rth in 
Requirement 4.3.3, the D istrict shall post the notice created pursuant to 
Requirement 4.3. 1 in the public places indicated on the list created pursuant to 
Requirement 4.3.3. 

Evidence of Performance: A verification signed and dated by the 
Assistant Superintendent that the Dismct completed the posting described 
in Requirement 4.3.4. 

Maintenance Period: 2 scbool years 

Requirement 4.3.5: Within 30 days of completing the tasks set forth in 
Requirement 4.3.3, the District shall send a copy of the notice created pursuant to 
Requirement 4.3.1 home with every studl!nt in the District. 

Evidence of Performance: A copy of the notice and a certification signed 
and dated by the Assistant Superintendent that the District sent the notice 
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created pursuant to Requirement 4.3.1 home with every student in the 
District. 

~'lainteDance Period: 2 school years 

4.4. Corrective Activity: The Distric! shall uri/ize various local media resources, 
including television, radio, and newspaper, to provide outreach to fam ilies and 
parents who may have a chUd with suspected disabilities. 

Requirement 4.4.1; By }Tcvember 30 of each school year, the District shall 
provide to the Monitor, the CDE, and Plaintiffs' Counsel a list of all community 
media outlets the District intends to contact to provide outreach to the parents and 
families of children in the District regarding the identification and referral of 
chi ldren wi~ suspected disabilities. The District shall indicate on the list how it 
intends to utilize each med:a outlet. 

Evidence of Performance: A copy of the list of media outlets set fo rth in 
Requirement 4.4.1. 

I\'Iaintenance Period: 2 school years. 

Requirement 4.4.2: Within 30 days of receipt of the list set forth in Requirement 
4.4.1 , the Monitor, the CDE and Plaintiffs ' Counsel shall submit any comments. 
Within 20 days of the deadline for submission of comments, the District shall 
consider revising the list, taking into account any comments received from the 
Monitor, the CDE, and Plaintiffs' Counsel. 

Evidence of Performance: The list created_pursuant to Requirement 
4.4.2. 

:\'lainteoance Period: 2 school years. 

Requirement 4.4.3: The District shall contact the media outlets contained on the 
list created pursuant to Requirement 4.4.2 in an effort to obtain their assistance 
providing the outreach services specified on the list. 

Evidence of Performance: A verification signed and dated by the 
Assistant Superintendent certifying that the District contacted the media 
outlets on the list created pursuant to Requirement 4.4.2 to provide the 
outreach services specified on the list. 

Maintenance Period: 2 school years. 

4.5. Corrective Activity: The District shall screen all kindergarten children and refer 
those who are not suspected of disability but who exhibit learning and/or 
behavior problems to rhe school site's SST. Wh en a child is suspected of having a 
disabiliry the district will tnitiale referral for a special education assessment. 
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Requiremenl 4.5.1 : By OClober I of each school year, the District shail provide 
to the ?\fonitor a written prcposal setting forth the assessment instrurnent(s) and 
technjque:s(s) (e.g., vision assessment, audiological assessment, and 
speech-'language assessment, ELL assessment) it intends to use to test all 
kindergartners in the District. 

Evidence of Performance: A copy of the proposal created pursuant to 
Requirement 4 .5. 1. and approved by the Ylorutor. 

:MainteDa Dce Period: 2 school years 

Requirement 4.5.2: By December 3 1 of each school year, the District shall 
utilize fully qualified and certified personnel to conduct vision, audiOlogical, and 
language screenings of all kindergarten children and shall refer all children who 
are identified as having potential disabilities to the schcol site ' s SST and/or for a 
special education assessment if they are suspected of being eligible fo r special 
education. By January 31 of each school year, the District shall submit to the 
Monitor a list of all kindergarten students in the District and the schoo l sites to 
which those children are assigned, identifying those srudents who have been 
referred to SSTs and special education assessment. 

Evidence of Performanc e: Records of the vision, hearing, and language 
screenings conducted of kindergarten students by the District; records of 
the students ' referrals to SSTs or special education assessment; student 
population records. The District shall be deemed to have complied with 
this requirement ifit demonstrates no less than 95% of the kindergarten 
students emolled as of D ecember 1 are screened by December 31) n 
accordance with this requirement and it submits the required list. 

Maintenance Period: 2 school years 

Requirement 4.5.3: The District shall ensure that each kindergarten student 
referred to SST during the process set forth in Requirement 5.2 receives an SST 
meeting with that student's school site's SST and that any student suspected of 
being eligible fo r special education Wlder 504 or IDEA is referred without delay 
fo r a special education assessment and/or 504 e .... aluati:m. By April 15 of each 
school year, for each kindergarten student referred [0 an SST and/or 504 
evaluation, the District shall place in the student's fi le: (a) a copy of the students' 
SST plan, if app licable; (b) tbe written findings of the student's SST i f applicable; 
and/or (c) a copy of the SST's written referral for a special education assessment 
or direct referral fo r a special education assessment ur:der 504 and/or IDEA. 

Evidence of Performance: Copies of the documents set forth in 
Requirement 5.4. The District shall be deemed to have complied with this 
requirement if95% of the SSTs/referrals are conducted in accordance with 
these provisions. 

M aintenance Period : 2 school years 
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Item 5 
Student Success Teams 

Expec:ed Results: The District develops policies and procedures for student success 
teams (5S1s) that specify the ro les and responsibilities of each member, the aClivities to 
be conducted, the expected results of such activities, and methods of assessing SST 
effectiveness. The Dis trict ensures that students facing significant educational difficulties 
are screened by SSTs, provided with appropriate intenrentions in the general education 
classroom, and referred for special education assessments, whe:1ever appropriate. 

Person ResDonsible: Assistant Superintendent, SST Coordinator. 

Corrective Activities and Requirements: 

5.1. Corrective Activiry: The District shall develop policies and procedures for SSTs 
pursuant to Requirement 5.1.1. . 

R equirement 5.1.1: Within 30 days of the signing of the Consent Decree, the 
District shall develop policies and procedures for SSTs. These policies and 
procedures shall specify: (a) the roles and responsibilities of each member of an 
SST; (b) the activities to be conducted by each member of an SST as well as the S 
ST as a whole; (c) the expected results of such activities; (d) the methods fo r 
evaluating the effectiveness ofSSTs; (e) the methods of notifying parents of SST 
meetings and the opportunity to reschedule the SST meeting far a different time; 
(t) assurances that SSTs cannot be used IO delay the assessment of, and services 
for, students suspected of having a disability, and (g) ,3..<iSurances that a special 
education assessment andJor 504 evaluation may be reqJJested 'Nithout first having 
gone through the SST process. Within 30 days of signing the Consent Decree~ the 
District shall provide a copy of the policies and procedures to the Monitor, 
Plaintiffs' Counsel and the CDE. 

Evidence of Performance: A copy.ofthe set of policies and procedures 
created pursuant ro Requirement 5.1.1. 

Maintenance Period: Not applicable 

R equirement 5.1.2 : \Vithin 30 days of receipt oftbe set of policies and 
procedures forth in Requirement 5.1.1 , the Monitor·, the CDE and Plaintiffs' 
Counsel shall provide any comments to the District. Within 20 days of the 
deadline to submit comments, the District shall consider revising the set of 
policies and procedures, taking into account any conunents received from the 
Monitor, the CDE, and Plaintiffs' Counsel, and shall submi t the po licies and 
procedures to the Board afTrustees for approvaL 

Evidence of Performance: A copy of the policies and procedures created 
pursuant to Requirement 5.1.2, along with a verification signed and dated 
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5.3. 

by the person ",,'ho submitted the set of policies and procedures to the 
Board of Trustees. 

Maintenance Period: :Not applicable 

5.2. Corrective Activitv: The District shall ensure that all children experiencing 
academic difficulties are referred to rhe school site's SST for screening, unless a 
written request for special education referral has been made. 

Requirement 5.2.1: The District shall ensure that: (a) all children who are in 
danger of being retained in their current grade are referred to their school site's 
SST as soon as such is reccgnized, but no later than the third grading period,.and 
(b) all children who fail an academic course are referred to their school site 's SST 
wi thin the next grading period. 

E\'ideoce of Performance: The results of SST meetings in the cumulative 
file of each student who was retained in his/her present grade or who 
failed an academic course. The District shall be deemed to have complied 
with thi s requirement if it demonstrates that no less than 95% of all 
children retained in their current grade were assessed by their school site' s 

. SST by the end of to.e next grading period of the previous school year and 
no less than 95% of all children who fail an academic course were refe rred 
to their school site's SST within the next grading periods . 

. Maintenance Period: 4 semesters 

Corrective A ctivity: The District shall notify parents a/the scheduling of an SST 
meeting and e.;r;plicitly pro .... ide parents the opportunity to request rescheduling of 
the SST meeting for a different time. 

R equirement 5.3.1: At least ten days prior to the scheculed day fC!r a student 's 
SST meeting, the District shall notify the child's parents, in the parents' primary 
language, of the date, time: and location of the scheduled SST meeting and shall 
pro\o;de the parents an opportunity to request rescheduling of the SST meeting to 
a different time. 

Evidence of Performance: For each SST rneetng, a signed and dated 
verification by the person who provided the notice that the notice required 
by Requirement 5.3.1 was sent at least ten days prior-to the SST meeting 
or record of parental attendance on the date of the SST meeting. The 
District shall be deemed to have complied with this requirement if it 
demonstrates that SS% of parents were sent the required notification 
andior attended Ibeir chi ld's SST meeting. 

i\Iaintenance Period: 4 semesters 
5.4, Corrective Activity: For parents \vhose primary language is not English, the 

District shall provide an ir.terpretacion from trained in:erpreters during their 

C \,'i ,Porrb!I,r-AL1B I IKDP\224(l7$7 _ I .DOC 



child's SST meeting and shall provide parents wzth a funy translated SST plan 
within thirty days after the conclusion of the SST meeting. 

Requirement 5.4.1: The Dlstrict shall ensure that all mterpreters use~ by the 
District to interpret SST meetings have been provided training to translate the 
content of the meeting. 

Eyidence of Performance: Training materials; a verification signed by 
each trainee and their trainer that the trainee received the training set forth 
in Requirement 5.4.1; documentation of the trainers' qualifications 
(including schooling, prior training experience, and other relevant 
experience). 

Maintenance Period: Four (4) semesters. 

Requirement 5.4.2: For any SST meeting held where tr.e parents' primary 
language is not English, the District shall provide interp:-etation to the parents in 
their primary language by a person who received training in accordance with 
Requirement 5.4.1. Such interpretation shall be sufficient to allow the parents to 
understand the SST meeting. The District shall develop a questionnaire for 
parents to determine: (a) whether the interpretation service provided was 
sufficient to allow the parents to understand the SST meeting; (b) whether the 
parents decline a \vritten SST plan in their primary language; and (c) whether the 
parents decline a verbal translation of the SST plan (which the District shall 
provide upon the parents' request whether or not the parems request a written 
translation). If the parents express concerns regarding the interpretation, the 
District will offer to reconvene the meeting or othef\\'ise address and resolve the 
parents' concerns. 

Eyidence of Performance: For each SST meeting held where the parents' 
primary language is not English, a questionnaire signed and dated by the 
parents that the District provided interpretation sufficient to allow the 
parents to understand the SST meeting and documentation that the District 
offered to reconvene the meeting or otherwise address and resolve parents' 
concerns regarding mterpretation, if any. The district shall be deemed to 
be compliant with this requirement if 95% of the parents (whose primary 
language is not English) signed a questionnaire. 

l\Iaintenance Period: 4 semesters. 

Requirement 5.4.3: Within thirty days of any SST mee:ing, the District shall 
provide to parents, whose primary language is not English and who requested a 
v.-Titten translation of the SST plan, a full written translation of the SST plan. In 
addition, if requested by the parents, the District shall provide a verbal translation 
of the SST plan prior to sending the written translation. 

Evidence of Performance: A copy of each completed parent 
questionnaire set forth in Requirement 5.4.2 and each translated SST plan 
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sent to the parents pursuant to Requirement 5A.3 , signed and dated by the 
translator and, if applicable, written verification from the interpreter that 
sihe verbaUy trans lated the SST plan. A copy of each questionnaire, 
translation, and verJ ication shall be maintained in the student's file. The 
District shall be deemed to have complied with this requi rement if it 
demonstrates no less than 95% of translations are completed within the 
timelines. 

:Vlaintenance Period: Four (4) semesters. 

5.5. Corrective Activity: As necessary to assist the child and [he teacher, the Dislrict 
shall develop appropriate interventions in the general educatiOfI classroom to 
assist children who have been referred to the school site 's SST. 

Requirement 5.5.1: Within 30 days of a student 's referral to an SST. the District 
shall convene an SST meeting to consider developing 3.' SST plan, and to develop 
the SST plan if the team fir.ds it necessary. 

E.vidence of Performance: Evidence from the STD andlor students' files 
sufficient to demonstrate compliance with Requirement 5.5.1 . The 
District shall be deemed to have complied with this requirement if it 
demonstrates that SST meetings were held fo r al1east 95% of the students 
referred and consideration given to the development of an SST plan. 

Maintenance Period: Four (4) semesters. 

Requirement 5.5.2: The District shall ensure that (a) the SST reconvenes within 
45 days of the initial SST meeting \\;henever an SST plan is developed, and 
(b) the SST docwnents the implementation and effects, if any, of the interventions 
set forth in the SST plan and if any intervention was not implemented, the reasons 
for rhe failure to implement the intervention. 

Evidence of Performance: Evidence from the SI D and/or students' files 
sufficient to demonstrate compliance w; th Requirement 5.2. The District 
shall be deemed to have complied with this requirement if it demonstrates 
that the SST was reconvened for at least 95% of the students who had SST 
plans developed at their initial SST meetings. 

l\laintenance Period: Four (4) semesters. 

Requirement 5.5.3: The District shall ensure the foHowing persons are present at 
a ch.ild's initial SST meeting: (a) SST Chairperson; (b) general education teacher; 
and (c) the child 's parent, or if the parent did not attend the SST meeting, 
documentation that the parent was notified ofche SST meeting in accordance wilh 
Requirement 3. 1. 

Evidence of Performance: Signatures on SST plans. The D istrict shaH be 
deemed to have complied with this requirement j f it demonstrates no Jess 
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than 95% of SST oeetings included the participants listed in Requirement 
5.5.3 I 

Maintenance Period: Four (4) semesters. 

R equirement 5.5.4: The District shall ensure that SST plans document (a) the 
specific educational needs of the child, (b) the specific interventions, (c) the 
expected outcome(s) of those interventions, and (d) in the case of a plan for a 
fotlow-up SST meeting, the effects of any interventions or, if any intervention 
was not implemented, the reasons for the failure to impLement the intervention .. 

Evidence of Performance: SST plans. The District shall be deemed to 
have complied with this requirement ifit demonstrates no less than 95% 
meet the criteria liHed in 5.5.4 

Maintenance Period: Four (4) semesters. 

5.6. Corrective Activity. The District shall ensure that all recommended interventions 
are prOVided to students who receive an SST pIa". 

Requirement 5.6.1: The District shall provide to all srudents the interventions 
delineated by their SST plans. The Monitor shall review student records four 
times a year (including student fi les, SSTs, timelogs and progress reports) and 
observe the provision of services to evaluate whether the services have been 
provided in accordance wi:h SSTs. The Monitor shall review no tess than 15% of 
students with SST plans each quarter and report findings to the court and all 
pames. 

Evidence of Perfor man ce: SST plans and documentation. The District 
shall be deemed in compliance with this requirement if it demonstrates 
that no less than 95% ofsrudents reviewed received the interventions 
delineated by their SST pians. 

Maintenance Period: Four (4) semesters. 
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Item 6 
Assessments 

Expected Results: The District shall ensure that all srudents with suspected disabi lities 
are assessed by a multidisc iplinary assessment team using personffamily·centered 
assess:nent practices in all areas of suspected disability, including behavioral, emotional, 
and mental health areas. 

Persons Responsible: Assistant Superintendent; School Psychologists 

Corrective Activities and Requirements: 

6.1 . Corrective Activiry: The District shall de:velop and maintain a set afpolicies and 
procedures intended to ensure the provision of assessment services consistent 
with Requirement 6.1.1. 

Requirement 6.1.1 : Within 60 days of signing the Com ent Decree, the District 
shall develop and maintain a set of policies and procedures intended to ensure the 
provision of assessment services consistent with the follDwing: 

(a) assessments used to assess a child are selected a"1.d administered so as not 
to be discriminatory on a racial or culnrral basis; 

(b) assessments are conducted in the child's primary language by specialists 
conversant in that language, and if an agency or private contractor 
speciali st is not reasonably availab le, the assessment may be conducted 
using interpreters conversant in that langua~e; 

(c) materials and procedures used to assess a chi ld with limited English 
proficiency are selected and administered to ensure that they measure the 
extent to which the child has a disability and needs special education, 
rather thert measuring the child's English language skills; 

(d) assessments are conducted in all areas of suspected disability including 
systematic methods to detennine the behavioral, emotional and mental 
health needs of the child, with valid procedures and instruments; 

(e) ecological (functional) assessments are conducted of students with 
moderate·severe disabilities, in addi tion to cuniculum·based assessments , 
to identify communication, social, sensory, motor, academic, and self·care 
skills that increase the child's abi lity to participate in activities in which 
age· level peers \vithout identified disabilities participate; 

(f) assessment plans specify the assessment instruments and techniques to be 
used, including those instruments and techniques for cu lturally and 
linguistically diverse students; 
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(g) assessments of students suspected of havE1g a specific learning disability 
include at least one wTitten classroom observation by a membbr of the 
assessment team other than the child's classroom teacher; 

(h) assessment teams develop an assessment report that reflects 
interdisciplmary interaction mcluding a variety of assessment tools and 
strategies used to gather relevant functional and developmental 
information, including information related to enabling the child to be 
involved in and progress in the general curriculum; 

(i) assessments are student centered, based in part on information from the 
child's primary care provider, and may include home, school and 
community observations when required by the assessment plan or 
requested by the parent; 

(j) A meeting is convened to develop IEPs within 50 days of a signed 
assessment plan, excluding the summer and school holiday periods in 
excess of five (5) days; 

(k) All children \vho transfer into the District and are placed on a 30-day 
interim IEP are assessed within that 30-day period, excluding the summer 
and school holiday periods in excess of five (5) days; and 

(1) special education teachers implement curriculum-based assessments, 
aligned with the California curriculum framework, to assess academic 
skills development in each curricular area; 

(m) outcomes from these assessments are shared \\'ith other members of the 
child's educational team and are used to develop yearly, standards­
referenced IEP obje:::tives; and 

(n) special education teachers and designated instructional services personnel 
(DIS personnel) on the child's educational team collect, on an ongoing 
basis, evaluation data on student progress on each IEP objective and use 
that information to revise educational goals, instructional strategies, 
curricular adaptations, and social and behavioral supports. 

Withir. 30 days of signing the Consent Decree, the District shall submit this set of 
policies and procedures to the Monitor, the CDE, and Plaintiffs' Counsel for comments. 

Evidence of Performance: A copy of the set of policies and procedures 
created pursuant to Requirement 6.1.1. 

yIaintenance Period: Not applicable. 

Requirement 6.1.2: Withir: 30 days of receipt of the set of policies and 
procedures set forth in Requirement 6.1.1, the 1'1onitor, the CDE and Plaintiffs' 
Counsel shall provide any comments to the District. Within 20 days of the 
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deadhne to submlt comments, the District shall conslder revising the set of 
policies and procedures, taking into account any comments received from the 
Monitor, the CDE, and Plc..intiffs' Counsel, and shall submit the policies and 
procedures to the Board of Trustees for approval. 

Evidence of Performance: A copy of the policies and procedures created 
pursuant to Requirement,along \",ith a verificati::m, signed and dated by the 
person who submitted the set of policies and procedures to the Board of 
Trustees. 

IVlaintenance Period: Not applicable. 

6.2. Corrective Activity': The District shall ensure that assessments are conducted in 
accordance with Requirement 6.2.1. 

Requirement 6,2.1: The District shall ensure that assessments include the 
following components: 

(a) tests and materials used to assess a child shall be selected so as not to be 
racially or culturally biased; 

(b) assessments shall be conducted in the child's primary language by 
specialists conversant in that language, and if an agency or private 
contractor specialist is not reasonably available, the assessment shall be 
conducted using interpreters conversant in that :anguage; 

(c) materials and procedures used to assess a child with limited English 
proficiency shall be selected so as to measure the extent to which the child 
has a disability and needs special education, rather than measuring the 
child's English language skills; 

(d) assessments shall be conducted in all areas of suspected disability 
including methods to determine the behavioral, emotional and mental 
health needs of the child; 

(e) ecological (functional) assessments shall be conducted of students with 
moderate~severe disabilities, in addition to curriculum~based assessments; 

(f) assessment plans shall specify the assessment instruments and teclmiques 
to be used, includir,g those instruments and tec:bliques for culturally and 
linguistically diverse students; 

(g) assessments of students suspected of having a specific learning disability 
shall include at least one classroom observation by a member of the 
assessment team other than the child's classroom teacher; 

(h) assessment teams shall develop an assessment report that reflects 
interdisciplinary interaction including a variety of assessment tools and 
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strategies used to 2ather relevant mfonnation, ir_cludiu2: infonnation 
... '-' '-' I 

related to enabling the child to be involved in and progress in the general 
curriculum; 

(i) assessments shall be student centered, and may oe based in part on 
infonnation from the child's primary care provider, and may include 
home, school and community observations when required by' the 
assessment plan or requested by the parent; 

U) IEPs shall be developed within 50 days of a signed assessment plan, 
excluding the summer and school holiday periods in excess of five (5) 
days; and 

(k) All children \vho transfer into the District and are placed on a 30-day 
interim IEP shall be assessed within that 30-day period, excluding the 
summer and school holiday periods in excess of five (5) days. 

(1) special education teachers implement curriculum-based assessments, 
aligned with the California curriculum framework, to assess academic 
skills development in each curricular area; 

The Monitor shall, four times each school year, review student records to evaluate 
whether the procedures set forth above have been followed. 

Evidence of Performance: Student records; integrated assessment team 
reports and assessment plans; documents demor.strating recruitment 
efforts for bilingual assessors; any reports or notes of the review team or 
any member of the team. The District shall be deemed to have complied 
\vith this requirement if the procedures set forth above have been followed 
for at least 95% of the students reviewed. 

Maintenance Period: Four (4) semesters. 
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Item 7 
fUDctional Analvsis Assessments and Bebavior Intervention Plans 

Expected Results : The District shall ensure that a functional analysis assessment 
("F A..!l..") is conducted whenever an lEP team determines that a srudent with a disability 
exhibits serious behavioral problems that interfere with the implementation of the 
student's IEP or the student's education. The District shall ensure that a behavioral 
intervention plan (HBIP'j is developed whenever an IEP team c.etermines, after reviewing 
an FA . .'\, that a student with a disability exhibits serious behavioral problems that 
interfere \vith the implementation of the student's IEP or the student's education. 

Person Responsible: Assistant Su?erintendent 

Corrective Activities and Requirements: 

7.1. Corrective Activity: The District shall develop and maintain a set a/policies and 
procedures intended to ensure the provision of functional analysis assessment 
services consistent with the Requirement 1.1. 

Requirement 7.1.1: Within 60 days of signing the Consent Decree, the District 
shall develop and maintain a set of policies and procedures intended to ensure the :­
proviSion of functional analysis assessment services consistent with the fo llowing: 

(a) whenever an IEP team determines that a srudent' s behavior is not 
adequately addressed by the insrrucrionaVbebavioral approaches specified 
in a student's IEP and a behavior interv~tion plan may be needed, it shall 
initiate the functional analysis assessment (,'F.A...A..") process; 

(b) the District shall seek to obtain \\iTitten parental consent prior to 
conducting an FAA; 

(c) an FAA report shall be created at the conclusion of the FAA reflecting the 
considerations and conclusions made during the FAA; 

(d) the FA..A. report shall be provided to the student's parents in advance of 
subsequent IEP meetings and shall be maintained in the student's file; 

(e) information for the FAA. shall be gathered from: ( I) interviews with 
significant others, including parents and others; (2) a review of available 
data (including a review ofhealthlmedical records looking for factors 
which may influence the behavior); and (3) direct observation of the 
student and the targeted behavior (so long as such observation does not 
require provoking student to display the targeted behavior); and 

(t) the FA..A and FAA report shall include: (1) a description of the duration, 
frequency and intensity of the behavior in objective and measurable tenns; 
(2) observation of immediate antecedent events associated with each 
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instance of the display of tbe targeted inappropriate behavior; . 
(3) observation and analysi s of the consequences following the display of 
the behavior to determine the function the behavior serves; (4) baseline 
data of targeted behavior antecedents and consequences acros~ settings 
where behavior acc'.m; (5) a description of the rate of alternative 
behaviors including antecedents and consequences, an analysis of the 
settings where behavior occurs the most (considering physical setting, 
social setting, activities and nanrre of instructior., scheduling); and 
(6) specific recommendations fo r the IEP team. 

Evidence of Performance: A copy of the set of pOlicies and procedures 
created pursuant to Requirement 1.1 . 

Maintenance Period: Not applicab le. 

Requirement 7.1 .2: Within thirty (30) days of receipt of the set of policies and 
procedures set forth in Requirement 1.1, the Monitor, the CDE and Plaintiffs ' 
Counsel shall p.l7ovide any comments to the District. Within 20 days of the 
deadline for submission of comments, the District shall consider revising the set 
of policies and procedures, taking into account any comments received from the 
Monitor, the CDE, and Plaintiffs' Counsel, and shall submit the policies and 
procedures to the Board of Trustees for approval 

Evidence of Performance: A copy of the polici"es and procedures set 
forth in Requirement 7.1.2, along with a verification signed and dated by 
the person who submitted the policies and procedures to the Board of 
Trustees. 

Maintenance Period : Not applicable. 

7.2. Corrective Acrivitv: The District shall develop and maintain a set of policies and 
procedures intended to ensure the provision of behavioral intervention plan 
("BlP ") services consistent with Requirement 7.2.1. 

Requirement 7.2.1: Within 60 days of signing the Consent Decree, the District 
shall develop and maintain a set of policies and procedures intended to ensure the 
provision of behavioral intervention plan ('<B.IP") services consistent with the 
following: 

(a) an IEP meeting shall be held to review the results of a functional analysis 
assessment; 

(b) a BIP shall be developed whenever, after reviewing an F M of the 
student, the rEP team detennines that a BIP is needed; 

(c) v,'hen a BIP is being developed, the student' s IEP team shall be expanded 
to include (1) a behavioral intervention case manager who has documented 
training in behavior analysis wi th an emphasis on positive behavioral 
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inlerventions; and (2) other quahfied personnel knowledgeab le about the 
student's health needs; 

(0) each BIP sha ll be implementedlsuper.:ised by the behavioral intervention 
case manager; 

(e) each BIP shall be written with sufficient detail to allow direct 
implementation ofthe BIP, which may include altering the identified 
antecedent event to prevent the occurrence of the behavior, teaching 
alternative behaviors , teaching individual adaptive behaviors, 
manipulating the consequences for display of targeted behavior with 
acceptable alternative behaviors to achieve desired outcomes, and listing 
positive accept,ab le responses; 

(t) each BIP shall be incorporated into the IEP; 

(g) the IEP team sh.all schedule reviews of the SlP and the measurements to 
be used during those reviews; and 

(h) in the event of emergencies involving behavioral problems, a behavioral 
emergency report shall be provided to the parents and an rEP meeting 
shall be held to review/modify the existing BIP or to begin the assessment 
process, and to detennine whether to put an interim plan into place. 

Evidence of Performance: A copy of the set of policjes and procedures 
created pursuant to Requirement 7.2.1. 

:Mainteoance Period: Not applicable. 

Requirement 7.2.2: Within 30 days of receipt of the set of policies and 
procedures set forth in Requirement 7.2.1, the Monitor, the CDE and P laintiffs' 
Counsel shall provide any comments to the District. Within 20 days of the 
deadline for submission of comments, the District shall consider revising the set 
of policies and procedures, taking into account any comments received from the 
Monitor, the CDE, and Plaintiffs' Counsel, and shall submit the policies and 
procedures to the Board of Trustees for approval . 

Evidence of Performance: A copy of the policies and procedures set 
forth in Requirement 7.2.2, along with a verification signed and dated by 
the person who sLbmitted the policies and procedures to the Board of 
Trustees. 

Maintenance Period: :-Iot applicable. 

7.3. Corrective Acrivitv: The District shall ensure (hat whenever an IEP team 
detennines that a studelll's behavior is not adequately addressed by the 
insrrnczionallbehavioral approaches specified in a student's IEP and a behavior 
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intervention pian may be needed, it shall initiate the functional analysis 
assessment process consistent wilh District policies and procedures. 

Requirement 7.3.1: The District shall conduct an FAA. for each student whose 
IEP team delennines (1) l1at the student 's behavior is not adequately addressed 
by the instructional/behavioral approaches specified ir: a student's IEP, and 
(2) that a behavior intervention plan may be needed. The District shaH be deemed 
to have complied with this requirement if it demonstrates that 95% of students 
who were to be provided F.A .. .A.s by this Requirement 3.2, received them, 
excluding students whose parents refused to allow an FAA to be conducted. 

Evidence of Performance: Student flies, IEPs, records ofFA.~s. The 
District shall be deemed to have complied with this requirement if it 
demonstrates that 95% of students who were to be provided FAAs by this 
Requirement 3.2, received them, excluding students whose parents refused 
to allow an F A.t... to be conducted. 

Maintenance Period: 4 semesters 

R equirement 7.3.2: The District shall not (a) expel or suspend a student ..... i th an 
IEP or (b) otherwise act to preclude the provision ofIEP-required services to a 
student \'iith disabilities, for more than 10 days during a school year without first 
convening an IEP team meeting to conduct or review on an F A.A.. and/or BIP. 

Evidence of Performance: Student files , IEPs, and records ofF A.k:.. The 
District shall be deemed to have complied with this requirement if jt 
demonstrates that 95% of students who were to be provided F AAs by this 
Requirement 3.2, received them, excluding sh)dents whose parents refused 
to allow an FAA to be conducted. 

Maintenance Period: 4 semesters 

Requirement 7.3.3: Volbenever the District initiates the F A.-\ process in 
accordance with Requirement 7.3.1, an F A..A,. shall be conducted consistent with 
the following: 

(a) the District shall seek to obtain v.Tirten parent~1 consent prior to 
conducting an FAA; 

(b) an FAA report shall be created at the conclusion of the FAA reflecting the 
considerations and conclusions made during the F A....~; 

(c) the FA.-\. repon sha ll be provided to the srudent's parents in advance of 
subsequent IE-P meetings and is maintained in the student's file; 

(d) information for the FAA shall be gathered from: (1) inten'iews \vith 
significant others, including parents and others; and (2) a review of 
available data (including a review ofhealthlmedical records looking for 
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factors which may influence the behavio r) ; (3) direct observation of the 
student and the targeted behavior (so long as such obse-rvation does not 
require provoking s:udent to display the targeted behavior); 

(e) the FAA and FA.A report shall include: (l ) a description of the duration, 
frequency and intensity of the behavior in objec:ive and measurable terms; 
(2) obserl/ation of immediate antecedent events associated with each 
instance ofthe display of the targeted inappropriate behavior; 
(3) observation and analysis of the consequences following the display of 
the behavior to determine the function the behavior serves; (4) baseline 
data of targeted behavior antecedents and consequences across settings 
where behavior occurs; (5) a description of the rate of alternative 
behaviors including antecedents and consequences of those, an analysis of 
the settings where behavior occurs the most (considering physical sening, 
social setting, acthities and nature of instructio::1, scheduling); and 
(6) specific recommendations for the IEP team. 

Evidence of Performance: The files of students who have received 
F AAs. The Distric: shall be deemed in compliance with this requirement if 
it demonstrates that no less than 95% ofF.~A.s complied with 
Requirement 3.2 . 

.\1aintenance Period : 4 semesters 

7.4. Corrective Activity: The District shall ensure lhar whenever an FAA is conducted, 
an IEP team meeting is convened to review the F4.A, and that a BIP is developed 
consistent with District policies and procedures whenever, after reviewing an 
FAA a/the srudent, the IEP team determines that a behavior imervelltion plan is 
needed. 

Requirement 7.4.1: The District shall ensure that (1) whenever it conducts an 
FAA, it holds an IEP lean meeting to review the resuits of the functional analysis 
assessment, and (2) if the IEP team detennines that a BIP is needed, the District 
develops a BIP. consistent with Requirement 2.1. 

Evidence of Performance: Student files, IEPs, records ofFAAs and 
Bll's. The District shall be deemed to have complied with this requirement 
if it demonstrales that the provis ions of Requirement 7.4.1 are followed no 
less than 95% oftbe time. 

Maintenance Period; 4 semesters 

7S Corrective Activitv: The Disrric! shall ensure that JEP teams review BIPs within 
30 days after the initial DIP was developed. 

Requirement 7.5.1: The District shall ensure that IE? teams review BrPs within 
60 days after the initial SIP was developed. 
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Evidence of Performa nce: Records and lEPs of students who ha've 
received an initial BlP during the school semester. The District shall be 
deemed compliant with this item ifit demonstrates that 95% of BIPs 
initially developed during a scbool semester were reviewed by the IEP 
team within 60 days. 

Main tenance Period : 4 semesters 

(';1t-.·,Portb l\P .... L 18 \ ·· KD P\224(l7S7 _I . [X)C 37 



Item 8 
Parent Participation in IEPs and Child's Education 

Expected R esults: The District shall ensure that (1) parents/guardians are informed of 
their rights in their primary language before initial and annual IEP team meetings occur; 
(2) parents are notified in t..~eir primary language ofIEP team meetings; (3) parents are 
provided the opporrunity to participate in the development of IEPs; and (4) parents are 
afforded opportunities to participate in their child's school site and education. 

Person Responsible: Assistant Superintendent. 

Corrective Activities and Process~Oriented Requirements: 

B.1. Corrective Activity: flle Dischet shall provide a fo!! explanation of rights to 
parents in their primary language prior to any proposed in itial assessment or 
reassessment, any annual IEP team meeting, and any proposed initiation or 
refusal to initiate a change in the placement or provision ofF APE for a child with 
disabilities. 

Requirement 8.1.1: At least five days prior to: (a) any proposed initial 
assessment or reassessment, or (b) any proposed initiation or refusal to initiate a .-
change in the placement or provision ofF APE for a child \vith disabilities; and at 
every IEP meeting for a chi ld with disabilities, the Dist:'ict shall provide to the 
child's parents a notice of rights in their primary language. Such notice shall also 
include, in the case of any proposal or refusal to initiate or change the 
identification, evaluation, or educational placement of the child or the provision 
ofF APE to the child, the following: (a) a d~scription ~fthe action pn:>posed or 
refused by the District; (b) an explanation of why the District proposes or refuses 
to take the action; (c) a description of any other option the District considered and 
the reasons why those options were rej ected; (d) a description of each evaluation, 
procedure, test, record, or report the District used as a basis for the proposed or 
refused action; and (e) sources fo r parents to contact to obtain assistance in 
understanding the provisions of tbe notice 

Evidence of Performance: A notation in the student's file indicating the 
date that the notice required by Requirement 8.1.1 was provided to the 
parents, sisned and dated by the person who provided it, or a copy of any 
notice sent pursuant to this requirement, signed and dated by the person 
who sent the notice. . The District shall be deemed to have complied with 
this requirement if it demonstrates through the student database that 
appropriate notices has been provided no less than 95% of the time. 

l\1ainteD3Dce Period: 4 semesters 

8.2. . Corrective A ctivity: Th e District shall provide parents advance notification in 
their primary language of the scheduling of an IEP learn meeting and shalf give 
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parents th e opponuniry iO reschedule the IEP team meeting at a mutuq,lly 
conveniem time and place. 

ReguiremeDt 8,2.1 : At least ten days prior to each scheduled IEP team meeting, 
the District shall provide to the child 's parents a notification of the r:EP team 
meeting. The notice shall be in the parents' primary language. The District shall 
provide the parents the opportunity to reschedule the IEP meeting fo r a more 
convenient time and place. The notice shall indicate the purpose, time, and 
location of the meeting and who shall be in anendance. The notice shall also 
infonn the parents of the right to bring other p eople to the meeting who have 
kno\vledge or special expertise regarding the student. 

Evidence of Performance: A notation in the student's file indicating the date that 
the notification required by Requirement 8.2.1 was provided to the parents, signed 
and dated by the person who provided it, and records of parental attendance at 
IEP meetings. The District shall be deemed to have complied with this 
requirement if it demonstrates through the student database that appropriate 
notices has been provided no less than 95% of the time. 

Maintenance Period : 4 semesters 

8.3. Corrective Activity: The District shall provide to parel:ts a copy of the completed 
assessment reporrs. Such reports shall be in the parellls 'primary language or, the 
primary language is other than English or Spanish. che D istrict shall provide the 
opportunity to receive a verbal trans/arion of the rep ort to be discussed at the 
child's IEP team meeting at least five days prior to ihe IEP team meeting. 

R equirement 8.3.1: At least five days prior to an ,IEP te~ meeting, the District 
shall provide to ilie parents a copy of the ,,'Titten assessment report. Such report 
shall be in the parents' primary language. If the primary language is other than 
English or Spanish, the D istrict shall provide the opportunity for the parents to 
receive a verbal translation of any assessment report to be discussed at the child's 
IEP team meeting. 

Evidence of Performance: A notation in the srudent's file indicating the 
date that the report was provided !O the parents or a signed verification 
from tbe translato:- that a verbal translation was provjded, signed and dated 
by the person who provided it. The District shall be deemed to have 
complied with this requirement if the student's fi le contains 
documentation that parents received assessment reports or verbal 
translation 95% of the time. 

l\1aintenance Period: 4 semesters 

8.4. Corrective Activity: The District shall provide to parents w hose primary language 
is /lo t English in terpretation fro m interpreters of their child 's IEP learn meeting 
and shall prOVide parent,; a folly-translated IE? with;'n twenty days after ihe 
conclusion of the IEP team meeting. 
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Requirement 8.4.1: The District shall ensure that all interpreters used by the 
District to interpret IEP meetings have been provided traini ng to translate the 
content of the meeting. 

E vidence of Performance: Training materials; a verification signed by 
each trainee and their trainer that the trainee received the training set forth 
in Requirement 8.4.1; documentation of the trainers' qualifications 
(including schoo ling, prior training experience. and other relevant 
experience). 

Maintenance Period: 4 semesters 

R equirement 8.4.2: For any IEP team meeting held where the parents' primary 
language is not English, the District shall provide tmerpretation to the parents in 
their primary language by a person who received training in accordance wi th 
Requirement 8.4.1. Such interpretation shall be sufficient to allow the parents to 
understand the IEP meeting. The District shall develop a questionnaire for parents 
to determine: (a) whether the interpretation ser,rice provided was sufficient to 
allow the parents to understand the IEP meeting; (b) whether the parents decline a 
v ... ti tten IEP in their primary language; and (c) whether "[he parents decline a verbal 
translation of the IEP (which the District shall provide upon the parents' request 
whether or not the parents request a written translation). Iftbe parents express 
concerns re garding the interpretation, the District will offer to reconvene the 
meeting or otherwise address and resolve the parents ' concerns. 

Evidence of P erformance: For each IEP team meeting held where the 
parents' primary la,guage is no t English, a verification on the 
questionnaire signed and dated by the parents that the District provided 
interpretation sufficient to allow the parents to understand the IEP team 
meeting, and documentation that the Disnict offered to reconvene the 
meeting or otheI""\Vise address and resolve parents' concerns regarding 
interpretation, if any. The district shall be deemed to be compliant with 
this requirement if95% of the parents (whose primary language is not 
English) signed a questionnaire. 

:Vlainten ance Period: 4 semesters 

Requirement 8.4.3: Except as noted in this Requirement, within forty-five days 
of any lEP team meeting, the District shall provide to parents, whose primary 
language is Dol English and who requested a \vritten translation of the IEP, a full 
,vrinen translation of the IEP. For those parents who request that a trans lation be 
provided sooner than 45 days, the District shall provide such translation within 30 
days. For those parents who request a translation for purposes of a due process 
hearing request or compliance complaint, the District shall provide such 
translation \vithin ten days. In add ition, i f requested by the parents, the District 
shall provide a verbal translation of the IEP prior to sending the written 
translation. 
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E vidence of Performance: A copy of each comp leted parent 
questionnaire set fonh in Requirement 8.4.2 and each translated IEP sent 
to the parents pursuant to Requirement 8.4.3, signed and dated by the 
translator and, if applicable, written verification from the interpreter that 
Slhe verbally translated the fEP. A copy of each questionnaire, translation, 
and verification sha:I be maintained in the sntdent' s file. The District shall 
be deemed to have complied \vith this requirement if it demonstrates no 
less than 95% of translations are completed within the timel ines. 

Maintenance Period: 4 semesters 

8.5. Corrective Activity: The Dislrict shall provide parents with a meaningfill 
opport1mity to participate in the development of th eir ch ild's IEP. 

Requirement 8.5.1: The District shall give parents the opportunity to provide 
'.vritten and/or oral information or questions at the beginning of Of during any IEP 
team meeting. 

Evidence of Performance: A verification signed and dated by the parents 
that the District gave the parents the· opportunity to provide v.'Iitten and/or 
oral information at the beginning of or during any rEP team meering. A 
copy of each such verification or written comments, if any, shall be 
maintained in the student's file. 

)1aintenance Period: 4 semesters 

Requirement 8.5.2: If parents provide any' input and/or concerns, the District 
shall document the inputs/concerns in the record of the meeting. 

Eyjdence of Performance: Input and/or concerns provided by parents 
which appear in the record of IEP team meetings. 

:\faintenauce Period: 4 semesters 

8.6. Corrective Activity: The Districr shall provide parents with a meaningful 
opporrunity [0 p articipate :n their children's school-site and education. 

Requirement 8.6.1: The District shall fann special education advisory 
committees at the Disrrict level and at each district site and charter schools where 
the District is responsible :or the provision of special education services. 

Evidence of Performance: The agenda and attendance list for each 
meeting of the special advisory corrunittees. 

Maintenance Period: 4 semesters 
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Requirement 8.6.2: The District shall recm it parents to participate in these 
advisory committees and shall provide. announcements to parents in the form of 
take·home fliers. 

Evidence of Performance: Copies af take-home fl iers, indicating the 
dates of their distribution. 

Maintenance Period : 4 semesters 

", 
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lIem 9 
Development of IEPs 

Expected Results: The District ensures that proper procedures are followed in 
developing IEPs and that students with disabilities receive appropriate IEPs. 

Person Responsible: Superi ntendent; Assistant Superintendent 

Corrective Activities and Requirements: 

9.1. Corrective Activity: The District shall develop policies and procedures and IEP 
forms imended to ensure the proper conduct of IEP team meetings and the 
development of appropriate lEPs in accordance with Requirement 9.1 .1 . 

Requirement 9.1.1 : Within 30 days of signing the. Consent Decree, the District 
shall deve lop policies, procedures, and forms intended :0 ensure at least the 
following regarding the conduct of rEP team meetings (where appropriate): 

(a) The IEP is developed wi thin 50 days of a parent's consent to tbe 
assessment plan for an initial refe rral, excluding the sununer and school 
holiday periods in excess of five (5) days; 

(b) The lEP is developed within 50 days of a parent 's consent to the 
assessment plan for a triennial evaluation, excluding the summer and 
school holiday per.ods in excess of five (5) days; 

(c) The IEP is developed within 50 days of a parent 's consent to an 
assessment plan for any other senices (e.g., mental health services, speech 
and language services, occupational therapy services), excluding the 
summer and school holiday periods in excess of five (5) days; 

(d) The annual IEP is conducted within one year of the previous IEP; 

(e) Thetriennial re-evaluation and IEP is conduc ted within three years of the 
initial IEP or last triennial re-evaluation and IEP; 

(f) All notices of IEP team meetings contain the purpose, time, location, and 
identities of those who will be in attendance, as well as a statement that 
parents may invite individuals with kno\vJedge or special expertise about 
the child; 

(g) A special education service pTOvider, district administrator with authority 
to commit and kno'J.:'edge of the resources availab le, and a general 
education teacher attend the IEP team meeting; 

(h) The IEP is developed and approved by the pa.:-ent prior to its 
implementation; 
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(i) Students who t:ansfer into the district are immediately placed in 
confonnity \vith the child's current IEP for aper;od of not io exceed 30 
days, excluding the summer and school holiday periods in excess of five 
(5) days, by the conclusion of\vhich period a new IEP is developed for the 
student. 

The policies, procedures and forms shall also be intended to ensure that at least 
the following are included in an IEP (where appropriate): 

(a) A statement of the child ' s preseni levels ofperfoi'Irlance, including how 
the disability affec ts the child's involvement and progress in the general 
education curriculum in academic and non-academic areas; 

(b) A statement regarding and evidence of the consideration ofthe strengths 
of the student; 

(c-) A statement regarding and evidence of the consideration of the parent 
concerns; 

(d) Measurable annual goals, including benchmarksfshort-tenn ,objectives 
related to the student's needs resu lting from the child 's disability and the 
student's current levels ofperfonnance; 

(e) }\nnual gaalslbenchmarks that will enable the cb Id ta progress in the 
general education curriculum; 

Cf) A relationship betvleen the child's identified educational needs and goals, 
short-term objectiveS/benchmarks, and special educational ser"ices to be 
provided; 

(g) A statement of the special education services, related services, and 
supplementary aids and services to be provided to or on' behalf of the 
chi ld; 

(h) A statement a f the anticipated frequency, duration, and location of the 
recommended special education and related services; 

(i) Consideration of the need fo r extended school year services; 

(j) A description of program modifications and supports that will be provided 
to enable the child to advance toward attaining goals, be involved and 
progress in the general education curriculum, and panicipate in 
extracunicular activities and other non-academic activities; 

(k) Consideration of a positive behaviora l intervenl ion plan for a child whose 
behavior impedes his or her learning or the learning of others; 
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(I) 

(m) 

(n) 

(0) 

(P) 

(q) 

(r) 

Consideration of the language needs ofa child \viih lim ited English 
proficiency; 

Consideration of assistive technology deVlces and services needed to 
increase, maintain or improve the fu;ctional capabilities ofth~ child; 

Consideration of instruction in Brai lle for a child \vho is blind or visually 
impaired; 

A transition plan to ensure a smooth transition from early intervention 
(lFSP) to special education (IEP), if applicable; 

A statement of the exient, if any, to which the child w ill not participate 
with non~disabl ed children in the regu lar class and activities; 

A statement efbaw the student' s parents will be regularly informed at 
least as often as the parents of non~disabled students regarding their 
student ' s progress toward annual goals and the extent to which that 
progress will enable· the child to achieve the annual g oals by year' s end; 

A statement of whedter the child \vill take district and state-wide 
achievement tests, including a statement of whether the child will take the 
tests with OT \vithout accommodations; ar an explanation afwhy the child 
will not participate in such testing if the IEP team so decides along with a 
statement of how that student witt be tested if such te sts are not used. 

Within 30 days of signing :he Consent Decree, tqe District shall also submit these 
policies , procedures and forms to the Monitor, the CDE, and Plaintiffs ' Counsel 
for comments. 

E·vidence of Performance: A copy of the policies, procedures and forms 
set forth in Requirement 9.1 .1. 

Maintenance Period: Not applicable 

Requirement 9.1.2: W ithin 30 days of receipt of tbe policies, procedures and 
fonns set forth in Requirement 9.1.1, the Monitor, the CDE and Plaintiffs ' 
Counsel shall provide any comments to the District. Within 20 days of the 
deadline for submission of corrunents, the District shall consider revising the 
policies , procedures and fonus, taking into account any comments received from 
the Moni tor, the eDE, and Plaintiffs' Counsel, and shall submit the policies, 
procedures and fOnTIS to the Board of Trustees fo r approval. 

Evidence of P erfor mance: A copy of the policies, procedures and forms 
set forth in Requirement 9.1.2, along with a verification signed and dated 
by the person who submitted them to the Board. 

IHaintenance Period: Not applicable 
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9.2. 

~. 

Corrective Activirv: The District shall ensure [hat IEPs Gr e condllcred in 
accordance Wilh the p rocedures set f orth in Requirement 9.2.1. 

Requirement 9.2.1: The District shall ensure that IEPs are conducted in 
accordance with the following procedures: 

(a) The IEP shall be dey eloped \vithin 50 days of a parent's consent to me 
assessment plan for an initial referral, excluding the summer and school 
holiday periods in excess aftive (5) days; 

(b) The IEP shal! be developed within 50 days of a parent's consent to the 
assessment plan for a triennial evaluation, excluding the summer and 
school holiday periods in excess of five (5 ) days; 

(c) The IEP shall be developed within 50 days of a parent ' s consent to an 
assessment plan for any other services (e.g., mental health services, speech 
and language services, occupational therapy services), excluding the 
summer and school holiday periods in excess of five (5) days; 

Cd) The annual IEP team meeting shall be conducted within one year of the 
previous· IEP; 

(e) The triennial re-evaluation and IEP team meetir.g shall be conducted 
\ .... ithin three years of the initial IEP team meeting or last triennial re­
evaluation and IEP team meeting; 

(f) All notices of IEP team meetings shall contain the purpose, time, location, 
and identities of those who will be in attendance,as well as a statement 
that parents may invite individuals with-knowledge ·or special expertise 
about the child; 

(g) A special education service provider and a district administrator ""ith 
authority to commit and knowledge of the resources available and at least 
one regular education teacher o f the chi ld (if the child is, or may be; 
participating in the regular education environment shall attend the IEP 
team meetingj 

(h) 

(i) 

U) 

The IEP shall be presented to ihe parent prior to its implementation; and 

Students who transfer into the district are inunediately placed in 
conformity with the child's extant rEP for a period of not to exceed 30 
days, excluding the summer and school holiday periods in excess of five 
(5) days, by the conclusion of which period a new IEP shall be developed 
for the student. 

outcomes from these assessments are shared with other members of the 
child' s educational team and are used to develop yearly, standards­
referenced IEP ol::jectives; and 
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(k) special education teachers and designated instructional services personnel 
(DIS personnel) on the child's educational team :ollect, on an ongomg 
basis, evaluation data on student progress on each lEP objective and use 
that information to revise educational goals, inst:uctional strategies, 
curri cular adaptaiions, and social and behavio ral supports . 

The Monitor, four times each school year shall review student records of 1 5~·'O of 
students with disabilities in the District and to discuss the conduct of IEP 
meetings to evaluate whether the procedures set forth above have been follov.'ed. 

Evidence of Performance: IEPs and documentation;. The District shaH 
be deemed to have complied with tlll-s requirement if the procedures set 
forth above have been fo llowed for 95% of the students reviewed. 

IVlaintenance Period: Not applicable 

9.3. Corrective Activio:: TIle District shall develop IEPs that contain the content set 
forth in Requirement 9.3. J. 

Requirement 9.3.1: The District shall ensure that IEPs include the following 
components : 

(a) A statement of the child 's present levels ofperfonnance, including how 
the disability affects the child ' s involvement and progress in the general 
education curriculum in academic and non· academic areas; 

(b) A statement demonstrating that the IEP team considered the strengths of 
the student; 

(c) A statement demonstrating that the IEP team considered the parent 
concerns; 

(d) Measurable annual goals, including benchmarkslsbon·tenn objectives 
related to meeting the child' s needs that result from the child's di sability 
to enable the child to be involved in and progress in the general 
curriculum, or for preschool children, to participate in appropriate 
activi ties; and meeting each of the child 's other educational needs that 
result from the child's disability; 

(e) A direct relationship benveen the present levels of performance, the goals 
and objectives, and the specific educational services to be provided; 

(f) A statement of the special education services, related servi ces, and 
supplementary aids and services to be provided to or on behalf of the 
child. 

(g) A statement of the anticipated frequency, dura:ion, and location of the 
recommended special education and related services; 
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,:h) A statement demonstrating that the IEP team considered the need for 
extended school year .services, if applicable ; 

(i) A description of program moditications and supports that will be provided 
to enable the child to advance toward attaining goals, be involved and 
progress in the general education cumculum, and participate in 
extracurricular aciivities and other non-academic activities; 

U) A statement demons:rating that the IEP team considered a positive 
behavioral intervention plan for a child \vhose behavior impedes his or her 
learning or the learning of others; 

(k) A statement demonstrating that the IEP team considered the language · 
needs of a child with limited English pro ficiency; 

(I) A statement demonstrating that the IEP team considered assi stive 
technology devices and semces needed to increase, m aintain or improve 
the functional capabilities of the child; 

(m) A statement demonstrating that. the IEP team considered instruction in 
Braille for a child who is blind or visually impaired; 

"Cn) A statement sening forth the extent, if any, "iO which the child will no t 
participate with non-disabled children in the regular class and activitiesi 

(0) A statement of how the student's parents will be regularly infonned at 
least as often as the parents of non -disabled students regarding their 
student's progress toward annual goals and the extent to which that 

- progress will enable the child to achieve the anr.ual g oals by year's end; 

(P) A statement of how the child ..... ill take district and state-wide achievement 
tests , including a statement of whether the child will take the tests with 
accommodations, without acconunodations; or the alternate assessment 
according to state guidelines .. 

The Monitor, four times each school year, shall review at least 15% of the student 
records and placements to evaluate whether the procedures set forth above have 
been followed. 

Evidence of P erformance: rEPs and student records. The District shall 
be deemed to have complied with this requirerr.ent if all of the procedures 
set forth above have been followed fo r 95% of the students reviewed. 

Maintenance Period: 4 semesters 
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Item 10 
Integrated Educational Practices 

Expected Results: The District sha ll ensure that all special education students are 
educated with children who are nondisabled to the maximum extent appropriate and that 
special classes, separate schooling or other removal of children with disabi lities from the 
regular educational environment occurs only if the nature or severity of the disability is 
such that education in regular classes with the use of supplementary aids and services 
cannot be achieved satisfactorily, 

Persons Responsible : Superintendent, Assistant Superintendent 

Corrective Activities and Requirements: 

10.1. Corrective Activity: The District shall develop policies and procedures that 
ensure the provision of educational supports and servic!?s ill the least restrictive 
environment in accordance with Requirement 10.1.1. 

Requirement 10.1.1: w'ithin 30 days of the signing of the Consent Decree, the 
District shall develop policies and procedures intended to ensure the provislan of 
educational supports and services in the least resulctive environment consistent 
with the fo llowing: 

(a) the District considers the first educational placement option for each 
student with an IEP to be the school the student would attend if not 
disabled, with appropriate aids and services to facilitate such placement; 

(b) the District considers the fuJi range of supplementary aids and services 
that if provided would facilitate the student '·s placement in the regular 
classroom setting appropriate to the srudent's chronological age; 

(c) placement decisions are individually determined on the basis of the 
student's needs, and not solely on factors such 2.S (1) category of 
disabi lity, (2) signi ficance of disabi lity, (3) availability of special 
education and related services, (4) configuration oftbe service delivery 
system, (5) availability of space, or (6) administrative convenience; 

(d) student academic and/or social development of a specific performance 
level is Dot a prerequisite for placement into an age~appropri ate regular 
classroom; 

(e) students are not removed from education in age-appropriate regular 
classrooms solely because of needed modifications in the general 
curriculum, including the need for a positive behavior support plan; and 

(f) each student's rEP fonns the basis for the educational placement decision. 
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Witbn 30 days of the signing of the Consent Decree, ihe District shall submit this 
set of policies and procedures to the Monitor, ihe CDE, and Plamtiffs' Counsel 
for conunents. 

Evidence of Performance: A copy of the policies and procedures set 
fonh in Requirement 10.1 .1. 

Maintenance Period; Not applicable 

Requirement 10.1.2: Within 30 days of receipt of the policies and procedures set 
forth in Requirement 10.1.1, the Monitor, the CDE and Plaintiffs ' Counsel shall 
submit any comments. Within 20 days of the deadline for submission o f 
comments, the District shall consider revising the policies and procedures, taking 
into account any conunents received from the Monitor, the CDE, and Plaintiffs' 
Counsel, and shall submit the policies and procedures to the Board of Trustees fo r 
approval. 

Evidence of Performance: A copy of the policies and procedures set 
forth in Requirement 10.1.2, along with a verification, signed and dated by 
the person who submitted the policies and procedures to the Board of 
Trustees. 

Maintenance Period: Not applicable 

10.2. Corrective Activity: The District shall ensure that students wirh JEPs receive 
services in the least restrictive environment in accordance with ReqUirement 
10.2.1. 

Requirement 10.2.1: The District shall ensure that studentS with IEPs recei ve 
services in the least restrictive environment in accordar.ce with the following; 

(a) The preferred educational placement option considered for each student 
wi th an IEP shall be the school the student would attend if not disabled, 
with appropriate aids and services to fac ilitate such placement; 

(b) the District shall consider the fu ll range of supplementary aids and 
services that if provided would facili tate the srndent ' s placement in the 
regular classroom setting; 

(c) placement decisions shall be individually determined on the basis of the 
student' s needs, and not solely on ( I) category of disability, 

(d) 

(2) signi ficance of disability, (3) availability of special education and 
re lated services, (4) confi guration ofrhe service delivery system, 
(5) availability of space, or (6) administrative convenience; 

student academic and/or social development of a speci fic performance 
level shall not be a prerequisite for placement into an age-appropriate 
regular c lassroom; 
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(e) studems shall not be removed from educatior, III age-appropriate regular 
classrooms solely because of needed modifications in the general 
cuniculum, including the need for a positive behavior support plan; and 

(f) each student's IEP snall fonn the basis for the educational placement 
decision. 

At the annual review- (or initial review, as appropriate) c;f each chi ld> mcluding 
but not limited to each District child in non· District programs such as S\1COE 
and charter schools for which the District is responsible for providing special 
education services, the IEP team shall consider the factors set forth in 
Requirement 10,2.1. The District shan infonn the inclusion expert (see Corrective 
Activity 1 0.3, below) of any IEP team proposal to place a child (including initial 
placement) outside the regular class that exceeds 20% of the school week. The 
expert's opirtions concerning the placement decision shall be conveyed to the 
parents for their consideration. If this information then results in a parent request 
for an reP meeting, the expert(s) shall provide written recommendation to the 
rEP team of the modifications and supports that would be necessary for the child 
to participate in the regular classroom program. The IEP team shall reconvene 
within 30 days to consider ~he recommendations of the expert(s) and, if adopted, 
to develop a transition plan that includes the recommended supports and 
modifications , to allow the student to participate in the less restrictive placement 
option. If the IEP team rejects the recommendation of the inclusion expert, the 
rearn shall set forth in writing in the IEP the reasons for such rejection. 

Evidence of Performance: Expert recommendations, students' IEPs; 
parent requests for an -IEP team meeting; IEP ieam reasons for acceptance, 
modifications or rejection ofthe expert recommendations; all of which 
shall be maintained in the students' file, 

Maintenance Period: 4 semesters 

10.3. Corrective Activity: The Districl shall contracl for consultants as described in 
Requirement 10.3.1. 

Requirement 10.3.1 : The District shall contract with Wayne Saylor and another 
inclusion expert as agreed upon by the Defendants and Plaintiffs, to provide 
technical assistance and to develop a comprehensive least restrictive environment 
plan for the District.. 

(a) \Vithin 45 days of the signing of the Consent Decree the expert shall visit 
[he Belle Haven and Chavez schools and design the critical features, 
implementation and. assessment sys tem for the :;omprehensive least 
restrictive environment plan. 

(b) The expert will meet at least 4 times during the school year for a minimum 
of 2.5 days each to provide technical assistance and to work on develop ing 
and implementing the plan . 
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(e) Each visi t, the District and (he expert will designate a set of specific 

implementation steps to be undertaken at each school in the District l with 
those schools \\'hich have the largest number of students with IEP s 
implementing the greatest number of critical features early in the process. 

Cd) The expert "",-ill provide the Yfoni[Q[, the Dlstrict, the Plaintiffs' Counsel, 
and the CDE with cri tical feature progress data as developed in (a) above 
at the conclusion of each visit. 

E vidence of Performan ce (for outcome r eq uirement): Expert 
comprehensive least restrictive environment plan developed pursuant to 
Requirement 10.3.1, including critical features, implementation and 
assessment plans. and district reports on implementation steps; and district 
data from student files and the STD. The District will be deemed in 
compliance with Requirement 10.3 .1 once it has received the above~ 
described services of the expert for a minimum of 8 of the described visits 
over the course of a minimum oftwn years, and once it has satisfied the 
following outcome requirement for its maintenance period: The critical 
features established in 10.3.1 shan be implemented at Belle Haven, 
Chavez, one other school chosen by the consultant, and one other chosen 
by the District and there will be no student v.itb an IEP in those schools 
who will spend more than 30% ofrus or her school week outside the 
regular class. The consultant shall select the school site to be subject to 
this Requirement by no later than March 31, 2003. Nothing in this 
requirement affects the parent's choice of placement options available 
through the IEP process in accordance with 10.2. 

~laintenance P eriod (for ontcome r equirement) : 4 semesters 
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Item 11 
Access to Extracurr icu lar Activities 

, 
Expected Results: The District provides access for all students with disabilities who the 
District is required to serve to all extracumcular activities that are available to their non~ 

disabled peers, and makes available required modifications and suppon s. 

Person Responsible: Superintendent, Assistant Superintendent. 

Corrective Activities and Requirements: 

11.1. Corrective AcriviQ.': The District shall develop policies and procedures intended 
to ensure that ch ildren with disabilities have access to the same extracurricular 
activities arzd afier-school programs as their non-disabled peers, and shall 
develop procedures for providing necessary supports ar..d accommodations. 

Requirement 11.1.1: Within 60 days of signing the Consent Decree, the District 
shall develop policies and procedures intended to ensure that all students with 
disabilities who the District is required to serve have access to the same 
extracurricular activities and after-school programs as their non-disabled peers, 
and shall develop procedures for providing necessary supports and 
recommendations to the children. ¥lithin 30 days of signing the Consent Decree, 
the District shall submit the policies and procedures to the Monitor. the CDE, and 
Plaintiffs' Counsel for comments. 

Evidence of Performance: A copy of the p,olicies and procedures set 
forth in Requirement 11.1. 1 . 

. Maintenance Period: Not app1icable 

Requirement 11.1.2: Within 30 days of receipt of the policies and procedures set 
forth in Requirement I Ll. 1 , the Monitor, the CDE and Plaintiffs' Counsel shall 
provide any comments. Within 20 days of the deadline for submission of 
comments, the District shaH consider revising the polic:es and procedures, taking 
into account any comments received from the Monitor, the CDE, and Plaintiffs ' 
Counsel, and shall submit the policies and procedures to the Board of Trustees for 
approval. 

E ..... idence of Perfor mance: A copy of the polic:es and procedures set 
forth in Requirement 11.1 .2, along \vith a verification signed and dated by 
the person who submitted the revised policies and procedures to the Board 
of Trustees. 

IVIaintenance Period : Not applicable 

11.2. Corrective AClivitv: The District shall provide all parenrs of a disabled child with 
notification of their child 's opportunity /0 panicipate in the same exrracurricular 
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activities and after-school programs as h1's/her non-disabled p eers and shall 
document in {he child's IE? ,he accommodations and supports needed for the 
child [0 parricipate in such activities. 

Requirement 11.2.1: By no later than January 3 1, 2003, fo r the 2002·2003 school 
year, a.'ld by September 1 of every school year thereafter, and at the beginning of 
every IEP meeting, the District shall provide \vritten notice , in Spanish and 
Znglish, to all parents of a child with disabilities of their chi ld's opportUnity to 
participate in the same extra-curricular acth:i ties and after-school programs as 
~1isiher non-disabled peers, as well as the name and telephone number of a contact 
?erson at the child's school who shall be available to answer questions about 
available opportunities, programs, and activities. 

Evidence of Performance: A copy of the written notice, a certification 
from the Assistant S·lperintendent that the notice was provided to parents 
at the beginning of the school year, and a verification or record of 
delivery of the notice to parents at each IEP meeting. 

Mainten aDce Period: 4 semesters 

Requirement 11.1.2: The IEP for every student shall iIidude documentation that 
the IEP team discussed participation in exrracur0.cular activities. The IEP of 
every student for whom accommodations and supports to participate in extra­
curricular activities and a fte.r-school programs were determined by the IEP team 
to be necessary, shall contain those accommodations and supports. 

Evidence of Performance: IEPs. The District shall be deemed to have 
complied with this requirement if 95% of the IEPs of students sampled 
contain documentation of the discussion and the specifications where they 
were deemed necessary and are provided with such supports and 
accommodations. 

Maintenance Period : 4 semesters 
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Item 12 
Implemenr!ltioo or IEPs and Student Progress 

Expected R esults: The District im? iements the individualized :nstructional objectives, 
speciali zed teaching strategies, adaptations, supports, and rnodifica[ions specified in the 
IEPs of srudents with disabiliti es and such students make in tended academic progress and 
achieve the intended benefit from goals and objectives specified in their rEPs. 

Person R esponsible: Superintendent, Assistani Superintendent 

Corrective Activities and Requirements: 

12.1. Corrective Activity: The District shall ensure the provision of all services, 
including resource specialist and/or related services as specified in the IEPs of 
students with disabilities. 

Requirement 12.1.1: Each person who provides a chik with services shall 
maintain a timelog of the services provided to the child. The timelog shall include 
Ca) the typ e and nature of the serviceCs) provided; (b) the date and time the 
service(s) were provided; and (c) a certi fying signarure of the service provider. 

Evidence of Performance: A copy of the timelogs. The District shall be 
deemed to comply with this requirement if it demonstrates no less than 
95% of personnel p:oviding services maintain complete timelogs 

Maintenance Period : 4 semesters 

Requirement 12.1.2: If at any.time the District becomes aware either through 
self·rnonitoring or notification by parents that the District fai1ed to make available 
to a student any services required by the srudent's IEP, the District shall provide 
to the parents within fifteen days: (a) a written noti£ cation of the type and amount 
of sen 'ices missed; (b) a proposal to make up missed services, specifying the 
frequency. duration, location, and date for initiation of the proposed services, and 
(c) a Notice of Procedural Safeguards . In the event of di sagreement over the 
District's proposal or the District's failure to make a proposal, at the parents ' 
request, the District \vill convene an IEP meeting within tv.relve days to reconsider 
the services proposed by the District. The District shall provide parents with 
information about alternative recourse, as set fonh in tte Procedural Safeguards, 
including the rights to file a compliance complaint or a compensatory education 
claim pursuant to the Consent Decree. 

Evidence of Performance: A copy of the written no tification and 
proposal, if any; the Notice of Procedural Safeguards; documents 
sufficient to shQ\v that the services agreed to by the parent or obtained 
pursuant to an appeal, a complai nt, or a compensatory education claim 
were provided; all of this documentation shall be maintained in the 
student 's record. The Disirict shaH be deemed to have complied w ith this 
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requirement if: (a) it provides the written notification and proposal wi thin 
the specified rimeframe; (b) it convenes an IEP meeting within twe lve 
days after notification of disagreement from the parents, if any; and (c) it 
provides the services agreed to by the parent or obtained pursuant to an 
appeal, a complaint, Or a compensatory education claim. 

:Vlaintenance Period : 4 semesters 

Requirement 12.1.3 : The District shall ensure that all services in a 
student's IEP are provided to the srudent. The Monitor shall, four limes 
each year, re'View student records (including sNeent files, IEPs, timelogs 
and progress reports) and provision of services to evaluate whether the 
services have been provided in accordance with IEPs. The Monitor shall 
review no less than 15% of the special education student body each 
quarter. Each quarterly review will include a sample of the students from 
each setting type (i.e., charter schools which are not a separate LEA for 
special education services, , county programs, non-public schools, and 
home/hospital instruction). 

EvideDce of Performance: Student records and other docwnentation;. 
The District shall be deemed to have complied with this requirement if it 
demonstrates that 95% of students in the sample received specified 
serv1ces. 

Maintenance Period : 4 semesters 

12.2. Corrective Activity: On at .least a quarterly basis, the District shall provide 
prowess reports ro parents. including the stu.dent 's progress toward achievement 
of goals and objech·ves. 

Requirement 12.2.1: At least once every grading period or as prescribed by the 
student's IEP, the District shall send progress reports to parents , which shall 
include the student's progress toward achievement of goals and objectives. The 
progress report shall also include a statement of the extent to which that progress 
is sufficient to enable the student to achieve the goals by the end of the year. 

Evidence of Performance: A notation in the student's fi le indicating the 
dare that the progress report was sent to the parents, signed and dated by 
the person who sen: it, and copies of progress reports. The District shall 
be deemed to have :omplied \vith this requirement if it demonstrates no 
less than 95% notations of students sampled. 

Maintenance Period : 4 semesters 

12.3. Corrective A ctiVity: The Dlstrict shall ensure implementation of the speCialized 
instruction. adaptations. supports. and modifications as specified in the IEPs of 
students. with disabilities. 
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Requirement 12.3.1 : The District shall ensure that students at each school site 
and program are receiving specialized instruction, adap tations, SUpp0riS, and 
modifications as specified in the students' IEPs. The Yfonito r shall, four times 
each year, review student records (including student files, IEPs, tirnelogs and 
progress reports) and provision of services to evaluate whether the District has 
provided services in accordance with rEPs. The Morutor \viil evaluate the 
District's provision of the specialized instruction, adaptztions, supports and 
modifications provided to a random sample of at least 10% of the srudents in each 
setting type (i.e. , charter schools which are not a separate LEA for special 
education services, COlUlty programs, non-public schools, and home/hospital 
instruction). The Monitor y.ill (i) conduct as many class.oom observations and 
interviews with teachers as is necessary to evaluate compliance, (ii) visit each 
school site in the District at least once during the academic year, (iii) review 
teacher records, and (iv) conduct interviews with parents, administrators and 
related service providers. 

Evidence of Performance: Teacher and srudent records and 
documentation. The District shall be deemed in compliance with this 
requirement if it demonstrates no less than 95% of students sampled are 
receiving the specialized instruction, adaptations., supports and 
modifications specified in their IEPs. 

Maintenance Period: 4 semesters 

Requirement 12.3.2 : IT at any time the District becomes aware of service­
delivery deficiency either identified by the review process in Requirement 12.3.1 
or by notification by parents, the District Shall; within ·fifteen days, provide to the 
parents: (a) a written notification of the type and amount of services missed; (b) a 
proposal to remedy the service-delivery deficiency, and (c) a Notice of Procedural 
Safeguards. In the event of disagreement over the District's proposal or the 
District's failure· to make a proposal, at the parents' request, the District will 
convene an lEP meeting within twelve days to consider the services proposed by 
the District. The District shall provide parents * i th information about alternative 
recourse, as set forth in the Procedural Safeguards, including the rights to file a 
compliance complaint or a compensatory education claim pursuant to the Consent 
Decree. 

Evidence of Pe .... formance: A copy of the written notification and 
proposal, if any; the Notice of P rocedural Safeguards; documents 
sufficient to show that the ser·,:ices agreed to by the parent or obtained 
pursuant to an appeal, a complaint, or a compensatory education claim 
were provided; all of this documentation shall be maintained in the 
student 's record. The District shall be deemed to have complied with this 
requirement if: (a) it provides the \\TItten notification and proposal within 
the specified timeframe; (b) it convenes an IEP meeting within twelve 
days after notification of disagreement from the parents, if any; and (c) it 
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provldes the remedies agreed to by the parent or obtained pursuant to an 
appeal, a complaint, ;)r a compensatory education claim. 

Maintenance Period : 4 semesters 

Requirement 12.3.3: The District shall discuss srudent participation in District 
and statewide assessments for children with dlsabilities during the rEP 
development process, and the District shall implement all reasonable adaptations 
and accorrunodations for District and statewide assessments as delineated in each 
srudent's IEP. 

Evidence of Perform3D ce: IEPs and observations. The District shall be 
deemed to have complied with this requirement if95% of the students 
sampled have evidence in their IEPs and from observation by the monitor 
of the students ' assessment conditions that (i) the IEP team discussed 
reasonable adaptations and accommodations for students with disabi lities 
to ensure participation in District and statewide assessments; (ii) such 
reasonable adaptations and accommodations, if appropriate, are set forth 
in the student's IEP; and (iii) such reasonable adaptations and 
acconunodations have been implemented. 

Maintenance Period: 4 semesters 
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Item 13 
Staff Recruitment and Retention 

Expected Results : The District develops a siaff recruitment and retention plan intended 
to result in a special education staff that is certified and qualified. 

Person Responsible: Superintendent, Assistant Superintendent 

Corrective Activities and Requirements: 

13.1. Corrective Activity: The District shall develop a staff recruitment and retention 
plan for all special education sEaff including school psychologists, intensive 
special education service providers, non-intensive specia l education service 
providers, inclusion speCialists. behavior support prOViders, speech and language 
therapists. occupational therapists, SST coordinators, early childhood education 
service providers, mental health therapists. and paraprofession~ls in accordance 
with Requirement 13.1.1. 

Requirement 13 .. 1.1: \Vithin 120 days of signing the Consent Decree, the District 
shaH develop a staff recruitment and retention plan for a] special education staff, 
inclUding: (a) school psychologists, (b) intensive special education service 
providers, (c) non-intensive special education service providers, Cd) inclusion 
specialists, (e) behavior support provider, (f) speech and language therapists, 
(g) occupational therapists, (h) SST coordinators, (i) ear;y childhood education 
service providers, U) mental health therapists, and (k) paraprofessionals. The plan 
shall include at least the following components: (i) procedures for outreach to 
local colleges and universities, teacher training programs, and paraprofessional 
training programs, attendan·:e at job fairs, and advertisements in national and 
statewide electronic and print publications; (ii) financial and other incentives to 
attract and retain qualified and certified staff, including salaries and stipends with 
the goal of competing in the labor market for qualified staff in the San' Francisco 
Peninsula; (iii) an analysis of financial and other incentives to encourage further 
professional training and deve lopment; and (iv) job descriptions that contain job 
responsibilities and required qualifications. \Vithin 120 days of signing the 
Consent Decree, the Dis trict shall submit the plan to the Monitor, the CDE, and 
Plaintiffs' Counsel for comments. 

Evidence of Performance: A copy of the plan set forth in Requirement 
13.1.1. 

M aintenance P eriod: Not applicable 

R equirement 13.1.2: \Vitrun 30 days of receipt of the plan set faIth in 
Requirement 13 .1. 1, the MDnitor, the CDE and Plaintiffs ' Counsel shall provide 
any comments to the District. Within 20 days of the deadline fo r submission of 
comments, the District shall consider reVising the plan, taking inio account any 
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comments rec elved from the Monitor, the CDE, and Plaintiffs ' Counsel , and shall 
then submit the plan to the Board of Trustees for approva! 

Evidence of Performance: A copy of the plan set forth in Requirement 
13.1 .2, along with a verification signed and dated by the person who 
submitted the plan to the Board of Trustees. 

Maintenance Period: Not applicable 

13.2. Correctll1e Acth'iry: The Disln'CI shall ensure lhat allspedal education classified 
staff, including paraprofessionals and other special education classified p OSitions 
have successfully completed a program a/ training that provides such stafflh~ 
skills to perfo rm their job. 

Requirement 13.2.1: Within 150 days of signing the Censent Decree, the District 
shall submit to the Monitor a list of alJ special education classified staff, including 
paraprofessionals and all District staff in other special education classified 
positions shall describe the training to be provided to each such person. The 
training to be provid~d shall be intended to supply such 5taffwith the skills to 
perfonn their jobs .. 

Evidence of Performance: The list set forth in Requirement 13 .2.1, 
including the description of training intended to supply to the 
paraprofessionals and other special education positions with necessary 
skills; a verification signed by each trainee and their trainer that the trainee 
received the training set fonh in the list. The District shall be deemed to 
have complied with this requirement once the pzraprofessionals and all 
District staff in other special education positions for which there is no 
relevant credential have received the training described by the District 

l\i[aintenance Period: Not applicable 

13.3. Corrective ActiVity: The District shall establish a pre-internship and internship 
program with a local university or universities that provides coursework and 
financial support for special education staff seeking credential in accordance with 
Requirement 13.3. 1. 

Requirement 13.3.1: By the first day of the 2003-2004 school year, the District 
shall establish a pre-internship and internship program with a local university or 
universities that provides coursework and financial support for special education 
staff seeking to obtain an appropriate credential. The program w ill include the 
following: (a) any staff participating in the program must maintain satisfactory 
progress in all coursework (C average or better) ; (b) the program of study must be 
designed to be completed within two years of initiation; and (c) any staff member 
participating in the program who fa ils to complete it within two years will be 
tenninated from employment with the District, unless the y can otherwise provide 
credentialed special education services under California law. 
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Evidence of Performance: DocumenratlOD of the program established by 
the Distric[ containing the components specified in Requirem~nt 13.3.1. 

Maintenance Period : Not app licable 

13.4 Corrective Activiry: The Digrict shall increase th e number of special education 
sIaffwith a valid alld clear credential issued by the California Commission on 
Teacher Credemialing. 

R equirement 13.4.1 : For each school year beginning with the 2003-2004 school 
year, the District will increase the aggregate number of special education staff, 
excluding paraprofessionals and other positions for which there is no relevant 
credential, with a valid and clear credential issued by the California Commission 
on Teacher Credentialing in the field in which they are providing services by 10 
percent of the total number of such persons employed by the District. The District 
shall not be held in contempt for failing to achieve compliance with this provision 
if it demonstrates that exigent circumstances prevent it from complying with the 
requirement. 

Evidence of Performance: A current roster of special education sraff for 
whom a credential is required and records from the California 
Commission on Teacher Credentialing reflecting each such person' s 
credential status . 

. Maintenance P eriod : Five school years. 
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Item 14 
Complaint Inyestigation and Resolution 

Expected Results: The District implements po licies and procedures for investigation and 
resolution of complaints alleging failure to comply with state and federal special 
education law. The District investigates and seeks to resolve all complaints alleging 
failure to comply with state and federal special education iaw. 

Person Responsible: Superintendent. 

Corrective Activities and Requirements : 

14.1. Co rrective Activitv: Th e District shall ensure that all complaints from parents of 
students with disabilities are investigated and resolved according to established 
District complaint procedures and within 60 days of their submission. 

Requirement 14.] .1: The District shall maintain a file for each submitted 
complaint that includes: (a) a dated copy of the complaint; (b) documentation that 
the District provided parents and/or their representatives the services of an 
interpreter if requested by the parents, and provided the parents andlor their 
representative an opportunity to discuss the complaint and to present infonnation 
relevant to the complaint; (c) a dated copy of the factual findings and disposition 
of the complaint provided to the parents in their primary language; (c) a statement 
as to whether the investigation of the complaint revealed that the District was 
compliant or non-compliant; (d) any agreement for comJensatory services entered 
by the District related to the complaint; and (e) documentation that parents were 
given notice of appeal rights , including the procedures for filing an appeal to the 
Governing Board for resolution within 60 days of the date the complaint was 
originally filed, procedures for filing a complaint with the California Department 
of Education, and infonnarion regarding sources for parents to contact to obtain 
assistance. 

Evidence of Performance: The complaint file set forth in Requirement 
14.1.1 . The District shall be deemed to have complied with this 
requirement if it demonstrates that no Jess than 95% of complaints 
submitted to the District comply with (a) - (e) above. 

Maintenance Period: 4 semesters 

Requirement 14.1.2: The District shall ensure that all complaints are investigated 
and resolved \vithin 60 days of their submission. 

Evidence of P erformance: The complaint rile set fo rth in Requirement 
14. 1.1. The Disoict shall be deemed to have complied with this 
requirement if it demonstrates that no less than 95% of complaints 
submitted to the Dislrict are investigated and re50lved within 60 days of 
their submission. 
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:VIaintenance Period: 4 semesters 

14.2. Corrective Activin': The District shall ensure that any corrective action is 
implemented and completed within the p eriod of time agreed upon bY

I 
the 

parent(s) afthe affected studem(s) and the District. 

R eq uiremen t 14.2.1 : When the District provides compensatory services to 
resolve a complaint, the Disirict shaH place in me complaint file set forth in 
Requirement 1.1 a dated and Vintten certification from the compensatory 
education service provider stating when compensatory services began and 
concluded. 

Eyjdence of Performance: The complaint file set forth in Requirement 
14.1.1 and documentation that the compensatory sen'ices were provided. 
The District shall be deemed to have complied with l;his requirement if it 
demonstrates no less than 95% compliance. 

Maintenance Period: 4 semester 
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